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GOVERNMia~T OF AI·iDHRA. PRADESH 
FOREST DEPARTMENT 

Ref.No. 649693/91-Y.1, 
Dated. 1.11.1991. 

Office of the Pl"l. Chief 
Conservator of Forests; 
ARANY,~ BHAYAN,A.P. ,Ryderebe.d-4, 

. DR. K. KESA VP. R:B'DDY, I. F, S. , 
PRINCIPAL CHIEF CONSERVATOR OF FORES'l1S 

ClRC'J Li'.R No. 21 /91. 

Sub:.- PENSION - Sanction of Pensions including Provisi_gnr:l 
Pension-an1 :f.i1 ti cipatory Pension to the retiring 
em'p Loyees - Certain inst~uctions - Issued.:. 

i' Numerous represents tions are beir,g recei vP.d. by the Prl. 
Chief Conservator of Forests frurn the retit-ed sub-ordinates 
pleading for sanction of long pending cases of pension and 
'payment of: other:retirement benefits. 
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2. The i;overnm ent .hav e- rei tere. ted its p(') li cy' tDC:.t i:1vc1ry 
retiring sub-6~dinate should be able to receive the P~nsion 
Pi:!yment Order.and other retirement ber,r1fits on the dejr of 
retirement itself. The Revised Pension Ru Lss hrv e b(::en Lssu cd 
in 1980. The pension fonns have further been 5implffi e d by tnc 
G6'V'erriment, which wer·a commund.oa t ed in CCP.r.Us. 6/90, da t sd 
6. 1. 1990 ~·" - .. 

.. 

.,. :·, .. 
3'. Yet abnormal delays are found in sari ction of pension. 

and i'J:ther retiretnent benefits to the retired e;;1ploy8es, '1:10 
pen sd on sancticning authority has a responsibility to St:~, thf,t 
action is initiated in,·time:Lo., su'fficiently in Cdv.<rnce o f 
the retirement of the· Government servant end SE'o, t nat .C:11 t ho 
pending i.ssues such as charge sheets, recoveries etc. a r e c,l:.. 
settl.ed, so that t;he pens t oner- gets his peRi0n pr otn p t Ly frou1 
the .date of re.tirement.' The need and. the responsibility o f 
ours to, settle :pension claims 'of tho r.r~tired or d c cee s ed ,2mpl­ 
ey e es hav e been reitereted time and agr:in both by tho Gr:,vGn:,_:sr,t 
and by' -1:h1'S o':ffice. ' . 

• ~y· 

4. J,, brief' resume cf some of tho Lm oo r tan t inst:nu;tion.3 
issued in .the recent na s t is givE.m below for the p<'rtj.c;.'2.[r 
attention of e.11 the C,ffic~,rs' concerned with s.s.nctic .• irlg of 
pension or submission of peris i on ps pers. 

('1y P. CQ;F1 s Flef;No. 5 3495(88_;.84, d t, 16 .i 9. §8 ( Ci:r cu 11,r 7 /BS):_ .· .·· . .· . .• . . 

!,: w:as emphasised thot .a ctdon shou Ld be tel(,::n suf'f i ci e- 
ntly in advance to obtain I'/DC frorr. the Officers con cer-n ori w1,~r;, 
the incumbent worked enrlir:,r. The LPc ~nd NDC ha vc to b o 
submi tte·d together and t h er e t e no point in sending pension 
pa pers withe ';u t, LP c and 1:rnc. 
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{ 2) P, CCF' s Ref.No. 71618/88-B4, dt, 25.8.88: 

Finance Department Circ~lar Memo.No. 124J!/.A/11¢PSC/88, 
dt.23.8.88 was communicated regarding procedure on authoris­ 
ation of pensionary benefits where disciplinary proceedings are pending. 

( 3) CCF. Mis. 82/89, dt, 24.8.89 • 

.Abrochure on pensions issued by the .Accountant General 
Hyderabad was communicated. Elaborate instructions were 

issued on preparation of pension and family,pension cases. It 
was pointed out that advance action should be taken to final­ 
ise the dues to Government. 

t. , d t. 26. 1 2. 88. 
It was directed by the Government that in old cases ·' 

the pension papers should be sent to the Accountant General 
in complete shape six months before the retirement of the employee, 

(5) CCF.M:is.No.59/89, dt.18.9.89. 

Instrliotiens of Government wer8 communicated. In parti­ 
P.Uler it was st.sted in para 5 that "Lf the No demand certifi­ 
cate is not sent with the pension papers'.on any plea it" wil_l 
be presumed that ther.e are no dues or recov-er:i)ds a·11d the pen. , 
Sionary benefits wi li b.e sanctioned to.· the retiring eiilployees 
or pensioners without waiting for the No Demand· Certificates 
from the. Conservators o,f Forests an d on their personal .respon..,,- Si bi li ty, 11 . 

( 6) CCP. Mis, 6/90 1 d t. 6. 1.-90 ~ 

Copy of G.O.Ms.No,356, Finance and Planning Dept,, det!3d. 
28,11.89 wrs communicated abou t the simplified pension form • 

(7) CCF.Ref.No.75436/89-Y1, dt.14.12.90. 
. . . ' 

.Instructions were issued about SBnctionof anticipator pension. ' 

5. Insni te of all the instructions issued it is found thP t 
the per;sion - o?Ses ere still abnormally delayed and the subordi,. 
nates Pre ,driven to the extreme step of personally ?-pproaching 
,·nn reurt:senting to the i'rl.Chief Conservator of Forests in his 
car:p 2nd et his Headquarters spending their amounts to reach 
H.td2rc''.'::·d. :3ome cf tt.e cas0s a r o pe.th:li:ic where family pensions 
:-.re i..nv -, »Lv cd. 'l',,e Rv,ised Pension Ru Lss provide for gr&nt of 
Pr,)vi,,j_cn;;l pension or Pnticipetory per:sion as the case may be 
in er s ,. there is likely to b e delay in sanction of regular pen­ 
:-,icr v:;_cL, rules 51 end 52 ,~nd Appx.I wltich are briefly discusssed 
\) l ~ l ~.., T 

/ ) - 
l. 1 • -':{u le 5 1; J~n ti ci p2 tory pension wh er l no Depertm en tal 

pro ceedin,~s ard pending: 

l'his Ru le pro vi des for s2n c t i cn of. an ti ci pa tory pension 
,.i .~: 2•,1r·l ::,nd p1:,yment by the concernsi': Bead of Office, This 

"., to ':::: i":·,:,r,li0d only in ens es where no disciplinary proceed­ 
:-:i'':fS t: : .. ~ j_11 progress und ez- Rule 9 of the Rules. 1\ clarifica­ 
->rn in t:1e u a t t er has Lee;1 issued in this office Re.No. 
7:;436/c..9/y-:, dt.14.12.90. h'hich m ay 1:e kept in view. The 

Contd •• 3. 
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·anticipatory pehsion can be xanctioned only after the pension 
papers of the Governrn en t servant he vs been dispe tched to the 
l:udit Officer concerned i.e., either the local fund .iudit 
.Officer or the .Accountant General as the case may be, end 
be a.ta rate not exceeding 4/10 of last drawn emoluments· if 
the Government servant has put in 33 years of qualifying serv­ 
ice is less than the iequired 33 years. 

