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- GOVERNMENT OF ANDHRA PRADESH

FOREST DEPARTMENT .
Ref.No. 649693/91-Y.1, 0ffice of the Prl. Chief -

Dated. 1.11,1991, Conservator of Forests, .

ARANY? BHLVAN,A,P,,Eyderaded-4,

DR.K. KESAVE RBDDY, I.T.S., ) ¢

PRINCIPAL CHIEF CONSERVATOR OF FORBSTS ~ !

. - !

CIRCULAR No.21 /91, -

Sub: - PENSION - Sanction of Penmsions including Provisignel :
x Pension-and fnticipatory Pension tc the retiring g
employees, -~ Certein instructions - Issued. '
- 5 - ’

Nﬁme:ous representeticns are being receivedlby the Prl,

Chief Conservator of Forests frum the retired sub-ordinstes

pleading for sanction of long pending czses of pension and

payment of other retirement benefits,

'..._*'.

i ; retiring sub-ordinate should be able te receive the Pensien

[ Peyment Order end other retirement benefits on the doy of

- retirement itself, The Revised Pensien Rules hrve been issued
in 1980. The pension forme have further been simplificd by tho i
Government, which were communicated in CCP.Mis. 6/00, detsd - { -
6.1.1990." '
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: 2. The Jovernment have reitersted its policy” that &very
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i * 3. Yet ebnormal delays are found in sanction of rensSion 4
! end nther retirement benefits to the retired empleyees, Tae

pension sanctiening authcrity hes a responsibility to sew that | (

action is initizted in time i.e., sufficienfly in advince ~f
. the retirement of the Government servent end ceo.thst ~11 thoe D
| pending issues such as charge sheets, recoveries etc. are rll
ﬂ Settled, so that the pensioner gets his pepsion promptly from
i the deste of retirement. The need =nd the resSponsivi ity »F H 3
; ours to- settle pension clzims ‘of tho rstired or decesscd enpl- ' -
S oyees have been reitersted time gnd egrin both by the Governcent cr

and by ‘this office.

i
A

i
&

tio
issued in the recent pact is given belew For the perticuler
attention of 211 the Cfficers concerned with szcncticning of
pension or submission of pension papers.

(1) B.OCR's Ref.No.53495/88-54, dt.16,9.88 (Circulor 7/85):

. Iv wos emphasised that ectien Bhould be teken sufficie-
ntly in sdvance to cbtein HDC from the Officers concerned whi.ro
the incumbent worked earlier. The LPC and NDC have to bha

. Submitted together and there is no point in sending pension

I pepers withcwut LPC end NDC. g5

! ' T _
4, L brief resume ¢f seme of the imvertant irstrus B
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(2) P, CCF's Ref.No.71618/88—B4. dt, 25,8, 88:

Finance Depertment Circular Memo.No. 12437/A/112@SC/88,
dt.23.8.88 was communi cated regarding procedure on au thoris-

(3) ccr._Mis. 82/s9, dt, 24.8.89,

Abrochure on penSions issued by the £ccountant General
Hyderabad was communi cated, Elaborate instructions were

issued on preparsticn of pension and family +pension cases, It

{ 4) P.CCF.DO.Ref.No.22872/89-Y3. dt.15.5, 1989,
Govt, DO.No, 33330, 4/341 PSc/8s, FinkPle, Dept.,dt. 26, 12, 88.

It was directed by the Government that in old czses -
the pension papers should be sent to the kccountent General

in complete Shepe six months before the retirement of the
enployee,

(5)'ccp.Mis.No.59/89, dt. 18.9.89,

Instructiens of Government were communicated., In parti-
eular it yas stated in para 5 that "f the No demand certifi-
cate is not sent with the pension papers on any plea it will
be presumed that there are no dues or recbveréés‘and the pen. « .
Sionary benefits will be sanctioned to the Tetiring employeces

O pensioners without waiting for the No Demand” Certifi cates

(6)ccp.Mis,6/9o.dt.6.1.90;

. Copy of G.O.Ms.No.356, Finance &ng Planning’Dept., deted,
28,11.89 yes comruni cated sbout the simplified pension form,

(7) CCF. Ref.N0.75436/89-¥ 1, dt.14.12.90,

Instructions yere issued about Sanction of anticipator
pension, : : . -

5. Inspite of all the instructions issued it is found thert
the pensicn ceses are still abnormally delayed and the Subordi-
nates 2ré driven to the extreme step of personelly‘approaching
znd Tenrusenting to the °rl, chief Conservator of Forests in his
e2mp and 2t his Headquarters Spending their amounts to reach ,
Ayderohed, some of the c8Scs are pathatic where fenily pensions
“re invelved,  The Revised Pension Rulos provide for grant of
Provisienal Pension or #nticipetory per.sion as the case may be
in cos. there is likely to be delay in senction of regular pen-

~ =l

CiCL o vid: rules 51 apg 52 and Appx.I which ére briefly discusssed

ZikEw,

/ - . .
{ 1) aSule 51 inti ol pe tory Pension wher ; no Departmental
Proceedines ar: pending:

?his Rule provides for Senction ¢ ¢ anticipatory pension
“d T awrl snd peyment by the concerned Hesd of Office. This
to b oapplied only in crses where nc disciplinary proceed-
“O8 E£I€ 1i progress under Rule 9 ¢f the Rules, clarifica-
<57 in the matter has Leen issued in this office Re.No.
TIA36/39/Y1, At.14.12.90. Waich may Ye kept in view. The

Contd..3.
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anticipatory pénsion can be x

anctioned only efter the ension
papers of ¢ e Government servant have been dispetched to the
fudit Officer concerned i,e,, either the local fund ;udit 3
rel as the cese may be, and shall £

Officer or the
be at a2 rate no
the Government
ice is 1less tha

t exceeding 4/10 of 1=
Servant has put in 33
n the iequirgd 33 years,

(é)_Ruie 52: Erovisional pension where Departhents
) Judicial'proceedings &re pending:

1l of

88 the ease ray be,

diSCretiog eand has +to
tircumstences of ea ch
vigionel pension to be
‘ean be paid ondy on admission of the quelify

the Audit officer or the ficcountant Genersl
be, It ig th

The pension sen

take due coere with reference to the
cese, while-deciding the am
Sanctioned.

&s the case mey be,

- (3) Retirement~Cratuirv (D;C,R.G.)

Aib égAnticipatory'Retirement Gratuiry cen als
¥

€ pension Sanctioning euthority as Specially provided
for in G,0.Ms.No. 2% Fin.&Plg.(Fu.Pen.T) Department, dt,
18.6.1985.Subject to & m=

Ximum of 80%
of 8ratuity along with
gratuiry shall be howev
mental or judieial Proc
ggainst- the pensioner,

enticipe tory pension,
€T relessed if th

eed’ngs rending or are contemple ted

6. Furnishing or L.F. C._and W.D.c,

_ It is found that ia me
eived in this office Lec 'n
These are the most impes 1an
LPC ang NDc; the pensic

Temere 1 by this offi ¢z,

Linrly eet Struck up rn .
Gl e ples thot rensi

ﬁ.”’lt’-"! e e

2y: of the pension Propossa
d ¥DC eTe not enclosed to them,
t documents and in t
PEPErs ctnnot be sent to I ccount
zuch ineompliete pension Proposels
the officers cannot teke shelter

R r=pers asre not pending with them.
T ing months s g Jeare to submit LPC and NKDC on
this nlen that charges :r . pending, thet recoveries sre to
- werked out after sev ¢iion of estimates ete, On such

2len LPe ang NDC are eyed for even ye&rs in some coses,
P MMvisional Fores=: -

< I iesrs ang ccnservetors of Forests
Ut be stle to decide ¢ 3¢ things by giving personal
directions in such CE5 . “nd not be helpless. The officers

i ¢cide such cof ses before the reti-
erent of the sub-ordin- & concerned angd if for eny reason

they heve feiled 4o g, +t is for them th Seek some £lter—
“tive souse of 2ction if the retired subordinate does
.8t end equitable orders on the

vair
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28t drawn emoluments if
years of qualifying serv-

o

ave been admissible ot .the besis
etirement or Suspension
ctioning authority hes

sount of pre-
The Provisional pension

ing service by
#8 the cese may

0 be sanctioneqd

7 of the eligible amount
No anticipetory
ere are any depart-

1s rec-

he absence of
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oy b Eecldocese. sastead of teking effective and pPUrpo-

seful action things sre allowed to drift and pleas of helpl-
essness are pur forih.

