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GOVEfilrnBNT OF ANDHRP- PRA DJ:<.;5H 

FOR8ST DEPL RTMENT 

Ref. No:· 2'078/92-21. 
De ted: - 5-5-199 2·. 

Prl. 

office of the Prl. Chief Conservator 
of Forests, Arenya Bhavan , .LP., 

Hyderabad -· 500 004 • 
.LJ K K F· ,c 1· ·v1· R'· DDY r rs . r. . . r,l!.;..i . ,. J:, .• l! • ' 
Chief Crmservator of F6rests. 

Ci rc~l~ r _N~: _5{9 3-~ 1_ 
Sub:- Forest Depgrtment- Protocol - Certain 

Lna tru cti ons -, Issued. 
* * * 

1. There are specific instructions and guidelines issued 
'by the Government with regards to the proPocol that is to be 
observed Ln ~se of VVIPs, VIPs, Ministers, MPs, Mus and other 
dirmitarles. There are no specific guidelines with regards 
to the protocol to be observed in respect of departmental officers 
of all levels and ~adres right from some years, officers of 
all levels and cadres right from the I. F. S supertime scale down 
to the uniformed staff. memebers have been ex p r-as s j ng .a nd 
voicihg their feelings es well as vie~ points incertain in­ 
fermal gatherings and meetings on the issue of protocol, s.ome 
Ln ·a,trealwa.y and acme in a lighter vein It is therefore deci­ 
ded to.'· £6rmu.late · ce r ta i.n written ccnv en i6ns to be followecl Pnd 
obserted scrupulously by one and all so thet ce r te i n heel thy 
trad! tions c~u1d'ibe, es tablishe ct without giving room to any 

. misgivings or mis.;..understandings. 

2. L Protocol arrangements of the VVIPs; 
MPs. MI.As and other specified. di5ni ta zi ee 
Gov ernmen t ins tru cti ons of on th~ .su b j e·ct 

VIPs, Ministers; 
: The 

shall be f'o Ll.o vre d , 
2:.2 Pzo to ce L arrangement for the·F1Jrgst 1:zpar.tment Officers, 

.lln'/Assistant Conservator of Forests level of officer. 
assisted by a.Ii:, Uniformed forest Range Officer and an attender 
shall roceiv:·e·or see off the Prinicipe.l Chief Cons,ervator of 
Forests and Conse~va·tor of Forests at the Airpo.rt/Railway 
Stati,,n. _ Ln cPse of e. Conser-vator,of Forests .a .U:niformed 
Deputy Rang'e OfficeT or in his eb5enrce a Forester assisted 
by an e tt.end·er..shali be the· members to receive or see off. 
The bungalow .watcher shall be present at the guest house, 
keeping up the ·guest-·house and its premises n ea t ly., if the 
arrival time of the·tourin,g officer at th.e: .;uest house 
is Ln be tween 7 J,.M and 8 PM, the local o f.fi o e rs Sha 11 call 

· upon the officer a rrivcc'i, only· after arrival of .the officer. 
No··oftice·r heed wait at the guest'bouse indefinitely. 
If the arrival time of the touring officer is·between 8 PM 
and 7 .AM they need not see the arrived of f'Lc.e r- unless specielly, 
called for an: any u rv en t work, ·du:t,ing t.hat period. The 
concerned local offi_c·ers 'can call upon the officer the n ex t 
tnorning to ascertain and. ca r ry o n the. official business. 
If any urgent business is to be :tax transacted the tou r-i n j 
o.fficer on artival ·sc•hll send worM to the concerned, officer. 
It is. also furth eT ordered that wherever c, Forest Guest House 
exist, the touring officers ·Shall invariably stay an d camp in 
the Forest Guest House 'on Ly unless it is not available for 
occupation for any· r.eason· e nd not in ,tther buil d i.ng s . This 
will facilitate in . .'keeping our buildings and premises neat and 
clean. 