• 

( 2). Rule 52: . .Eroyjs,iorial pension where De:narttnental of 
Judicial :pro cee·dings e,re pending: 

. This is to be. sanCtioned at a re te not. exceeding the 
maximum pension which would heve been admissible 01-: .t h e be sj s 
of qualifying serVi ce upto date of retirement or suspension 

· as the .case may be, The pension sanctioning authority hes a 
discretio!l and has. to take due care with r,aference to the 
circumstances of each ce e e, while·deciding the all).ount of pro­ 
ViSionel pension to be sanctioned. The Pro vi Siona l pension 

· can be paid ond.y on admission of the· qu21ifying service by 
the .Audit officer or the J,ccountant General es the cBSe may 
b e; It is therefore incumbent on the pension sanctioning 
authority to send the pension·pFipers for verification end 

·obtai.6: c-leEir·ance of the J:,udit Officer or Accountent General 
e s the case may be. 

'!iii , ·'1i 
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( 3) Re ti ran ent-. Gra fui'ry (.D: •. C. R •. G. ) 

.. ·· -Anticipatory: Retirement Gratuiry can also be sanctioned 
by the pension sanctioni-hg 2uthority as specially providod· 
for in G.O.Ms.No.230 Fin.&Plg.(FW.Pen.I) Department; d t , · 
18.6.1_985-subject to a mP.Xi!!!um of 80% of the eligible a moun t 
of gratuity along with enticiprto·ry pension. No antici.patory 
gratuiry sheli be however released if there are any depart- 
m en tel or judicial· pro ceed'_ngs pending or ere con temple: ted 
against-the ~ensioner. 

6. Furnishing of L .. J.,; C. llnd N, D. C. 

, It is found that i.1.meny: of the pension proposals rec- 
~i v ad i:::i this 'office L? ( .n d Nbc ere not enclosed to t hem ; 
'I'hese a r o the most impcj t an t documents and i:rl the absence of 
LPc md NDC; the pensic, pnpers cBnnot be sent to I c cou n tn n+ 
C:·-c·'H,l'.·<.l by this offic,". ':uch incomp}ete pension proposals 
r,i::-r.JJ ze t struck up ''£1., the officers cannot tak e shelter 
o:i +1

1e ple~ that pensicn J)c.,pers a.r s not pending with them. 
''·'1.e:, <c : taid.ng months ?',d years to sub~it LPC and NDc on 
t1:i·-J }ls,:, that chargefi , r . pending, t hat recoveries £•re to 
J') :w.rk(ed out after. fie:.: r .I on of estil'Qetes etc, On Such 
·le'.':; LPG an d KDC a r o c: s E'Y<·,d for even y eer-s in some cE>ses, 

':.1,) Divisional Ji'orest C.''icsrs anc conserve.tors of Forests 
.Lu:t ~)c, .':'t1.ae to dccids :: )Se things by giving personal 

rlir0:tions in such cEs, ·,,nd not be he:1.pless. 'I'h e officers 
·1ncsrned ha.v s Fl duty-~ ·~cide such c£ses before the rcti­ 
·ei:cnt c f 't h e sub-ordi?1r t conc0rned c,1'.d if for s ny reason 

+.hes· hr vo f'c i Led to d·J , _._tis for the~ th seek some E:lter- 
. -~ +i ve cotzs G 'of e c t i 0:1 t if the retired au bordi'na te doss 
:·.~.;; co--:cpernte, an d pa s s ~ rst E'nd equitable orders on the 
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wi;:;J..L ~"' Ol ec::.ch C2SC,. J . .:1StG•8d of taking effective and purpo­ 
seful a c td cn things s re a Ll o vad to drift and pleas of helpl­ 
essness are pur forth. 

7. Partir;ular A.tte2tion,s of all the officers ts invited 
to the provisions ~ont."l.:.ned L1 last para of }_pp.I :'.of the A.P. 
Revised Pen.sion Rules,_ 1930, where in it h8S been'.ciearly 
stated that the A cccun ten-. General or the Pension Issuins' 
Authori t.::v Shall reL'l8,, t];d pension end other terminal bene­ 
fits e s soon e.s an 2mp10yco retires irrespective of whether 
the competent eu t ho.c i ty has communicated the sanction for 
the pension o r n o t , They .n ay withhold-10% or· retiranent gra­ 
tuity or :.::.s.1,00(:/- wh::_cti »v es: i. less~E~en,this-~th held 
smoun t shr.11 be :::-elc2Gncl l.y the pension Issuing ,Anthority or 
Ac coun tan t General 1:,utor,.'.'d,}. -~nlly at the end of Six· months 
from the da t e of retire:, en L: if no thing is heard from the 
Head. Offi.ce/Dept. or th.: P ,:1Sion SEnctioning Authority. 
Therefore t.ie:i:.·e j_s e e r.. c>f':,.c :·esponsibility on the part of 
the officers con~erried,:if l;\ey· fail to furnish the LPC or 
NDC in t i m o and d e Lay '""' t·,:;1,·s after furnishing the penstcn 
papers, which csn be' taJ:en n.: ~e of as their adminis tre.'t:rve ~ · 
in6epacity and in such .:fH't.,s the officers concerned shall be 
held respoLSible. 

8. It is found t ha ; -ths::::;e well meaning provisions ,are 
not made use of, and the,CovL 3,~rvent is just cu t off from 
offi ci e.L obligation:::; ;!le.; .;1g :,.::..m c'::.:.chea:·tened 2fter putting 
in haz-d service of o vcr th::,;,,, decades. It is for fhe pension• 
sanctioning au tho ri ty Lo -:.n.·:;:i.ate action. in this regard and., 
see tfut the pens i.on or "'nc. t~rnir families de not suffer. . ,£-:-,. .. 

9. All the Cons e:".'ve {:ns ·.:f Forests and the lli.visional 
Forest Officers 2re J.nf,_,rm i<. ·J,.c1 t they should mak e use ;of 
the provisions of t}ic.: B1:::•)Ve ~ules and see that -t.l;i,~ tritici...; 
pa tory o r l):''OviSional pi.;~Si_Q: whi ch ev ez is appl:i. cab Le is 
sanctioiied Dfter the pr~.:: (~:r '.\iod 'for:ml'tli ty of r€ferring the 
oe.s s to the concerned aufi : officer 'etc., so that relief is' 
proVided promptJ.y and t!>, ·::.'.;·;ired su bo r da na tes or. their fan!i­ 
li es are not pu t to t:he ~ieCc)SSi ty of approaching this office· 
for relief. The n a tters shou 1-d not just left to. th·e: office 
Steff who -either out of :Lgr1.orat1ce of rules and pro-visions for 
pension settlement or due to officers disuttention to the 
Subject make thJ pensioner:,; plight miserable. It is·· for this· 
reason the Accounts Offjcers attached to .the circles· are 
directly mnde ::-esponsible to mak e the subjec,t streail;lin~d end 
followed up constr.ntly and· vii;:irou.sly. ' · · 

10. I would like to em phas Lxe as e. last word that prompt 
sanction of pension an d p aymen t of r etd r-em en t benefits to the 
retiring employees is t he es s en tj a I ingredient of not only F.1 

good personal policy, but tte hE,11 mark of a f;ood f,1dministr­ 
ative and compc~Ssion. I wish and hope tha t atl officers .will 
give the utmost importance to this work:." For th~ convenience. 
and guidance of the o f'f Locr s , co pa es of the r ef ez en cee quoted 
in this circul1"r Pre en n Lo s e d , 

;C;(/- Dr. K. Kesa ve Reddy, 
PJ.L. CH.~~F CON.SbRVATOR OF FOR~5TS. 