7. Particuler atten‘ions of a2ll the officers is invited
to the provisions con% qnd in last pera of Lpp.I ‘of the A.P.
Revised Pension Ruilc §, 1980, where in it hss been clearly
stated thet the ACCOH“an‘ General or the. Pen51on Issuing
Authority shall relisc. 4je pension and other terminal bene-
fits es soon 2s an omp! -nyce retires irrespective of whether
the competent autho*lt\ hes communieated the sanction for
the pen81on or not., Tidey may withhold. 10% of retirement 8ra-
tuity or Zs. 1,000/~ whn,h sver 1. less,Bwen.this ‘with held
smount shzll be welczend Ly the pension Issuing Anthority or
hccountant General ruton *; selly et the end of six months
from the date of re+ irenen 1f nothing is heard from the
Head Office/Dept, or tho P.msion Senctioning Authority.
Therefore there 58 o .cffic respensivility on the pert of
if they fail to furnish the LPC or
NDC in time and deley =i thois after furnishing the pensign 2
papers, which csn be talen nite of as their: administretive ¢

inespacity and in such “3 the officers concerned shall. be
held resvonsSible,

v

8. It is Tfound thai hess pell meening provisions are

not made use of, and the.Covt Servant is just cut off from
officiel obllgatlonu M2, ng lm disheartened sfter putting
in herd service of overs this
Ssanctioning autho rity io -

See that the pensioner

ilate action in this regard and -
ené their families de not suffer.

2

9. All the Conserve*srs .7 Forests snd the Divisional
Forest Officers are rnf .cme. “hat they should make use of
the provisions of ths atove ~ules and see thet - -the entici=
patory or povisional p- ¢. whichever is appliceble is
Sanctioned sfter the T T e ihod furmd‘&ty of veferring the
cese to the concerned ey i< ‘flcer etc., Bo that relief is'
provided prompily and the rotired Subordinates or their fami-
lies are not rat to the necassity of approaching this ¢ffice
for relief. The natters should not just left %o .the office
Steff who either out of igroraice of rules and provisions for
pensSion settlement or dus to officers disattention to the
subject meke the pensioners plight misereble, It is for this
Teason the Accounis Off3 cers atteched to the circles are
directly made responsible %o mske the subject streamllned &nd
followed up constantly ana vigorously,

L8

10. I would like to emphasi®e as & last word thet prompt
sanction of pension end paynent of retirevent benefits to the
retiring employees is the eSseniial ingredient of not only
good personal policy, but ite hell mark of e goad edministr-
ative and compassion. I wish and hope that all officers will
give the utmost importance to this work. For thg convenience

énd guidance of the officers, copies of the raferences gquoted
in this circuler sre enclosed. ‘

S¢/- Dr. K. Kesave Reddy,
DRL C LJF bOI‘JvLRVATOR OF FORJOTS
‘Inel: bs 2¥ove,
To

A1l the Offincrs irn Diot . AN,

;o decades. It is for the pension ©
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- COPY OF:

CCP.MIS.NO. 59/89, 0/0 the Prl.chief Conservetor of
Dated. 18th Sept. 1989, - Forests, A,P., Hyderasbad,

Sri Pushp Kumar, IFS.,
Prl, Chief Conservateor ofForests

LR 2Ky

Subi PENSIONS - Issue of P.P,0./G.P.0. - before
- Tetirement - instructions to beo followed by the
Heads of Offices ang Heads of Depertments -
Orders of Government.

© Ref: 1. Chief Secretery's D0.Lr.No.33382-4/341/pSc/88,
’ - dt. 26,12, 1988,

2. Govt.Cirailer Memo,No, 18982-4/183-PS¢/88-1,
Finance (PSC) dt, 23.7.1989,

3. Govt. Ciralar Mero.No. 18982/4/183-PS/88-2,
Finance (PS¢) dt. 23.7.1989.

€opies 6£,the references oi ted are cormuni cated herewi th

-:,,fg’nge,easaryﬁaption.

- @, The Pension papers of the Govt. Servents due to retire
: wiihin'18'months-8hould be got preferred ang submitted ¢o0 the
‘Pension sanetioning authority 18 months before the expected
date‘of'fetirament, in complete shepe. The preperation of
pension pPapers should not be deleyed on zny plea like eXpeta—

. tion of some orders from superiors or reports from subordinstes
OB PRy fixation or verificetion of works or finalisetion of
dis

@irlinary ceses or cases pending in courts or any where,
Thede is ddtuslly nothing thet comes in the wey of preperstion
and sybmission of pension papers in time and this work should

- be: taken up #nd carried out on the basis of the position and

1% stands at that time,

3. The A.G. has been authorised by Govt. the issue PPQOs
fop %he full pension on the basi® of the sanction recorded in
the pension papers and to withhold only a taken amount of
Bs. t088/- from the Gratuity for went of LpC only. The ¥Dc
Should go to the £,G. with pension papers six months before
the dete of retirement, If the NDC is not sent to the A.G.
wi¢h pension Papers in time end if any losses or recoveries
to be made from the pension or Gratuity erc not mede the
Pension Sanctioning authorities in Tespect of the pension
#88¢8 in the Regionel (cirele) ang Divisionel Offices ena
the Conservators concernel with the Submission of nensSion
papers in respect of the pension teo be sanctioned by the
Prl, Chief Conserve tor of Forests will be personally respo-
nsible for all such consejuential losses or non-recovery
of dues from the pensions. 7 benefits,

4, The No Demang Cer*w ficete is 2 vitel documtent in a
pension cese, Action shr1 13 be teken much earlier than the
fixed time to obtain or verify the dues recoverzble from the
-eoncerned sources that the YDC could be furnished in tiwme.
feecording to the A.P.C.S.(”.C.A) fules whenever any employer
to thet of enother, the for 1T hes no jurisdietion to deal
- ‘: . ; .- - e o
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with 2any case of recovery or disciplinary actidn, hence he
Should immedistely trensfer ény and every cese of inaction
irregulerities, omissions ang cormission losses, disciplin-
ary ceses ete. against the retiring 2nd transferred Govt.
Servent to the new disciplinery ruthority within & week
of the actual transfer of the émployee, if necessary after
making investigations or enquiring relating to 211 matters
concerding to the conduct ang duties of the employees upto
the date of relief in the old station. If this is not
done it will be the perSontl responsibility.of the former
authority concerned in respect of any lapses or non-recov-
eries, On receipt of the cases of allegations,_irregula;i—
ties, lapses, losses, diseiplinary cases ete,-if any: the new
disciplinary'authority shouldsge.that'allisﬁéh matters and
cases ere disposed of immedirtely in any case before the time
for the issue of WDC. Tt i's the Sole responsibility of a1l
the Administrative onc disciplinary authorities to dispose off

all such cases an4 ¢isciplinery proteedings in time before the
tize for the issue of iDC ©74iin eny cese before the retirem ent
of the;Govt.,Servant, +f n.ocessary by taking special steps
and inpreferrince to eny other work. Failure to dg s0 will be
their personci TesSponsibilit- for all consequences,