3. No_,, officer whose head quarters is the s e m e where the 
touriri)s, o,i'ficer has arrived on tour shall join for the b rcak.rs.e t 

. lunch, tee. or dinner. ~~hen fherc is an assetnbly of officers for 
· any group discussio.ns regional meetings or s ta t o Lev e.I m e e t i n g s , 

·~ 'i 

; 
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or state level meetin~s, to save tim·e, the headquarte.z:s. 
Di visiona1 Forest Officer Shall arritnge for common hreokfas t, 
workins lunch; tea or dinner depending upon the time ofsuch 

II'.ectin.,; strictly on contributory basis collecting a reasonable 
amount to cover the en.tire ei<pens es per head for heakfe st, lunch 
tea or <l inn ei- rOs)>ecti vely by cir cul a ting an in formal note to 
the officers J•thered, The headqti8rters >crests Range Officer 
e!:all act a s du'ty officer during such camps and gatherings, 

'"j 
4. The rest house bill alone with camp· aHendi ture •hall 
be cleered promptly by the· camping ·officers. Many a times 
it happens that the officers. going on .tour·depend u pon, the 
loca.1 officers £or their i'etu·m journey res.ervations may 
t.w b)- Hr, Rail or Rood •. The toilrhg 'officers shaU cleer 
such F,res · to the h ea dqua rte re F'o roe t · Range 0 ffi cer hefcre .. l ;;;r:vil~,s the cc>mp. ·· ·' · ··· · · · · · 

) . If the tau ring officer may be P rin ci pa 1 'Chief Conservator 
of f·rests, Chief Ponservator·of Forests or Conservator of 
Fa rests is · '<oing "OU t on tour to . di vi Sions or ran<:es; "'unless 
SPecifically requiaed for a •Peoin,o,purpose, the coii6~:n,€d 
Cons,, rva tor of Fores. ts ah ouL d .nq( hav el from aho the r .df Vi- 
Si on /district jfrs't' 'to s·ee the S 0f{iQ z; officer even if he/she 
is i ra n ci pr} Chief Cons erva tor of >·ores ts nor .th~ touring o ffi cer 
···,n1 dp~ct their presence. It is su;Jesi:ed ·'th!, { ·all the Chief 
\•ss••1w,toro of Po rests, Conservators of Pore1fts·· <ind .lli,viaional 
or,,st 0fffpcr,_.,sst,.' Conservator of Forests ,Shall wear Khaki 

, c·ccs durin,;· the field visit shedding: off mUlticoloured or Other 
type of dresses.· This ,rill infuse a sense of preies:aionaHa~ 

. ·. . .·· ... 

c.1nd 
disci:;;line B/~ongst one anct &11 •. ,~ 

s . Tur the r th>, <oo d pre c ti c e of chryingc of beet/ s e dion/ 
'" n.;c m, cs, series ms ps, workins 'plan, flora, compass, , 
' c .'l d Coo ks, tapes, bi 11 hooks, b ea t hamm era, report books, 
· vc

0

rce c'cs, diary book, Pocket, hook ~tc,, ,eJ>pO<lrs to have 
. e ., c fo rso t ten by th e Di Vis Lons j Fo res t O ffi c e rs/ E'o'rea 1; Ra~g e 

· •'fi o•.r,c/Secti on Offi cars· an a Forest Gue rds.: It Should be 
:"": :··.:· ·. -· "''"ed hcmsefortbe by the Divisional Foi-est· Officer, ~hat 

ce id, e inveria bly ca rryin~ , uith , them the a hove, ·the staff 
chou1a 'e ,,011 equi ppOd with ell i,nforma tion relevant to 'the Si tua tirms. 

To 

Sd/- Dr. R.KES.AV.A REDDY., 
•. PRL. CHIEP CON'SERV.P TOR 'OF FORESTS. 

The Officers of Distribution Lise'P.
1
• ,· 

Copy to the "ecretary, Indian Forest Services and -State 
Forest "ervi c es Offi.cers, •sso >ia tion, A.P.~y dera bad for inform·a·ti·o·n. · · · 

Co i,y to the Se ere ta ry, Forest Ran Se Offi cars Asao cia ti on, 
A.P. fiyderabad for information; 
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