· En c 1: 11. s "- +.Jo 7::: • 

To 
All tbr:: C,ffi ~C:r5 :.L D~~t .. ~ cu t:i.on l:i. 3. 11 A 11• 
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· CQP't·OF:, 

CCP.MIS.No. 59/89~ 
Da t ed ," 18th Sept.1989. - o/o the Pr1. Chief .C::Onservetor of 

Forests, 1,.P., Hyd'erebad • 

Sri Pu ah p Kumar, IFS., 
Prl. Chief Co:riserv~tor ofForests 

... 
. Su~ EEN~IQNS - Issue of P.P.O./G.P.O. - before 

retfrement - instructions to be followed by the 
Heads of Offices and Heads of Departments - 
Orders of Governrr.en t. 

Chief Secretary's IO.Lr.No. 33382-A/341/PSC/88, 
dt. 26.12.1988. 
Govt. Circular Memo.No.18982-.A/183-:PSC/88-1, 
Finance {:i?Sc) d t , 23.7.1989. 
Govt. C:i.rcular Memo.No.18982/1,,/183-:PSc/88-2. 
Finance (PSc) d t , 23. 7. 1989~ 

Ref': 1. 

2~ 
- . -. ; 

3. 

... 
, iopi es 6f. the references cited are communicated herewith . r:ro,_ ne.,:essary action. 

2. The Penaion papers of the Govt. Serve.n ts due to retire 
~thin· ta months should be got preferred And eu bn i tted cto the 

· -pension· etariet{oning authority 18 months before the expected 
da·te·- of l"etiren en t, in complete she pe , The prep?Nttion of 
ptlnSi.bn papers s,hould not be delayed on 2ny plea like expefo­ 
ti-on,,of Some orders from superiors or reports from subordinates 

.· .o.a .. pa.y ~iftftion or verifi cr tion. ?f w?rks or finf' lisc t\on of 
d{~#Plinary ceses or cn s as pending in courts or any wnere. 
The»-e is adtuelly nothing thet comes in the way of prep2rntion 
a:ad submission of pension papers in time and this work should 
be, taken up end ct1rried out on the besis of the poe i tion an c 
i 'i etands at that time. 

3. The A.G. hRS been authorised by Govt. the issue PPOs 
fo.j · •he full pension on the baSi# of the snnction recorded in 
the pension. papers and to withhold only a taken anoun t of 
lls.10~/"".'. from the Gratuity for went of LPC only. The NDC 
Sho.uld "l?o to the .A.G. with pension pa par-s six men tbs before 
the 'dat e of retira'!!ent. If the NDC is not sent to the A.G. 
With pension papers in time an d if any losses or recoveries 
to be made froin the pension· or Gratuity er c not ma de the 
p-ension sanctioning P.u tho;ri ti es in respect of the pension 
-ee.s~s in the Regional ( circle) and Di visioirn l Offices and 
the Conservators con cerne :i with the submission of pension 
papers in respect of the pension to be s-anctioned by_ the 
Prl,.Chief Conservi:-tor of Forests will be pe:rsom,lly respo­ 
n?,ible for all such cons e-1uen tial loss es or non-recovery 
of dues from the pensionc:::· benefits. 

4. The No Den an d Cer~ficPte is r->. v.i te I document in A 

pension case. Action ah- .. 1 l5. be taken much earlier thc:n the 
fixed time to obtain or wr:ify the du e s recoverable from tho 
.concerned sources that the 1'Dc could be furnished in tirns. 
{aeording to the A.P. c.S.( ''. C.l) Rules whenever any e;:ployer 
to tht=:t of rnother, the f'o . 1 T he s no jurisdiction to d ea L 
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w:i th any case of recovery or disciplinary actibn, h en ce he 
Should 1ir:Hnediio tely tre.nsfer any and every case of in·a c t i on 
irregu1.eri ti es, omissions end c0mmi SSion loss es, di~·ciplin­ 
ary .cas es et.c. a.gc1inst the retiring e.n:d trRnsferred. Govt. 
servP.nt to tii"e new disciplinary Puthori ty within S. week 
of the 'actual transfer of the employee, if necessar.Y- ef t ez­ 
making ,investigations or enquiring r-e La ting. t~' chl matters 
ccn cez'rif ng to the conduct and duties of the employees upto 
the da t e of reUef in the old stetioh. If this is not. 
done it will be the person.:ll responsibility.of the former­ 
authority concerned in respect of any laps es or non:-recov- 
eri es •. On receipt of the cases, of Etllegations, irregulari­ 
ties, lE~pses, losses, disciplinary cases etc~;--if any .. ±b.s-new 
disciplinary ·authority shouldsi;1e. that· all/:s.fch matters and 
cases ere disposed of imme·diP:te.ly in 1:iny case before the time 
for the issue of NDC; It i's the sole resp0nsibility of all 
the Administr2tive an d .:liSciplinery _authorities to dispose off 
all such cas es a n d c:iscip1i.n-~.:cy pro6eedfngs in time before the 
time for the issue cf FDc , __ ,· l in any case,before the retireinent 
of the .Govt .. Servant, .i f n e- ces sary by taking Special Steps 
apd inpreferrince t,; &ny cthc:!' work.·, Fai'lure to do so wi.11 be 
their persone I responsi bi ht.· .for all consequences. 

5. In r(0Spect' of. p en s i on ces"Gs submitted' to. this office, 
if the- JITc·DE..'fu!AJ\TD CERTIFICJ-TB · is"not·se,nt w:i.th the pension 
papers on any plea( except when a disciplinary ca~e iS -pending 

. . . •· • . •. If. . . di spose'l in this office on receipt of. finar-repor::f'qr .. findings 
in complete ShE!pe from the Conserva t.ors of· Fores'hf"'ciorice~ne.d 

. and rfq,t in respect of ce s es for which re11ortsdue'· from .the 
Conserv2tors of Forests) it will,bti pr·esu~.ed tl;it,,t ~-there ~re no 
dues or +epoveries due from the reti,re_d/i~t(r4ng',·empl:oy-"&es and 
the penSJonary benefits Wi_il be ~:anc.tioned to, .the'..r.•e'.ti!r.J.~ ~ . 
employees or pensioners. without wai 'ting :ror ,,th~, -N-c · '0Deincrni¥' 
Certific;t&.fron; th8 Conservators of Fore's·ts.~nd·,On th'ei!1-·:, · 
personal responsibility. ; f'.ny losses. a n'd ffo~t. ,-du~s·~:reinafrting· 
unrecovereo. .on the :::"el&nse of pens:i,on:ary ))enefj;ts by 0·th':e;:'.fi_'~ G. 
become su too. s: ti CB IJ.y . re co Vera b le fro'm the .Persons -who: ;:tt,_i>i~_' 
foiled to report in ti_,,,,c. · · · - · C·-· 

6. The o r d ez-s of Govt.rsgr•rdirig the verifice-tion o.f.:,sernce 
0
n oom o J eti' on cf 2,- vcer s . 1..,-. ng1···n~ the ·s Rs , "u· p to d0·-te' 11 ;i;;h;e .,J •.••• ..,.:!>··· \.) · ·J, c. .•....• , _i...:.t1. · 5 .. • .\. .-: _ · -~~- ;-· U 

,·,ctior. t o b e tc ... k eri diffyrent Leve Ls. to finalise pension inclu­ 
din;; ,<1cb_civ,tnr.Y f arn i Ly pension etc. flre very .clear an d they 
c;h~:·llr'. l;e 13-t~m~<t,'.1,,v f'o Ll.o ue d , If there are any: case:;s o_f~, S,:~nio_. 
rity ,:rr;i'!Otion or appoi~ct;Jc:t to special Grades, pay_·fJ,~a,tions 
·i;tc. i'1.,')J.Fding any issue thAt comes in the' we_y'of proro.~.t,v@c'.i;ion 
0
:nd i 2nsti0n cf J:)t.nSic·n in ti•;,.e, the concerned iutr10:r'fHes ,~'.8,hould 
bo :<=tr;·.' T'0r2~112l And Special attention for their fina.'lis'P.t:i.o,n - ~... . ... . . . ~- . . . . '' ·~-· _' Ll~j~:_.:: _'in p:r0£'erence fo .sny other wo rkv _· ·:;, .. 