5. In respect‘of_pensiop cescs submitted to this office,
if the No DEMAND CEXRTIFICI T . is mot sent with the pension
Papers on any plea ( except when & disciplinary cese is pending

disposal in this office on receipt of finalﬁreborﬁjbrﬂfigdings
in complete shope from the Conservators of Forests concerned
~and Mot in respect of ceses for which reportsdue from . the
Conservators of Forests) it will.be presumed that ;there zre no
dues or recoveries due from the refired/fétir;ngqemplgy@ésﬂand
the pensionary benefits will be %anptioned4fqzthe{retiring =
employees Or pensioners. without weiting for . the Mo Demznd
Certificr tz. from the Conservators of Forthé:anden their-
PerSonal responsibility. . Any los3esfand'§out.,dues?remaiﬁing
anrecovered on the release of pensi onary benefits. by -thess:, G,
becnme éutomeui¢elly'recoverable'from,fhe.perSOQSrwhowy@ké%
failed to report in tine N R R

wio ol e iy

The orders of Govt.regrréing the verification of :8&rvi ce
! comvletion of of yeers, tringing the S.Ks. upto dete} the

“etion te be token different levels. to finalise pension inelu-
dns anticiprterny Tamily pension ete. sare very clear and they
shoula be Etrde#ly follewed. If there are any cases of, senio-
rity wremotion or appointment to special Grades, pay fizations
“te. including any issue that comes in the Wéy“éf prdmg§vagtion
“nd fe2nction of pensSien in time, the concerned authorities should

e =t perasnal and special attention for their finalisetign
S1 tin: in preference to zny other work. '

i Lo n8eR¥rtePS of Forests are requeBted to gbtain the'
SETRErLY W temen$® in the Lnnexures I and II prescribed.in .
vh - wotlrencee third eited from: their subordinates for each.
i “" enting with march, June, spptember and Seq, end sSubmit

e e

& b me affice ir dunlicate with their :e@arks on g

bt «0 Tecch this office by 15th of the month following-
ohaegr or, The first stotorent for‘the quarter eading 30-9-89
Tt boospbmitied 1o resch this cffice by 15.10-1989, '
o T reeceint of ~lhis reference should be acknowledged by
cat gk 4 - _ B ,
Sa/- Pushp Kumer, .
Pri, Chief (onservator. of Forests,
// THSE CoPY // ' .
' SUPERINTENDENT.
VAR




dt. . 15.5.89.

s e

Sub: Pensions =~ Querterly return of quarterly ending

31.3.89 on Forwarding by
L.G, Six months before T

' . Ref: Fin.&Plg. DO.Lr.No. 3333

I am to invite ydur attention
( copy enclosed) where in the Govt.
.erly return on pension on cases.

quarter ending 31.12,1988 and for
_from your office. hs the Govi. Ar
for quarter ending 31,3389, I request you %o please submit :
the pension refurn for guarter ending 31-%,89 within a week ;

without fail. ; LIS

// TRUE: COPY //

COPY OF: DO. Lr.No. 33332-0/341/PS

" "PROY, ADDL. CCF. (WI&R) 50, REF. 0. 2257 2/89-Y 3,

33 194 2

s

‘the penSion papers to
etirement ~ Reg.

o/n/341/PSC/68, dt.26.12.88.

tc the reference cited
have ocalled for the quart-
The quarterly return for
34,3,1989 are still due
e pressing for the return 1

Yours Sincer<ly,
Sd/— 7.V. Rang.rajan,

/88, dt. 26.12.1988 from

~that the. time schedule provided in the A.F. Revised Pensicn
- Rules, 1980mwith regard to the finslisation of nension cages
"~ are neot being adhered to by the edministrative depts. resulting
in considePable delay in the disbursel ofpension io the
retiring incumbents. '

in respect of lerge nunber of cases the proposals for pension
in corplete shape alongwith the sanction in accordance with
the provisions of Revised Pension Rules are not submitted

%o A.G. at lepst 6 months prior to the date of retiranent, .
the incumbent. An enalysis to the LGMs office reverl thet
in over 55% of the cases, the pension papers were received 4

in the 0/c the AG only after the date of retiresent, Such ) ]
delays on the pert of various pension sanctioning agencies
are impermissible and Govt. is enxious that every retiring g
incumbent receive his pension and other retirement venefits
immediately after retirement without any delay. The circun-
stences into the deley thet has cccured in the nast »5 also
any simplifi cation ofprocedure for sanction and disbursal of
pension is leing studied spperately and neceSSAry instructions
on these ineluding expendi ting the verification of service
which is found to be o sinzle bikggest block in the cxpcditious
senction of pension, would be issued seprrately.

thief Secy. to Govt. Fin.&plg.(FW.PSC) Dept.
Sub: Issue of pension payment order/Gratuity pdyment .
' order on the date of retirement forwarding cf pen-

‘sion papers to A.G. Six months pefcre retirenent )
keg.

Accountant General A.P, has written L5 inform the Govi.

. A.G. further states thst an nnalysis has revealed thet

Contd...F.2nd,
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However, Govt direct that all offzcers 1rclud1ng Heads
of Depts shall follow the instructions contained in. the Revised
pension Rules, 1980 strictly and ensure w1thout fail that
pension paper incomdplete form including the proposal, commu~
tation and sesnction therefore, of every retiring incumbent .
is forwarded to the 4.G. 6 monthe prior to the date of’

*a

retlrement of the retiring incumbent.

If inspite of best efforts on the part of the depaertment
pension papers of any incumbent could not be despatched to

- the Accountant General 6 months prior to the date of retire-

ment, the Head of the Department s%all forward to Finance o
: Deptt. BEvery quarter with the quarter ending 31- 3-1989 &

full list of such retiring incumbent whose’ papers could not

=T

be sent to Accountent General together with the reasons for i

not following the provisions of the rules for scrutlny and
orders ‘ '

In all cases where pension ecould not be sanctioned end
disbursed due tq the-administrative delays .the Heads of . ‘@
Department shell ensure that anticipatory pension or provisio- L
nal pension in those cases where deley is attributed to B
diseiplinary Proceedings s provided for in the rules shall .
be sanctioned, Prompt sanctioning snd disbursal has to be . i
. ! taken seriousiy. Any lapse on the paymentof the departments '
: resulting in delay in sanction of pension shall be vicwed
v 1 Beriously and the Heed of Office in respect of non-gazetted
officers, the Head of Department in respemt of non-gazetted

g officers, * shall be personally held responsible for

Such delays, Delay in Sending pension pepers to the Accountant :
General without justifiadble reason shall invite disciplinary
éction against these accountent offlcers Government exper$s

coneerned to tule this issue ser10us1y and help in liquidating

|

ﬁ -completely any delay in sanctioning and dlsbursal of penS1onary

3 benefi ts.

é  Yours éincerely,

A ‘ o sq/-

s # (G.R.' NAIR)

' // TRUE GOPY //:

L SUPERINTENDENT, %
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Copz of:
From 4.G. A,P, Hyd,DO.Lr.No. PM/1/1-O12)87 88/42,
dt. 18—07 89 addressed to Prl. CCP

Dear Sri ﬁabu'r

I.am forwarding herewith a copy of ' Brouchure on Pen51on
issued for the benefit of varlous pension sanctioning officers
worklng under you.

I shall be thankful if you could pdease glve this
Broohure vide publicity among the officers snd staff working
under you and also ensure that the guidelines given in the

Brouchure are followed in letter and spirit.

"I hbpe this Bromchure w111 help in demySatlsfylng the
procedure for settlement of pension end a’so gnable us to
understand each other better,

Yours Sincerely,

Encl;”quuchUre. - e Sd/-

// TRUn CoPY // -

From Dy.AG(p), O/o G(A&E)Hyd D0.Jo. PN/I/I(1£)/87 dd/HD,
dt. 25-7-89 addressed to Prl. CCF

Dear Sri Babu,

I am forwarding herewith a copy of. ' Brouchure on pension

‘issued for the benefit: of various pension sanetlonlng offlcers
.worklng under you. : :

i -Ilshall ‘be thankful if you would plezse give this

‘Broucbure v1de DubllClv) among the officers, ang thff werking

under” You end 2lso ensure that the guidelines glven in the

-Brouchuie are f0110wed in letter and spirit.

I hope this Brouchure will help in demysatlsfylng the

) procedure° for settlenent of pensSion and £#1lso encble us to

undevbtend ‘8a'ch other better.
Regerds
Yours Sincerely,
- Sa/-
Encl:. Brouchure, ; ‘Rajiv Bharadway,
com // TRUE copY //

GOVERNHENT OF LLDHRA PRADESH
. - FINANCE & PLAFNING (F.W,PSC)DEPT.
CIRCUL/R MEMO.NQ. 19625-4/335/PSC/8%, Dt.29%h July, 1989.

Sub: - Ixpeditious s:¢tilement of pension ceses - Issue of
nension paymevt order/*retu1tf peyment order before
retirement - R:g,

4 Brouchure on pensinn is prepered by 4.G(L&E) AP.Hyd.in
ronsultstion with Finence Jept. This Erouchure renders
Gecessary fuidelines ‘o the pension Sanctioning officer and
inirtericl staff inveliv >a in the prepsration and processing
°Ff voatien ceses of re ing employees. The guidelines ziven
_roachurs arc a view to ensure the issue of PPO/GPO

etion befors retirement.

;21 the concerned Cfficers may tsie cdvantzge of the
Jronchure (el closed) Processing the pension cases of
v loy s This may b. 2iven wide publicity among the
sinmisterial sta if and retiring emplovees, ) o .

: ¢ enr K.XRISHNA DiS,

/7 1EE corY. // SPL. SECRLTLRY TO OVT.
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# BROUCHURE ON PENSION ISSUED BY THE 4 CCOUNT £KT
GENERAL (A&E) 2.p, HYDERABA D: :

VITH BEST COUPLINSENTS FROM: H.R, GANGR,%, G, (£%E)

- * s o . N It

THIS BROUCHURE IS MELNT 70 BE UsmpyL GUIDE TO' LiphRTMENTA L . i
AUTHORITIES_(Particularly Pensjon Senctioning'éuthorities ) ‘ﬁ
THE ENPLOYEES (1D THE EXISTING PEISTONERS ' g

This intended to: . | . ' i
. X 5li ;N:

a) help submission of pension cazse free from defects to the - 'jw
Office of Accountent Cenernl which will enable their . i
Speedy settlement ang authorisation of Pensionary ' il
benefi ts soon after retiremen t, ‘ , e

b) emphasise the neeg for sending the pension pepers, well "”ﬂm
in advanee end the g-te of retirement in complete shape, 1

the procedure required to be followed. The Rules in deteil

f#re contained in A.p, Kevised Pension Rules, 1880 which dernl

with different kinds of bensionary benefits like pension DCEG,

Family pensien and Commutation. The contehts of ‘the brouchure

do not modify eodal provisions and are meant only to serve 3
)

The brouchure presents only 2 broad Suidasnce ebout .ij
w
i
l

88 & meens of quick reference.

GUIDELINES:
(£) FoRr EMPLOYEES:

i) 211 the employees should file nomination to DCRG LE b e
hag a femily ( as defined in rule,46(5) of the Revised Pension -,H&
Rules, 1980). The nomination shall be in favour of a menber : H
©f the family., BEmployees not heving family con nominete any | 1
person ot persons or a body of individuels whether incorporete i
o¥ not. This nomination shall beoome invelid in the event o
of their ecquiring family, 1In Such cases fresh nominetion shoulid gp
be submitted in the prescribed form, Nominetions should skow :
elearly the name, relationship address sng Share paysble to ! i
eagh nominee, Absence of velid nominstions results in deley in il
Settlement of claims ang alSo leads to avoidedle disputes. !
As sueh, gl employees in their own interest should for their i
neminations in time ong ensure that sueh Nominetions ere 7ot j
Tegerded in their service books, 4 g”r

ii) Every Government Servent shell submit o formel epplicr tiar w
for Pension in Form 5 to this Heag of the Office/Herd of the
s Department atlesst 18 montns in advance on the dete of his B
;J agtual or anticipsted retirenent, ' ) .-F‘
! (B) FOR DEPAXTMENTAL AvTHORITTES, PROCESSING OF PEISION (/Sas i
i (a) Maintenance of Service Records: -J$
Pension is besed on the length of quelifying service and ﬁﬁ?

_ﬁ last % montns emolutents, It is, therefore, of utmost impor- \J
b tant that the Service Book is meintained up-to. date end g
{ eontains 11 relevent infermation ang the entries are properly gw
é attested. i : Tﬁ
B | (b) Whereever the Service particulars zre not verifiable for 4
5 &ny period of service, such period of service shall be verified
on the besis of an affidevit to be given by the ;

| (i
contd...3, :-!.;
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employees duly Supported by c0118teral evidence of contenoor9r3

employees.,

"{c) If any portlon of Servi ce rendcred by a Government servant
is not capable of belng verified as above, the Head of the
Department may ‘issue a Certificete to the effect that the

Government servant was in service during the relevant period end

was not on extraordinary leave or under suspension, - This
certificate may be issued on. the basis of any collateral

~evidence and after obtazining from the Government servant in

‘writing a declarstion thet he had in. fact rendered thet
perlod of serv1ce

(d) All orders and events affectlng the serV1ce or emoluments
-or other benefits should be entered in the: service bvook.
Periodicael verificrtion of the entries in the service book

* 8hould be done with . due regerd to the rules a2nd orders.

Option to pension Rules, nominaztion etc. should be recorded
in the Service Book and duly countersigned by the Head of
the O0ffice efter proper end careful scrutiny and e note
should be mede to that effect in the Service book \

11) FINALISATION OF DULS TO GOVBRNMENT:

Advance action should be taken to assess the dues to the Govt.
‘and intimate the seme to 4.G, atleast two months in edvance
of retirement, " Where delay in finalising this is antlclpﬂted
action:as contemplated under Rules should be taken o thet

the pen31on clalm may not be helg up for want of the sexe.

111) PREPARATION QF PENSION - _PAPERS:

After receipt of the formal applicstion for pension in Porn(5)
from' the employees atleast 18 months in zdvange of his/her
retirement. - Pension pepers should be prepared end forwerded
to the 4.G. (through the sanctioning authorltiy_ctleast SIX
MONTHS IN £DVANCE of the dete of retirement cfter ¢ ccording
advanee sanctlon.

iv)  The pen51on sanctioning suthority must ensure that

advances: Senctiod is saccroded by completing pege3 -

of Form V.- A1l major dues sagainst the Government
Servent must be &scessed and intims ted to the L ocountant
Generzl prior to. the dete of retirement. In cose during
the time between submission of pension proposals znd
dete of retirement.  ALny facts come to the notice of

the sanctioning euthorlty necessitating the rcvision of
the sanction, the seme must immediately be intimeted to
the Lccountant Genersl and receipt confirmed. It mcj be
8orne in mind thet under Rule 6 of £.P.R.P.Ks. 198C., &
has power to assume Sznction on the dete of ret: rgu\nt
provided no intimetion to withhold or izposec cut in
pension is received by ‘the dete of retirement. Likewise
the A.G. may release gratuity on the-dete of retirement.
The withholding 10% or Rs. 1000/~ whi chever is less, if no
major dues outstending against the Govt. crvcnt ere
intimated and L.P.C. is not-furnished by the . detc of

m~
. T,

Tetirement. The withheld amount however, shall be relerscd
without further reference to the Department if no communi-

cation is recelved Nlthln Six months from the dete of

Contd...4.
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Tetirement, The pension Senctioning authbritieS/head of
the offices are Tequested to be extra careful in respect
of those service pendion ceses where the Propossl is being
Submitted after the date of retirement as the period
eSsential to sssume S2nction and sssume non-existance

of outstanding does may ddready have elapsed,

Following is the 1list of document to be sent elongwith
Pension Papers, ' B

(&) Retirement ceses:

v Yormal 2pplication in Form 5,

2. 3 copies of joint photographs/photbgréphs (self) duly
sttested, i

3. 2 copies bearing Specimen Signafurés/lefthan@ thumd .
inpression, if illiterste,

7. 2 5lips showing perticulars of height and identification «

gﬁ, merks, ,

~+ Details of present address ang eddress after retirement

6. Details of femily as defined under Rules 46(5) of the
Reviseg Pension Rules 19&0. 3 _

'+ Medical Certificate if the claim is for jnvelid pension,

<. QOption aS contemplated in the rules, if it is e cese of

ebsorption in Autonsmcus bodies, Publie Sector under:
takings, : S e

9, Conplete parti culers on page 3 of the pension pepers gul

' futhenticated by the Dension sancﬁiohing~authority;«yf. :

e it

DeService book duly completed in g1l respect,

11.Supporting'documentS/CertificateS Such a8 non-re-employer -

ment certificate,_Grants—in-aid,fcertificate in .
TeSpect of teachers working in Prive te kiﬁed’ﬁchOOIS/

L N
COJ Ledaes, 3

\ PLML i tary Servi ce verificetion certificate, if eny, in the

Preseritb:d form duly countersignéd wherever necessary for
| rrcxoning such servieo. ' .
- t0riggnel preliminery service verificét;qn'certificate;

if verification was done cerlier, .