? . 2\;,,. c;. l",f.lfi~Vtd,@Ji§ of Fo-rl!ilwt~ ft~@- i'~t{Ue6t~4 t~-. ©:bt~in thei 
,'i.t'ii'l,V ; -~1 t@;l~nt~ in t.h c 1,nnexu·re.i:i I arid :i;r :t:Jresoribecl. in 

1:1.· ·,·, '_.:·,,mce third ci t cd fro:,: the:i.'r subordfriates .fqr -ea·ch--'" 
, .,.. c' on(;int: i·,.L th ,:~A.rch, june, s13ptemb.er arid Sec., _end Su'ood t 
c,; ·;rr ,:; office i,~ du:ilicate with ~heir z:~ark:s on , .. , 
;;; . .,_ ~-::: re,,sh this office by 15th of the month f'oll6'wi'ri'g· 
,:,·, q .. qr »r , 'l'he firf,t stc-.torr:ent f'or the q~~iirter en.ding 30:.:..9-sg 

.,,,; __ ( !)I: Sub:nit:ted io retch this office by 15.-10-19.89 • 
. T _: r e cei o t of <1is ref8rence should be aclrnowlectged by 

~-.,~s·~~ 

Sd/- Pu s hp KUC1ar, 
P'rL, Chief C',c,ns erva to,r- of Forests. 

// THDE COPY II 
SUPERINTEJ.'iJ,DENT • 



I 
i- COPY OF· ,; 
. . • ~FRO~ ADDL. CCF. ( Wl&A) DO~ REF. NO. 2287 2/B9-Y3, 

d t .. _15.5.89.- -. 
Sub: Pensions ;,... Quarterly return of quarterly ending 

31. 3.89 on Forwarding by the pension papers to 
A.G. Six m o n th s before retirement - Reg. 

Ref:_ F~n.&Plg. DO.Lr.No. 33332/A/341/PSC/88, dt. 26. 12.88. 

:I am to invite your attention to the reference cited 
( copy enclosed) where in the Govt. have called for the quart- 

, ,,_e;J,y return on pension on cases. The quarterly return for 
·g_\iarter ending 31.12.1988 end for 31.3.1989 are s ti 11 due 

- from. y6ur 6ffi ce. As the Govt. Are p~essing for the return 
for quarter ending 31.~89,· I request you to pler.se submit 
the· pension return for quarter ,ending 31-3,89 within 2 week 
without rai 1. ' 

.f· .. : Yours Sin cen ly, 
Sd/- T. V. Rang·:.rajan, 

// TRUE COPY // 

DO. Lr.No. 33332-}j341/psc/88, dt. 26.12.1988 from 
Chief Se cy , to Govt. ·Fin.&plg. (FW.P~C) Dept. 

COPY OF: 

Sub: Issue of pension payment order/Gretui ty pt-1ymen t 
Order.on t·he da t e of retir~ent forwe.rding of pen­ 
sion' papers to A.G. Six mnn ths t>efcre retirerJen t 
Reg, . 

t \ 
I K1 • 
I 
f 
i\' ' ~ . . 
t 
~ ~ ,. 
~I I l 

Accoi.uitant Genernl A.P. has_written -';;o i-nforrn the Govt. 
th~ t the ... time s.chedule urovided in the A .P. Revised P en s i o n 
Rules:, 1980mwith regr:rd to the finr-:lisation of -;:,ension coses 
ar e not being~dhered t0 by the ed"!linistrfltive depts. resultirv; 
.Ln eonsi,de~ble delay in the iisbursel of1?.ension t.o the 
retiring incumbents. ' 

- ,4 •. G. fur,ther eta t es th1ct an r:nalysis has r ov ea Led thF,t 
in respect of large number of cases the pro'posi:;ls for pension 
in c~p'l'et~ shape aLongwi, th the senction in e_ccordnnce with 
.the -prtV'isions of Revised Pension Rules a r e not su bm i, t t e d 
to A.G~ at lenst 6 months prior to the da t e of retiranent, 
the incumbent. Anena)_ysis to the J..G's office NV<7J<"l t.hs t 
in ov.er .55% of the cases, the pension pEipers w~re r e oc iv od 
in the O/o the AG only after the date of retirar:eni;. Such 
delays on the part of various pension sE,nctioning e~encies 
are impermissible and Govt. is an.x.i o ue th:':t every retiring 
Ln'eum bent receive his pension on<d ~ther retirement be:-; Gfi ts 

-i~ediately after ret:Lrerri"ent without any d e Lay , The circw~,- 
s tan cee into the delay +na t has occured in the past 2S elso 
any simplif:i ce t ion ofprocedure for sanction and disbursnl sf 
pension is i ':ling studied s~perately and n e cE:ssi::rJ ins tru cticn!3 
on these in eluding exp en di ting the verifi ca tion of s er v rce 
which is f'oun d to be f' si;igle b:cgg8st block in the expeditious 
s an e t Lon. of pension, would be issued sep['rr;tely. 

Contd ... P. 2nd. 
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However, Govt. direct that all officers including Heads 
of Depts shall follow the instructions contained in the Revised 
pension Rules, 1980 strictly and ensure without fail the t 
pension paper incomplete form including the proposal, commu­ 
tation and sanction therefore, of every retiring Ln eumbent 
is forwarded to the A.G. 6 monthe prior to the date of' 
retirement of the retiring incumbent • 

If inspite of best efforts on the part o.f the department 
pension papers of any incumbent could not be despatched to 
the A ccoun tan t General 6 men th s prior· to the da.t e of retire­ 
m ent, the Head of the Department s~all forward t~ Finance 
Deptt. Every quarter with. the quarter ending 31-3-1989 a 
full list of such retiring incumbent whose papers could not 
be sent to Accountant General together with the reasons for 
not following the provisions of the rules for s ~tihy and 
orders. 

I .. 

In all cases where pension could not be sanctioned end 
disbursed due to the administrative delays,. the Heads of 

Depa.rtm ent shal 1 ensure that anticipatory pension· or provisio­ 
nal pension in those cases where deley is e.ttributed to, 
dfsciplinary proceedings as provided for in the rules .shall 
be sanctioned, Prompt sanctioning and df abuz-aaj, has to be 
taken seriously. Any lapse on the paymen tof the departments, 
resulting in delay in sanction of pension shall be: v·icwed 

seriously and the Head of Office in respect of non-gazetted 

officers, the Head of Depa.rtm en t in respeill:t of. non-gazetted 

,[ 

officers, .,. shall be peisonally held responsible fo~ 
eu eh delays, Delay in sending pene i on papers to the Accountant 
General Without justifiable reason shall invii;~ .di s ct p Hnary 

- . . ~.-,. 

action against these accountant officers Oove rnra en t exp ez-aa 
coneerned to tci.le. -thf.s issue seriously and help in liquidating 

. completely any delay in sanctioning and df e bu r-sa I of p ens Lonary 
benefits. 