"i.Incase of Voluntary retirenent, cory of the orders of
the competent authori v pernitting it.

15,Lest Pay Certificste and Wo Dues Certificete,

To. Communi ca tion applicttion with sdvence sanction, ,

iT.Wominstion for cocmuted value of pénsion may be obtained
and forwarded vide G.0.Ms.Ho. 253, dt. 12.9.1986,

il b i

. Attested Passport size photographs (
widower/claimant for family pension.
Photostat copy of Death certificate,.
Servi ce book duly completed, .
Nomination for D. C.R.G. if existing, ) : _
Orders of the Senctioning authority Specifying.names of
claimants for DCRG in the absence of nomine tion and
adhere payable to esch ete, ‘
7. tddress eng descriptive roll including left hsnd thumb end
finger impression of the widow/widower and claiments who
are majors for DCRG in duplice te duly sttested.

: Fingnee dt. 23.6, 1986,

i (b) DuLTH CLSES: -

: 1. Applicetion fom duly filled up in proper fomm, ‘
5 2 :

3copies) . of widow/

O\\)‘l#}»

.

Contd...5,

18.Nomination for payment of arrears of pension vide G,OmMs.No. 169,
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8.“Ibcuments-in»suppoftvoffmipbx§} sharée such ég indemnity ..
;- bondy “Legal guardiénship é?rtificate,whergvér.necesgany;
9.-Lest.pay -certificate and No Pue Certifieste,

10. Declare tion of receipt/non-receipt of D.A, eny other pension,
() FOR PENSIQNERS:.

ent of vepnsion:::

" After verification of the applicent's t{tle o the elain
and 1¥8 eorrectness, the Pensionary benefits will be sutho-
rised by this office for payment from the Treasury/Pension'
payment Office throqgh.wnichvpayment_isdesirgd,“_Intipetion
of issue of authorisztion will be sent to the .pensioner. He
sheuld .present: this intimation to the Treasury 0fficer/
peneionypayMent?Offiéer'wﬁdfwill'héndover_thé'pensioner's' _
copy .0f the Pension payment Order %o him® If pension iS net
cleimed within one yeer from the date of isSsue of PPO the
payment of arreers of pension is subject to the provisien of
£,P.T,C.Vol.I. If DCRG peyment is not made: within Siz ..
months revalidation by 4,G. is necessery for payment.

N%B?'Péh§ibn'éigimsyingrQSPect_pf 2ll Cless 1V and other lew
peld employeds Such a5 police Constables and Head Consteblos -
working thrbughout the .Stete end also in respeet of teacheps -
"NOTkIfIg i the three districts of Hyderabed, Krishna end
K@ﬁfQO}fgfﬁiﬁdtifiéd by. the respective departmental offi eérs
a&éﬁ%@ﬁﬁofiséfiaﬁS“iésuéd«by the Loeal Fund 4udit Offieers
of the Districts concerned. :

wrE o e s

11).Payment :of Perision through Benks:

ngép@tqu:ngSipn cen be arranged through Netionalised Banks
on,makingjheﬁbéﬁg_y‘éfplication to the Treasury/PensionPay.

rent OFfice™in aceordence with the provision of G.0.(P)No, 299
Finence and Plenning Departrent dt. 22.8,1985 effective

from 1.11.,1935,

op wan. O TR

11i) Revslisgtion of suthoris:tion:

,,Réq@ééffféf‘ré&éiissfion‘pf‘authorisetion sheuld. be sent -
o longwith # “letter explaining the ressons for nen-drewal
twrougﬁjtﬁémTpﬁéSuryVPEnsion_péyment O0ffice for revalidation
clngwith ‘the authorisation letter which require to be
revalid?féﬁf“jv I .

ve

iy) Request,fpr change of ploce for payment of pensien/
FPamilv Pension: '

Chenge of Treasury/P-P.0. for payment of pension/Farmily

2 meien within the Stcte of A.P. ean be done by the Treasury
27flcer/Pension. payment 0fficér on receipt of o written
v nest from the: pensioner. The Treesury Officer will forwerd
© 12 helves of the 'pension payment order to the Tressury Officer
~7 the new-Distriet-with isformation as to the dzte upto which
cooont was mede intthe old Distriet and will sizultancously
“orward e copy of the communicetion to A.G. on receipt of the
- c.metion afi transfer frow the Tressury Officer, L.('s Office
“ .1 assign & new number to the Pension Payment Order snd
© tidete Lt to the Treasury Cffiecer of the new District, who

21l not 4t in-both helves of the pension payment order.
.. Tressury O0fficer of the new plaece of payment may inveriably
crmence payment immediately on receipt of doeuments from the

Ly

Contd...6,
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earher place of payment on. .the old. P P.0.No. &nd need not.:
aweit intimation from the Accountant Gﬂneral, The. Change.of
PPO No. is eSSen'tch only’ for. the purpose.of records to - the-
4.G's Office. .

Coes L
AT

In respect of chenge of TreaSury/P P.0. outsa.dp the 2
State of A.P. the pensioner will apply to the«corhcemﬂd :
Treasury COfficer/ Pension payment Officer who wi'll pess-on: -.
Such requests alongwith both halves of penSJ. n payment order
to A.G's office who will 153ue Snemal Séal au‘thorzéatlon to. .

- i the concerned Bafmem sy :
1 V) Paxment of L1fe Tlme Arrearo of Pens:.on'**" '_7’% 5
j Peyment of Life Tlme Arresrs of Penso.on i1l e+ made by
B the pension Disbursing Offi cer to the. legal> ‘heirs as per: ~".
. 4 legal heir certlflcfte SubJPct to the provgﬁigns of #.P.T, C T
“ Vol.I. GE 0 W T aE o0 RS Bl
v1)0N DEATH OF PEMSTONER T T i '~"4<;.:,v.exi
Death Relief:. - ) N e LT ey,
‘ In the case of death of pensioners in recea.pt of SerV:Lce
. pension, a lumpsum amount equal to one month's pension subject

to e minimum of ®;500/- is - ‘PEY to the~ nomlnee.' of the pe siol er.
The payment will. be.made the’ TreaSury Offl cer/Pep§ '
Officer concerned receipt = A mtma_tion"
vide G.0.Ms.No.504, Finance & Planm.ng Dept.d¥

e

with G,0. Ms., No.281 Fln nce & Plahnlng Depzanr‘bf*r

(b) xamlly pension w111 be na;Ld from the day following ‘b
date of death of the, pén&uoner, if the name. of uthe  hene
and rate of Famlly Pens:mn are .anorporated in 'the P‘,z
S . (the benefi ciary should srpiy w1th death certlthcé't
£ TreaSer/Bark) otherwise the ellgible claxmant ;noul app_,
to A.G. through Departnent .

vii) Payment of adﬂ'oc irnre bejrehefs to pens:LoneQ_'

The 4.P, State Government ln the;r G Q. Mﬁ$§QﬁEE®.an wi{f'_q
Plg.( FU.PSC.I) Dept. d+./-‘C-86" heve euthor sed. Il
Officer/P.R.0s, /Publi ¢ Soctor Bank' to pey relief . ; ,P_ed
by the Government £rom tite to time without. walt;mg for the
mstmc’trlons/au1:hoi~1.mt»on frae A, G, (;A&E) K855 Hyderabad
However, the £.G.(R&E rX(Ar bed will continue’ to forward

the relief c(rders to Otx ¢r ‘ccountznt General in resPect of
pension peyments of 4£.P.3t:te Government P¢n51oners drawing
pensicn tqrougﬁ othe“ Acrbﬁnuunt General %;jg;;.: 4,;,..~-ﬁ»'

i s

SRR RN R

v1ii) Lyss of P.P.CS. /2,0 D8 . C B e B R 2

..4--

’-’ihﬁn pe 'd“dnor's ec g,',nﬁ-f‘:PBo.is 1s6st, an ‘appliéation is - i
o be eipt to the Dislrig s Tressury. Officer- through theé ' - . )”
.soursing aUunorltx fo? iesuing a duplicite, : IF dlsbursed’: -
M is lost, 2 fresh cesv ¢f-the disbursert's half will be -
Ged by A 38 0ffiec :7ver obtainidg . parti culirs. ebout ! \
Bericd tpt) which ~i:¢ pension. wes peid and-the -lest dete ] !
; nem the Tr mn” O*flcer wend after-veri fying - ‘ |
. in. ‘the P‘ na:s - helf, . When copy of Gratuity . N
¢ ment Order or comnu 01 Luthon.:ata.on is dest, it F 3
ald be rerorted vrocw 31y o A.G.. who will igsue fresh - : ‘
iTherisation rfter ne}.ulng bock and ‘canee elling- dlsburser's b
" s L .on-neyment (f ciificete should slsyy- be »ent RGO
_Cﬁ: ﬁitﬁ igwburSef;%irH:J cf authorisetich, A T SR

~
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M%dipai:examination is not necessary for commu tation,
if the application is received by the Departmegt:within one ..
year ef retirement ex.cept in case of invalid pénsion,

Advance commutation applicstion may be accepted alongwith

+ epplieetion for .pension and gratuity, It is not necessary

to: quote theé PPO No. ahd emount, if the appliecation for
eonmutation iSEéing‘éncloSed with the pension propesals,
One'mey only state the frection of pension proposed to be
commuted, No commutation is permissible while Departmental
or Judicial proceedings are pending against the pensioner.

x)'Restoratign ¢f'commuted value:

A Pensionér who had commuted 2 portion of his pensien
is entitled to have that commuted portion of his pension ;
restored after the prescribed period of time, A1l ¢coznu tation
authdrisations issued after 77, 11,1980 onwards eontain the

- date from whieh cdmmuted portion of pension is to be

restored, The pension Disbursing Offi cers ean aet on this
without any furtheriauthoriSatiog from £.G'6 Office. Only
thegeohmutation~au%horisatipns issued prior to that date,
requires sesnction from LA.G's Offiee for restoratisn. A
penkisner whe had retired voluntaryly end sonmuted & portion
a:;hia,pénsichuahduld‘submit, alongwith his applicatien for
resforation of the eommuted amount at the preseribed age,
.an g{fidé?ft*iha# he was not re<employed frem the date of
VQ;uhxa:y’retiremept will the dete he attained the normal
date. of: superannuation. :

LS

Cep.Mis, - 82/89

OFFLGE OF THE PRL, CHIGF CONSERVETOR
Dated 24 - 8 -1989

OF FORESTS, A,P,, EYDER/ BAD.

Sri :PUSHP KUMLR, IFS,,
. Prl.Chief Conservstor of
Forests,
R

“Comunicated for information znd necesssry action,

Sd/- S.Thirupsteiah,

For Prl, Chief Conserve tor of Forects,

// TRUE COPY //
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Copy of¥ :

GOVERNMENT OF A¥DHRA PRLDESH
FOREST DEPARTMENT

Ref.N0.75436/89/¥ 1, 0/0 the Prl,chief’Cthervatar s «
Dated. 14.12, 1990, of Forests, A,P., Hyderabad, _ T

Sri M, Siteremarao, IFS., . o
Prl,.chief Conservator of Forests. . o g
Sub:~ Pensions - Senctien of Anticipatory pension and
: anticipatory Gratuity - payment to the retired -
employees - ordered’ by Govt, - Executive instru-
ctions - Issued, (- [ L -
Ref:= 1, G;O.MSJNO.QBO,fFim&Elgt(SW;PeniI)-Depfp
dt.18.6.85 communicated in this office
., Endt.¥o,41237/85-B4, dt.9.7.85, . . PRI
o2, Gth.cirbular’Memo;mo;Jsgazgaffs3/Psc/88-1;
Dt.23.7.89 communi cated in this office CCP.

b

- Mis.Wo.59/89, gdt. 18.9.89, 55

£1so Read:~ Rule 51 of A.P.Reviée& Pension Ruleétf1980A..

L Iy - s ., g

Inmediate attention of the 0ff] cers iéﬁinvitedgtouthe
‘orders of the Government communicated in the reference tst °
énd 2nd cited, wherein the Head df'Offiée;is,empgwégedztd-?-’
Serctinn Lnticipetory Sretuity to the extent of 80%'df thé4?*
ariunt worked out by the,Depértnental’aﬁthpii;gs,gonly'bftéff
due verificetion of the conne cked reéords;aﬁpglablemand"ki“*“
@uelifying service verified andgdu;ytadjgétihg &11{§hé%&ﬁés;i“
¥Nown to the Department upto the dete of release. of thethniti~"

has %o be senctioned/released to. the ressioners ageinst whom
there cre no Depsrtmentsl or Judicial proceedings pending or
cortemvic ted against them, or only on the conclusion of the "
Depertmental or judicial proceedings. o Al e

_the noti ceof the Prl, Chief ‘
Conservator of Forests thrt the Deivisional Forest Officers/
Conservators of Forests are senctioning the Anticipatory
Gretuity to the peasioners, for whom the Prl. Chief Conservator

of For-sts is the appeinting authority and slso the pension
Senctioning authority without referring the cases to- him end

¢lso against whom the disciplinary ceses are pending either

&t their level or ot Pril.C.C.P's level. This action of Deptl.

Officers may result in conplications for future recoveries

to be made, if any, from the pensSioners concerned,

Inztances have core to

In view of the ebove, all the Officers are requested not
to sanction either the Anticipatory pension under Rule 51
of the 4.P.R.P.Rules, 1980 Lr the Anticipstory Gratuity in
pursuance of the Orders contained in the references 1stend
2nd cited, without obtaining prior concurrance of the Prl, Chief -
Conservator of Forests in respect of the pensioners for whom
Prl.C.C.F. is ‘the appointing authority and as well &5 penSion
Sanctioning authori ty, so esto avoid any. future complicetions.

The above instructions should be followed s crupulously,
feiling which they will be held resSponsible for all the futurc
complications, :
The receipt of this reference should be acknowledged by
return of post.
Sd/-H.K.DESAT, \
Chief Conservator of Forests(admr)
// TRUE COPY // . :
' SUPLRINTENDENT,
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ANNEXURE

Extract of Rule 51 of A.P.R.P,Rules, 1980:

51.8anction of Lntici petory Pension -(£) SERVICE PENSION:

After the pension papers of a Govt. Servant have been
sent to the Audit Officer concerned the Head of the Offi ce
shall drew and disburse anticipatory pension not exceeding,

if the Govt,Servent has put in 33 years of qualifying
service, 3/10ths or if the Govt.Servant hes put in less than
33 years bears to the qualifying services put in by the
Govt.Servant, of the last drawn emoluments which count
towards pension and for this purpose zdopt the following

" procedure, namely:-

~ (2) He anall issus «, sanction letter fo the Jdwt.mervant
endorsing & copy ther o: to the competent pension Sanctien-
ing Luthority end the sudit Officer indi cating the amount of anti
CtbaCory pension payebile to such Govt., servant on retire-
ment from service; )
(b) After the issue of the sanction letter he shaill
drew the amount. of &anticipatory penSion on esteblishment pay
bills the disburse the 2mount to the pensioner until such
time s the final pension is relessed to the pensioner by
Audit Offi cor:

(c) The competent Pension sanctioning futhority soon
Iy 3 y

after receipt of the copy of the Sanction aceorded by the
‘Head of the Office concerned, shall issue, under intimetion

to the fudit O0fficer, a confirtatory senction for payment
of anticipetory pension to the pensioner tili the finel
pansion is authorised by the fudit Cfficer;

(d) The anticipstory penSion paid &S per sub-cleuse (a)
shall be adjusted in full from the final pension;

(Q)lNo énticip?tory pension shall be admissible in ceses
where disciplinary proceedings are in progress under Rule 9
of these Rules,

* 5 %
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L NNEXURE B

xtragt of Rule 52 of £.P.R.P, Rules. 1980:

52. Provisional pensSion where depa¥tmentsl or judiciall
Procecding may b pending -

(1) (2) In respest of a Govt.
rule (4) of rule 9, the Audit
p&y the provisional

servants referred to insub- -

Officer/Head of Office shall
pension no

t exceeding the maximum pension
whieh would have been admissib

: ion on the date of retirement,
upto the date immedi

ately Proceeding the date on whi ch he
was placed under Suspension, ' : '

(b) The Provisional pensigny
Officer/Head of Offi ce du
- the date of retirement to the date ohfﬁhich-uponfthé'[a“
tonelusion of the departmentai or judicial procedMings,
final orders zre passed by the competent authority,

on. shall be paid’ by the fudit
ring the periogd gommemcigg-frb¢

(c) o gratuity shsll be
. the conclus;on of the d
and issue of final orde

paid to the Govt, servant until
epartnental or Judiciel proceedings
rs thereon, - S
o e

(2) Payment of Provisional pension made-uﬁ&érﬁsﬁb—rule(1)
shell be adjusted aszainst final retirement benefits senctioned
to such Govt.servsnt upon;ponblusiphkof suchfproceedings
but no Tecovery shall bhe made wherée the pensipn fineglly

pProvisional pensign or the

Sanctioned is less thap the
pension is reduced or withheld either peérmanegntly or-

for & specified period,
(3) Notnige conteine

operetion of rule 6 y
the conclussy

d in this :ule,shali prejudi ce. the
hen fivel pension is sen@tioned upon
on of the deperinentai or Judi ¢iel proceedings.
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PINANCE & PILANWING (FW'.P.S. C.) DEPLRTMENT

' CIRCULLR MEM0.NO.12337/A/112/PSC#98,d%.23.7. 1988

' gqpx.oft

Sub: - Authorisation of Peﬁ§ionary benefits where
disciplinery proceedings sre pending - Reg.

Ref:- DO.Lr.No.PV.3/1-G-211/375 SP/363, dt.22.6,1988
of Dy. A.G. (')en51ons) 0/o.the AG(L&E) A.P.
Hyderzbad,

L NI

. In the reference cited the Deputy Accountent General,
(Pensions), Office of the Accountant Generel (1&E) , E.P.,
Hyderebad,~had brought to the notice of Government thet in
numnber of ceses where dlSc1p11ncry proceedingsare pendlnp the pen
pension papers are sent to LccoUntent“Generel duly sTgned by
the pension sanctioning authorities on page 3 ofithe pension
- feyms,. But it.is mentioned in the covering letters thet the
‘“pen81onary benefits should not be relcased until further

reference is receiveéd. Tt is also reported thet £L.G's office
is -receiving & lot of such c ses in respect of lrnd Revenue
and Public works Departments The £.G. hes suggested to
inGovernment thet they will be compelled to returan =11 such
eases to the Depertménts for re-submission of the coses
»egarding cetegor;cal entry.on page 3 itself about the -
. pendency of disciplinery proceedings or otherwise.- The
 Dy.K,G. elso requested for issue of suitable 1nstructlons
te the Head of the Dencrtﬂents

LAY i
: As per Rule 52 of L.F.R.,P. Rules 1980, , where cver
Departmental proceedings or Judicial proceedings are pending
only provisional:pension is paysble. No Gretuity shall be
© paid to the retired Government Servents until the- conclu51on
of Depe rtmental or JuOlClol Proceedings andissue of fina
orders thereon. The Deépartments while forwerding such pension
#28es. to Accountant Genefal, should inveriebly mention in
. pege 3 pension Forms thet'Departmental/JudicialﬁPIOCeedings
. are.pending and thet only provisional pension mey be relersed,
~Sanetion order of the competent zuthority for provisional

i - pension should 2lso be 8ent alongwith the propossls for relussc

8® provisional pension. Thé pension Senctioning suthorities
‘are eompetent. to Sanction provisional pemsion to Non-Gazetted
0fficer. Pfovisional pension to Gezetted Officers shall be
sanetioned by Governmeat only. -

5 If the ebove instructions are not followed and if the
pendency of Depertmental or Judiciel proceedings is not ment-
joned in pege 3 of the pendion Forms, the A.G. will be =t
11be1ty to relesse full pensionery benefits presuning the
senction. The Demeriments in case of eny disci®linary procce-
dings pending against any official, shoul@ inform the £.G.
prior to the dete of retirement of the official thaet pensionery
benefits should not be releecsed.

Contg...2.
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£A11 the Heads of 0ffi ce
Sanctioning Authori ties a

Te requested

=207 =

rs/Hecds of Departments/Pensyon

to folloy the above
any overpayment of
tal or Judicial proceeding

A1l the Depertnents of Secretariat including Revenue sp
P.W.D. are Tequested 4o bring these ins tructions to the notice
2 of 2ll‘the Officers working unger their control for Stricet
Compliance,
K.KRISHNADAS ,
4 SPECIAL SECRETARY T GOVERN%ENT¢
pen '
1 // TRUE copy // ,
| FOREST DEPARTMENT .
I]‘ | o-.‘. .. . .:.
i Ref.2=!o.71618/88-D4, (/o the Prl.chier Conservatop op
: Dated, 25.8.1988, ForestS, AP, Hydeﬁebad.
| STi K.V.5. Babu, Ips,)
B Prl. chier Conservator of Forests{A,
g EX-0ffi i Secrexary.to Governm ent’
~ :; LA Y
Comnuni ceted fop informetion eng necessary actipn.
Sd/- T.S. Rangarejan, .,
for Prl, chief Conservator of Foreé%s{‘
// TRUE copy //
)
i Supéfintendent.A‘
'- *
e
;
¥
o
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GOVERNMENT OF ANDHRA PRADESH
ABSTRA CT

PENSIONS: Simplification of rension application and other
forms - orders - Issued.

FINAHNCE AND PLANNING (FW.PSC) DEPARTMENT
G.0.Ms No. 356 Deted. 28-11-1989,

0 R D_E Re

Government some time past in consideration to simplify
the existing pension forms which ere lengthy with too much
documentation involving monotonous labour in preparstion of
penSion cases, Keeping in view the suggestions of the
Institute of Resesrch and Public opinion Hyderabad and fnti-
corruption Bureecu, the existing pension forms have been
simplified for the use of the retiring incumbents ang
departments,

2. The simplified rension forms both for service pension
and femily pensSion ere given in the Ennexure to this crder.

3. The following sre the salient features of the simpli-
fied forms:-

4. SERVICE PENSICN:
(1) PENSION APPLICATIQH FOPM DiRT-T.

This is 2 common sinplified epplication form for pensions,
gratuity and commuted value of pension to be submitted to the
Head of the Office in r=spect of Non-Gazetted Officers and
Head of the Depertment in respect of Gezetted Officers by the
retiring employees 18 mcnthz in edvence to the date of retire.
ment, This is to be subritied in dinlicate, One for the use
of pension Sanctioning anthority and the other +o le forwarded
to the £.G./Director of Local Fund fudit. The enployse is
required to fill up only his personal dete like, name, Dete of
birth, Date of appointment, Date of Retirement etc. The
following documents ere also required o be submitted by the
employee alongwith the sbove applicasiocu.