', 
' 
! 

Y:ours Sincerely, 
Sd/- 

( G. R.:· NAIR) 
I I TRUE COPY //; 

SUPERINTENDENT. ! • i 
·,: 
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From Jr. G. A.P. Hyd. DO.Lr.No.PM/ 1/ 1-012)87-88/ 42, 
dt.18.;.'07-89 addressed to Prl.CCF~- · ·· 

.. . .. • 
Dear Sri Ba bu · 

I. ~m forwarding herewith a copy of I Br ou chu r e on Pension' 
issued· for the benefit .of various pension sanctioning officers 
wo;kinl under you .. .. . . - . 

I .eha D, .be thankful if. YO\l could pLeas-e- gi'\re .this 
Brochure vi de publicity among the officers and staff working 
under--you and also ensure that the guidelihes given in the • . 

.. Br ouchu r e are follo_wed in letter and Spirit ... 

· I hn_pe this B;;~chu~e ~ill h e Lp in demysatisfying the 
procedure for settlement of pension end 2 190 -eneble .. us to 
unde~sta.nd each other. better. 

Encl: Brou chur e , 
'· Yours Since.rely, 

. Sd/- 
//_ Tl.;(U:E COPY // . ·· 

Cr,py -of.:·· . . . . . 
. From Dy~AG(p),Q/bAG(A~E)Hyd.IX),No.PM/I/I( 12)/87:-81:3/85, 

dt.25-7~~~ iddressed to Prl. CCF. . . . ' 
Dear·,.Sri Babu, 

1' am forwarding her-~wi th a copy of. 'Brau chure on pension 
issued for th'e: b en efi t ' of, various pen sf-on san c t i on i ng officers 

. work*ng under you. 

I:--s:hall 'be· .t hankf'u'L if you would please give :t'h{s 
.. Brouchure--\ride publicity_ araong the officers, a n d e tsf'f working 
un.d°et'':You ·ai·{d al~'o en su.r e that the guidelines giv1;;n.' in the 
Brouchure;a.re fo'llo~rnd·.in •letter and Spirit~. 

. . ·' . 

t l;lop.e thi.s Brcu chu r e will help iri dernysatisfyi·ng the 
pro eedur.ss i.'or.settle:n~n.t of pension e.n\J. Elso enr b Le us to 
und,-ej,is,t&-rtd each other netter. ., 

-Regards, 

- });ncl:: Br cu chur-e. 
Yours Sin ce.r eIy , 

Sd/- 
. ·Raji V Bharad waj", 

I/ TRU B -COPY I I 
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.Cony of· r.o\TTtRN--Yl•'N'l' 01i' 'r··DHnto PRJ, Dr-,SH ;r .:; .•. 11 J -- ·- 1".. J.i .I, .Lt.!~ .. ~ . 

FINAN CE & P 1P.NNI1W ( F. W. PS C) DEPT. 
crRcuL:: R .MEMO. ~;o. 196 25_,j335/ps c/s9. Dt. 29th Jy 1y, 1989. 
Sub:-. Expeditious s;::t.tJ.ement .. of pension ea s es c;' '.rssue of 

p ens i on payriie:1t order/gratuity peym en t order before 
retirement - R:'/c'.'. · ... 

Br ou chur e on p ens i o n is pr eps.r cd by .LG(.A&El) AP.Hyd.in 
.~onsulh:tior.. i'rith Fin2.nce Dept. This Br ou chu r e renders 
:;, -:~;_-::.,sar:1 01i. de lines 1:0 the pension SDnctioning officer an d 
ri~irterial staff involved in the preparation and processing 

·,-"' •·. ·r• on c2ses · of' ~,,t~ - .. ; ·so· i,r:plovees 'T'he gu" delines !)'i ven 
-~;; 't.:C:'- ~-r~·Jc:;ur2 a;./;;;:t;;~~-'"'vi~w t; en;ur; the ~ssue of FPO/GPO 
, :1.: 0.0::ir.:0.ni cs t t on ,..,uthorisc',tion before retirement. 

: _: L the c.oncc-r:1c,1. Offico::1·s may tE~;e s d van te g s of the 
.·.:··,:i,1c1,·.,re (c,.closeod) j_,, P'r o ces s i ng the pension ca s es of 
·.,::,-p:~oy:::;:::.;. This m ay !L given wide publicity among the 
·; .; i· "t ·,r-• .., ' ~ t" ff an d .r · ti· r-i. n.D' em 'o loy 0 es 
_: - · , '-' "" J. ,., .L '-' "' c1.. '" - '<=> · ~ :· . • K. KRIS HNJ.. DI S , 

/ 
1 

m·.;·, .. ,, 1 --:>Y- /! '·"D- C ,~r,Rrr-,j RY TO ·'·OVT , / 11..,G CO.!. .L · 1 u.L L. ur.i1,... .WJ.; .... • 
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A BROUCHURE ON PENS I ON ISSUED BY THE ACCOUNT JdiT 
GE.1VERAL (J..&E) .A. P. HYDERABAD: 

WITH BEST COr1IPLHTENTS FROM: H.R. G.ANGtR,11. G. (t..&E) 

THIS BROUCHURE rs ViEkNT TO BE USEFUL GUID:c; T()" DB?.ARTMB.:.c\'TA.L 
AUTHORITIES.(Particulerly Pension Sanctionil'.\g Authorities) 

. . . 
THE EMPLOYE.E.S l ND THE I BXiSTII~G Pt;HSIONERS 

Thie intended to: 

a) help submission of pension case ~.ree from defects to the ' 
Offiee'of l1ccountant General which will enable their 
speedy settlement and au thori$a ti on of Pensionary 
benefits scon after retirement. 

b) emphasise the need for sending the pension papers, .rell 
in advan•e and the d;: te of retirement Ln complete shape. 

The brouchure presents only fl broad €Uidsnce a bou t 
the procedure required to be followed. The Rules in detai 1 
ere contained in A.P. Revised Pension Rules, 1880 which d ea I 
with di ff er en t kinds of pensionary b en ef'I ts · Li ke pension DCF..G, 
Family pension and Commu ta hon. IJ:'he con teh ts of the br'ou churo 
do not modify co da I provisions and are m esn t only to s.erve 
as a meani3 of quick reference. 
GUI DELI N ES: 
~l) FOR EMPLOYEES: 

i) J..11 the employees shou1d file nomination to DCRG if he 
hae a family ( as defined in rule, 46( 5) of the Revised P en si on 
Rules, 1980). The nomihation Shall be in fevour of.a member 
Qf the family~ Employees not having family can nom tna t.o any 
person oi- persons or a body of indi v i du a ls whether in cor oor a te 
Ol' not. This nomination shall become Lnv a If d in the ovent 
of their acquiring f'am I 1y. In Su ch Mses fresh nom i ns tioii Sr;o:dd 
be submitted in the preschbed form. ifollliha.tions should show 
clearly the name, relAtiohshi~ address and share paytble t6 
ea,;h nominee. .Absence of valid nonu ns tions resul t.s ih d e Lay in 
settlement of claims end also leads to ?voideble .disputes. 
As sueh, a.]..]; employees in their own interest Should for their 
nominetions in time and ensure that Such nominations ere got 
l'ec,erded in their Service bo o ke , 
i:1) Every Government s,.,.rv2nt shall submit a f'o rnrs j E.'.1J1)1icr,tic-,r 
for Pension in Form 5 to this Head of the Office/Heed· of t h e 
Department a t Les s t 18 months in advance on the date of his 
~tual or anticipated r,~tiremen t. 
( B) FOR DBPAi:tTMENTAL LGTHORITIES; PROCESSING OF Pf.J-ISION CISE[; 
1 ( a ;II a in tenan ce of Service. Records: 

Pension is based or, the length of qualifying service and 
last~ months emolu:..ients. It is, therefore, .o f utmost iI1;por­ 
tant that the Service Book is maintained up-to,· date. e n d 
eon t aa ns a11 relevent info rm a tion and the entries are properly attested. · 

( b) Whereever the service particulars a r-e not verifiable for 
any period of service, Such period of service Shall be verified 
on the basis of an 2ffid£'vit to be given by the 

contd .•. 3. 
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emp~oye~1? du).y auppo r t ed by co lla f er-a 1 evi d en qe of. con temporrry 
employees. · 

(c)'lf.an.y por'tion .. :of-sef"vice~:i;-end.ered by a Oov.er'rm sn t servFint 
' i~ not capa·bl.e 6f b'eh1g verif;Led as above,· th·e Head 'of the 

l)epartrnent· inay ·is'sue, 8 ·certificat8 to the effect thllt the 
Governm,ent ser:vari't was in service during the_ relevant period end 
was not on ex tr aor-dt nary leave or under suspension .. This 
certifi cate may be. I ssu ed: on. the basis of any collateral· 
e.Vide'ncie ·and af ter obtaining from the Goverrnn~nt' servant in 

· writing a d e c Ie re tion that he had in :fact r en der ed th a t 
period of service •. 

(a) 1tl1.orde;s anci-~~vents aff~cting\he servi~eor emolupients 
-or othe±- benefits should be.2ntered in the:serVice book. 
Periodical verificetion of the entries in the service book 
should be done with due r eg e r.d to the ru le.s and orders. 
Option to>pensio·n ·Rules, nomin&tion etc. should be recorded 
in the Service Book a·rid duly countersigned by the Head of 
the Offi c.e after proper and careful scrutiny and a note 
Should be m s de to that effect in the Service book. \ 

'ii·) FINALJ:SATioN:-oF DUBS TO 'GOVi!;RNHENT: .. 
Advance action should be taken to assess the dues to the Govt. 
.and intimate -the same to A.G. a tleast two months in ed van c e 
o:f' retirem.en-t. ··. \fuere d eLay in. f'Lna Li Sing this is an tid Pelted 
action; as contemplated under Rules should be taken so thi t 
the pension claim _may not be help up for. want of the se n e, 

i:i{) p REPARATION QF p ENSI ON : PAPERS: 
After receipt of th~·fo.rmal a;plication for p_E'i.._lJ.Sion in Fom( 5) 
frorrl"'thE; emj,loy·ees a t Least 18 months in actvan;ce of hi.s/her 
retirement •. P,en}3ipn papers should be prepared'_;~nd: forwarded 
to th~ Ji'. G. ( through the sanctioning 8)-l-thorit~~ e t Lsa s t ~IX 
MQNTHs··rN PDVANCE of the d a t s e f' r e td rem en t 9fter.eccording advanee sanction~ . . . 

. iv) The pension .. san·}~tioning authority must .ensu re that 
advance_Sa sanction is ac cr'o d ed by com p Letj ng' pe.ge3 . 
of Form V. All major dues against the Government 
servant must be assessed .an d intimE ted to the J. o coun tan t 
G.enere_l prior ~6.the date or' retirt.:ment. Ih ce s o du r i n g 
the time between su bm i s sf e n of pension proposals an d 
da t e of reti.rement ... Any facts come to the notice of 
the sanct{oning authority necessi ta tine- the rvvision of 
the ean c tj on , the s s mo must irnmedia tely be inti.q.etEd to 
the Accountant Gerierc:l and receipt confirmed. It mc y be 
il>orne in mind tho t under. Rule 6 of !..P.R~P.k:;;. 1980. 1-.. G. 
has power to assume s2nction on the dc t e of r o t i r em e-n t 
provided no. Ln ta me tt on to withhold or impose cut in 
pension is· ·received b:>;:· the de te of 'retirement. Li.k ewi s e 
the A.G. may rel~ase °gratuity on the'.date of .r e t.i r cm en t. 
The wi thh~lding 1M; or. Rs. 1000/- which ever is less, if no 
major du es outstanding against .t h e Govt.· s er van t Ero 
intimated and L.P. C. is no t vf'u rrri sh ed by the de t e of 
retirem·ent. The withheld amount however, Shall b e r e Ler s cd 
without further referen.ce to the Department if no cocmuru-. 
cation Ls receiv'ed within s i x months from the drt e of 

Contd ... 4. 
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retirement. The pension sanctioning authorities/head of 
the offices are requested to be extra careful in respect 
of those serVi ce pension cas es where the proposal is being 
sub!I!i tted after the date of retirement as the period 
essential to assume senction a.nd assume non-existance 
of outstanding does may iiil.ree_dy have elapse~. 

Following is. the list of document to be sent elong\.dth 
Pension Papers, 

( ti) Retirement cases: 
• 

1. l<'ormal e ppli cation .in Form 5. . 
2. 3 copies of joint photographs/photographs (self) duly a ttes'ted. · 

3. 2 copies bearing Specimen Signa tures/lefthana.: thumb 
impressiori, if illiterate, 

4. 2 slips showing particul&rs of height and identification •. merks, . · 
S. Details of'··present·· ed dr-e s e and e.ddr.ess after retirem en.t • 
6. Det&i ls of 'family as defined under Rules 46( 5). of the· 

Revised Pen·sion Ru:l.-es 1980. . 
, . Medic8l Csr:tificate if the claim is for tn.velid pension. 

Option as contem.plated in the rules, if it is a ce s e of" 
c:.bsorption in Autonbmcus bodies. Pubiie· St1ctor under.-· taking~. · · 

9. C0E1plete"'r,arti cu Lar s en ps g e 3 of the· pension papers duly 
euthenti~etcd by the ,)E:USion sanc.tio.ning,authority~< 

iJ.S,"rvice book duly com1,leted in aii respect~ ·· · ..... , 
11, Sun-;:;orting· do cum en ts/ Certi fi ca tes E?U eh :Ers 'non:...re-; employ~, . 

ms:::t cert:ificete, G:t1mts-in-aid0 eertifi·eate in ·. ·. · · 
respect of t ea ch or-s workirig in Privet·e :Aided '&·cho·o.ls/ cs: lesE:::s. 

:! 

1; 

:. '
1
!i ::.i tr.,:fy Servi Ce VGrifi ce tion certifi.ca te; if any, in the .. 
pres cri'l:: 2d fo·:i:,n duly countersigned wherever ne cessery for 
rr:c\foning such servi c >. 