(a) NOMINATION:-

Lcecording to the existing rules e pensioner hss to submit
different forms of nominaticas for DCRG, Life Time Arreers,
Death Relief, and Commuted value of pension. AS e messure
of simplification, all those nominetions have hecen clubbed
and a single nomination form is now prescribed for submission
in triplicate by the employee slongwith the vension applicoa-
tion form. Two copies of nomination form will be forwerded
to 4.G./Director of Local Fund tudit end the third one will
be retained by the pension senctioning authority as office
copy. The 1.G./Director of Loczl Fund Ludit will in turn
coumuni ce te one copy of the nomination to the Pension Disbu-
rsing Officer alongwith pension payment order for disbursement
of Life Time Arrears, Desth relief =and Comruted value of
rension to the nominee in the event of death of the pensioner,

Contd...P.2.
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(b) List of Pamily Menbers: -

el

e T
This is an essentisl document to. be submitted b “the N

Tetiring employee to enebling simultaneous'Saﬁétionﬂand%:;_

So that in the event of Geatn of the pensioner,disbursement

of family pension will be autometic. On submission of e S
simple application with 8 copy of Death Ce#%ificete,toﬁthe """" el
pension Disbursing Authority, who will immedjietely Tesune “
the payment. The retiring incumbent hes to give correct 2
informetion of his femily mémbers in this doument as elter- >
etions after retirement &re not permissible. This is. to be
Submitted in quplicrte by the retiring incumbent one for the

use of the pension sanctioning authority end the other one

plify o be forwarded to 4G/Dir. of Local Fung Audit by the Pensions

nu ch Sanctioning authority, ST :

on of ] ‘ = BT

*a

Anti- .f () Declars tion: Lo e T AL T
1 ] The retiring enployee has to furnish a decleretion 68 to '~ -
3 whether he is in recelpt of any other pension, as DL on. pension
is payable only on one pension eng not both pensions like S
] Service pension and femily pension drawn by the seme pension
ension 4 This is to bve submitted in duplicete;,ope for the use of the
er i pensien sanctioning suthority end the other to be forwerded
: | £ ceountent General/Dir. of Locsl Fund Audit by the pension
' Senetioning guthori ty, 3 i~ v ‘ :

Zpli.

(d) Descriptive rolls:

For identificetion of the pensioner by the pension
disbursing officer for disbursement of pension, the retiring
151 ons ) employee has to furnish discriptive Tolls like photo, L
. the" S8peeimen signatures cng identificetion marks dulx~ejte§tedgby S
4 Gezetted Officer. Four copies of deSCriptive rolls ere: . Tt s
the ; required to be submitted, 3 copies sre to be fd;wngiduto baGey.
' Dir. of Local Fung fudit by the pension Senctioning euthority
énd ene copy will be retained by the-Pension_sanctioging;
authority, . A PR

tire ’
use
arded

3

te of (e) Joing Photo:

he i The retiring employee hes also to - Subnit 4 copies.of

1 i Joint photo of himself snq his Spouse for authorisation of

fenily pension 8imulteneously with service pension., 3 copies _
will be forwarded to A£G/Dir. of Locel Fund Audit by the pension !
Senetioning futhori'ty and one will be retained by tﬁe,penSipn

Senetioning Authority es his offi ce copy. T,

S abhidl

pmit

2. EORM FOR /SSESSING PENSION, £ND GRATUITY PART - II.

i Lccording to the eXxisting forms prescribed in the Menueal
2 of pensions, o lengthy ang leborious History of services wes
preScribed to be furnished, As the Service Register invaria-
bly eccompenies the pension forms. Govt, through thet the
ebove form gives duplication of service Register only which
is not required, Government accordingly modified and pres-
cridbe a simple Assessment Pom,

on

jnt i The perticulars releting to quelifying service, averege
emoluments, quentum of pension, Family Pension end. DCRG are
to be worked out by the Depertment in this form. This is k

Contd... 3,
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not required to be filed in by the retiring employee.

This form is to be prepered by the Head of the Office in
triplicate, two copies cre to be sent to L.G./Director of

Local Fund fudit, One will be retained by the Pension
sanctioning futhority.

3. Pension Seﬁqﬁ}on Part-III

This is meant for recording the sanction of pension
sanctioning authority for payment of pensSionery bencfit s
admissible under the rules, This is to be prepered in
duplicate by the pension sanctioning authority. Qne %o be

forwerded to 4.G./Dir. of Locsl Fund fudit_and other to be

Igtatned by the pension senctioning euthority.

4. FORWARDING FORM: 2 ‘ ' ' '

' The pension applicetion Form submitted by the retiring
ineymbent along with nominetion, list of femily members,
decleration, descriptive rolls and joint photo part II assess-
ment form prepared by Head of the Office, Pert III pension
sanction and service register, are to be forwerdad to £.G/
Mr, of Local Fund Ludit ¥y the pension senctioning Authority
in this forwerding form.

B, FAMILY PENSION ( DELTH WHILE IN SERVICE )

7 (4)'In respect of death while in Service the family of
%he deceased Govt, Servent hes to subnit a simple spplicetion
forn for femily pension snd DCRG.alongwith copy of ‘death

- eertificete, list of family membérs, decleration, descriptive
¥olls to the Heed of the Office. All these documents sre re—
quired to be submitted in duplicate except descriptive rolls
whieh sare to be submitted in quadruplicete. One copy of the

applieation form in part I and copy of the list of family

members, declaration eand desth certificate snd 3 copies of
deseriptive rolls, should be sent to £.G/Dir.of Locsl Fund

Audit reteining the other copy with the Head of the Office
in respect of non-gazetted officers end Heed of the Department
in respect of Gazetted Officers, ‘ -

. (2) pPert II is moent for mSsessing family pension end
 DERG by the Head of the Office. This is to be prepered in
 Xriplicrte, two copies ere to be sent to £.G./Dir.of Locel
-Fund Audit end the other Gopy with the Head of the Office
in respect of the non-gezetted, head of the Depertment in

respect of Gezetted officers,

(3) £11 the family pension papers are required to be
forwarded to /.G/Dir. of Local Fund Audit by the Head of
Office in respect of non-gazetted and Head of the Dept, in
respect of Gazetted Officers in the forwarding forr &longwith
service register, Guardianship certificete in respect of
miners, -LPC, Desth certificate end nomination for gratuity

- 1f any filed by the dsceased employee.

(4) The simplified forms shall be supplied free ofcost to
the retiring employees/Ferilies of deceesed Govt. Servants.
Necessery arrangements in this regard,

Contd... 4.
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5, These simplified forms come into force with
immediste effect. If the pension papers are already
submitted in the old forms by the retired employees
or families in case of death while in service, they
need not be returned. ' ' :

6., A1l the Departments of Secretariat, Head sof
Departments, Head of Office and Pension Sanctioning
authorities are directed to use these simplified pension
forms., The instructions slready issued by the _
government vide Ciraulsar Memo Nos, 18962/A/183/P30788-1,
88-2 and 88~3 deted 23.7.1989 should be followed by all
Departments for prompt diSposal of pension case$ so thet
the retiring inmmbent receives his pensionary benefi ts
i immediately on retirement.

( BY ORDER AND IN THE NAME OF THE GOVERNOR OF ANDHRA PRADESH )

: K. KRISHNA DAS, }
SPECIAL SECRETARY TO GOVERNMENT.

// TRUE COPY //

B

cgP.MIS.No. 6 (six)/90 Office of the Prl. ChiefConservetor
Dated; 6-1-1990. of Forests, A.P., Hyderabad.-
T : Sri Puéhpa Kumar, IFS.,
Prl. ief Conservator
: . °% Porests’ )

Gommuni cated in continuation of this office Mis. No. -
59489 doted 18.9.1989. : e

Sd/- S. Radhakrishna Murthy,

| 1 ‘ // TRUE COPY // /
| o /
4 ) /

e
SUPERTNTENDENT,

for Prl,Chief Conéerve tor of Forests.
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