:.Ori'3:ilmd p~eliminz,,ry nervice verifieeti,o.ri certi,fi.cate, 
if verifi ca t.ron was done earlier... . · 

1(.In cas.e of Voluntary i-~0tirement,· COT)Y of the o r'd er-e .. of 
· the competent autho,ri ty pemitting it. 

15.Lest Pay Certifi cs t e and No Dues Certificate. 
16. Communicatiorl applicEtion with advance senction. 
17.riomin&tion for commuted value ·of pension may be obtafned 

an d forwe.rded v id e G.O.}Is.No. 253, d t, 12.9.1986~ ' . 
18.Nomination for payment of arrE.-ars of pension vide G.Or;iMs.lfo. 169, 
Finance dt. 23.6.1986, 

( b) Dill, TH Cb SES: 
1, .Appli cci tion fonn duly filled up in proper f'o rm , 
2. A ttestQd Passport size pho t6graphs ( 3copi es) ·-of widow/ 

widower/claimant for family pension. ·· 
3. Photostat copy of Death certificate. 
4. Service book· duly completed, 
5. Nominatfon for: D. C.R. G. if ex i e tdng , . 
6. Orders of the se.nctioning authority specifying.names of 

claimants for DCRG in the absence of nom.i ne tj on and 
adhere paya bie to erJ ch etc. 

7. J;ddres~ and descriptive roll including left hand t humb end 
finger impreasion ;f the widow/widower an d c Iadm an t e who 
are majors for DCRG in duplicr te duly e t t es t cd . 

Contd ••• 5. 
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....• 8. ···Pocuments :in .supi,ort o f" min6rs-, 'share suoh es indemni t'/ .. ··· 

·;.·bond•· ·';Legal guar1ii#nshi p .. certificate. wherever _neces~ary. 
9.,Lest:pay.,oeitti:ficate and No fue C~i'tificote:. . 

10.Declaretion of receipt/non-receipt of D.A. ~ny other pen sd o n, 

( c) FOR 'PENSioNER5:·;· ' _ , ..• • 
i) Pe:ym' ~t· df perts-~·ori-:'=, 

•. • .•... , -;: ·.1: "·-'>' : .. :,; ~,.:: ·.- · .. ,' ' -· '; • <. A.f :te:t. ~e:r'i,f),cati.oil of :the appli.can t·' s ti,tle to the claim 
and' rts "eor r e cfrieas", the Pen Si onary benefits will. be ~ru tho ..• 
rised by :this office for payment from th~ Trea.sury/Pension .. 
paym en t Office through .which· payll:lent.is_desiI'~d •... Intipletion 
of issue of authoris~'t1on' wil.l be--se:nt to the pensionjer •. He 
shc,uld .pr-ee.en t.. this· <imt-izr?.a tion to the Treasury Officer/ 
pension, pa·ymen,t:Off:tc·er ~who wi 11 ·handover_ the. pensioner's. . . 
copy,.di'. the~ensLort :p'ayfu·eiJ.t Order to him: If pension Ls n~t 
claimed within one yeer from the date of issue of FPO the· · 
payment of arrears of pension is subject to the provi~i;en.:o.f 
J.. P. T. C. Vo 1. I. If DCRG payment is not mad·e; w.i thi:q _$ix. 
montha re:validatioJl by A .• G. is necessery fo-::·. paye ent • 

. :.::··: ,:·· .. ···1~:.::-· ..• ·.: ..•. ::_:·:~' ·.-: .-_ ... J,• . ,. ·. ' . ' ' . . 

N;i:13'' ~~hsi'o~. fi~:i.nif;l • 1,~:~;_e~pect .of. all Clesl? IV and other. low 
pi:lii"''$ilpib:}Tt:!~s s&eb, as ;police. Cons ta bl es and.Head Cons ti:i bles 

-·.,. ·r · ... •,·., "': · ·" ~ r • r;, · ·•· .::"· :- "., ·-,. ' -· 1 ·~ • ·. · ~ . ,.. • · · · · 

wo;-1/nri:t .. :t;ht'~u@ou~ :·:t;he '..State end also in respect of· t ee eheze: - 
r,w€f:~n'(:;~ ~~e. .Jh¥~·e·: diA ti:i c~S: of H~derabad •. Krishna an~ : 
K~?tf::go·o!.:)\t·tE!)!o~;i.,_f:i.~,g ,1;,y, the r.es;l)ect:i ve departmental offi eer e 
a~f1;iuthott·si:ft"i:a'ns···{ssi/ed by the Lo eal Fund Audit Offi eers 
of the Districts concerned. 

. r 

,~~·:·,,.;:. -~-~ t"> .{r,: -~ f.T ·~\~ -~- 
i is)t,.l'-a:ilfilfan't iQ·f .:Rertsi on through'· -Banks: 

. tff~ti~·( .oJ(~~~s~;?~? ;"~e ri ~ e; arra~ged. through N:a i:i·~nali s ed &mks 
on .ln(l.~n:g·. he:c-.($s:s:~r.y ~;pp_h ca ti.on. to the. Treasury/r. enaaon ·.Pay- 
ment ~t:t±·cei.:1t11·;..,·cc6'rdance with the pr ova aa on of. G~O.(P)No. 299 
B'inance and Planning Depart:reni d t , 22.8.1985 effective:,: 
fr-om 1. 11. 1985. 

;1. 

iii) Rev;n;liSa'tion o.f1 .a.1.rtho.ris2tion: 

.. rt:iq~:J:st')6/r.~ygi:Lsiifao_n _pf··au.thorisption should .. b.e. sent 
r..16ng·~~h "t!'J~ttef' e:x'plciirµng the reasons f'o z non-dr e wal 
t'ir.ougfr1tl1'e Tr'"ta~su:ry/Pens{ori. payment Office for revalidation ,· 
: 1,ngwi•f:1':·hi'e:a·,;t_horis,~t'iori jletter which require. to. be 
.•• ,.;,1·ct~·'t:''d';•·:·:.' - . . .r.c.va 1, ·C ,8 0 

i: 
I ,, ,1 

I: 
Ii 
r 

::v) Iieguest for change of n1ace-forpavment of pensu,n/ 
Fami 1-v Pension: . 

Che ng e of Treasur.y/P•P.O. for payment of _pension/Family 
.~ ·:1::'j_o:1 wi tp.i,n the St;:'. t e of A.P. can be done by the Trec1sury 
~_...L cur/Pt,µsion :p~ynient·.Offic.cir on receipt of 'a wri t t en 
.. ".11es.t .fr,om .th e- pene t en er-, The Treesury O.ffi cer wi 11 forwerd 

C' he ~V(:·S. of -the .p erts.i.on ·pnymcrit order to the Trccisury officer 
,-."" the now-.Distri.ct..,with j_s.formati.cn -as to the det e u n to ~hich 
-.- .. -.::c::1,t ;16S Ji!i:0de-:i.n:the;cldDistrict and will SimultO~COUSly 
~o.:--;,·2rd e :·copy o:f th;e· ccennuna ccni on to J •• G. on r e ce i p t of the 
· • ·-- .,,- t1.· .n ··o·f; t...,,.,..c.,-"',o.r· p . .,.."'r'• "'he· :Tr·ea·,..u·ry Off·· c er 1 · G1"' err; c e . '--'·;,:: ."O· 4.:. :< .L:ctJ..:.L..-::J..c. ~ ..•. :.:.; ..• · ll -· · • .;::, , ·· l. c , ~.. u . r;; 

-'.. -~l P..Ssign ,:::i, new number- to the~ Pension Paym on t Order end 
-::irile te .it to. the ;Trac::sury Off,:ii-cer of the now Dis tr·i ct, who 

1 .~l not -it in'·both he.l-vee of the pension paym e n t ord,,.r. 
--- Tre8sury Officer of·tbe n e w place of payment m ay Ln va r i a b Ly 
-~.i~ence paym en t Lnun ed.i a t e Iy 'on receipt of do~uments from the 

'· 
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-: 6.: - 
earlier place of paymen t _ cm.)p.e_ old P:! ~ • .,O.,.i~o. :.!';n:d. n.~e.d· net.: 
await . irihma tj.on :trom. the .. A ¢~o~ntant-g~~-eral,,- Th~ .. Change;: of. 
FPO No. is essentiafonly.'fof.-th\3. pti.rpose.of.-+~.00,r,05 to>the; 
.A.G's Office. · -· "' 

·. :·:. :,,·":.,:::.··.1 .. 
In respect of change of trreasury/P.P.O. :o.,u..}.sA,~~:,.;tl'!I?,, ;',, 

State of A.P. the pensioner will apply to·th"ec·.;.•e-on::betited:,-.: . 
Treasury Officer/ Pension payment Officez:-1!~~:~~~A<pi~~~:=;_9,;f _; 
sueh requests alongwith both halves of pensio~ payme,:i_t,.pr<ier 
to A.G's. offi ce who wisl:L issue Speci·a1 -S~al":'atitht,r'j.,ea't'±:on_, to,. . . . .. · . G - . . . ,, ,.-:, i .. .- .. _, .... -, '_ .. the . concern.ed. .A., • ·· - --- ·· .. ; .. 

V) Paym emt of Life Time .Arrears·: of P en·si~nf-:., -: __ --· _ .. , __ ::,. "' 
I •• '. :, · '.' · · ·:.,; ~ " - • •. J . . ' - •. ; l • . 

Payment 'of Life Time x;rears of Pen.Si;ii,,~11 ibe1"lltade:'by ,:;' ;: 
. . - ' ...•. ' •• . • ' ••. r,, . ,·- . . 

the pension Disbursing -0:ffi cer to the,.,l~g~r·n,ei;r.s as. ,i:rer,_:., ,, .. ,,_ 
legal h'eir c:~rti_fi eiste _subject to the provz;j.~;Lons cif, A.~-P ;:T .• C : . 
Vo r.r. . -1~· · : •.. :. :,; -.: 

vi.)ON DEATH:{)F PENSI:ONER:·.-· I. '.· -t•_·:··: .. :, - -.{J,. 

8 ~ Death -.Re-lief:,, · . · · . . .. : :_ : ~- ; . : : 
In t.he.: case of d ea-t h bf pensioners ·in ·ree~ipt ·or' serv:i..'ee· 

pension, a Lum psum amount equal to one mQ:nth' s. p@S;i,;o~ .. :\=l.~~j'~c~-. 
to a, -minimum -of.i;:,;500/~--is ·PAY -t·o. th·~·0nomi·ri~~;'·:qt·,w~,;j:\;n~i~~'~;· 

gf fi~;~E!ili~;f :~i~;;e;1f ,;;~~!J~l11it 
(b) Family pension will be paJ'd'from the day follo~jlg;,;~~~'~, .. 
date of death o f _thE?,,,pe:naipn:~}r,·_ .if, H~-'~-~{l.~~~,.~f~~~iiz:;lj.~A~~~ry':. 
arid ra tE1 of Fe.mi ly ·pension a':i(e· .~~-to"rp<?:t'.~ te;~,~t,J; ;:th;~.:.:~e"~~-.-8~:

1
/; • 

; :(the, hen~efi cia-ry Shbu?,O;. }PP'l-Y- lit~: death f~r,ftf~l§;~;::~O{;§lll?:f~i. ;;:"' 
Treas1.1ry/Ba11k) oth~:t'W:LS e, _the _eJ:~gi bLe c·la~t:!ai,:;:t:~;~O~-l4:,i~·J?l):~:> ,1;. '." 

. to A.G.; thtough De~a~~tr~~ :; : .: .. - . , , , .. --:;: .. ·. ·1,_;--;~}j>-_·: /1:'\;.,:r::~,f--~: 
vii) Pa:vm en t of adhb ~ ir.:_,,:.rees ~r~li efs' to ·p.ai,si o,n:eps: 

The A .P, State Govc1'nrr: e:·: t 0:ii: .. ~ __ i_le,;ir~:_g,,;:~~'1#~~4l~~;~;~~~( :;_: :': ": 
P lg. ( FW.PSC. I) . Dept. d t.'i-_ 'C-86 have au.tho,~lil!/~~:,:t3t·~i~'.~~ .' 
OfJ;i. c_er/P-.f.' .• Os-. /Pu'bli c' :s,-,ci;o':f. Bank' tti,_'~~-J{~J:i.~f ~q:t"_g'~~ )1:t~tu.;W,. ~ 
by the Go,v,erninen:t':.f.f''.om' ti·.ne -to tfme .wi°tnoµt'.w:9,ft.:(pg_ . .:fox,:.ith~.::-~ 
ins truct-i'6,ns/autho~fsa.t:i_q,f-'.f;?:'9¢ A.G. (A&Bf 'A.,.:~;_;/kia/er:a,ba-d~ ~:;:_.~­ 
However, the A .. :G. ( M:E)'· Ey {a:r::i bad ·w:i. ri 'Jon t:i.Iiu~{·'~o-. -~6:rwe,_r~-,,:, -~; 
the rc,lief c r d er s to otter ::ccountant General in respect"of' 
p en s i on paym en t.s o:t·Ji'.P.Stite Government Pensione1·s drawing. _ 

.. . : ~ ~ ,). pension thro\.1gh o t har i1cce;m'cr,,nt Gen~ra1-~;:•_,;.;.:.2i/.: _.,_:,. ~."' ··· 
• 1_:; • • •• .:. •••• -: •••• • • :: • : ••• ,;:· ••• , ••••• t ••• • •. , • .< ••.•• ,., ' .,. ~ , ' .• ,: ;',: ••• ~ ,< •• ;...., ;\. :.• .•• :.· ..• :~ 

.; 

·· i .. ) L ·'' D p 0"' /r: · l l"\c, . ".l l _ )SS o, . .r. • • ,o., ·,"·.,. ·,,,, .. . . . .. ... 
-•-~· • • ··-- ••• • -- ••••••• ,, • \ I .i :/ · '..' ' i,: • :. 

\Thc;:n pe:1Sioner' ~ cc p.: .::i/:PBO .ts lost,.an:(application is 

-~~ s;;r~l~i~ :i{~:;~ ~~?):.~ ·':,;,~·~z;;;u:~ a~!,I!~:!~:~r~;:g:~·:::;s.ed >_. 
- lf "_s Loac , ·2 fr es h er 3-, c;,(-.· the- di~rburser' s·:hel;f, wi,ll be -·· 

:: fa;~~,,~; i; si~~~'t ;:;faiiZ::~:::f r:t!!:J: :~:,:~,te 
· . :i_ri the Pc n1c;: ~1c~,-·.~·'._h_e,lf •. .- wher( co·py- ;o':f' Gtatuity · · 

· .,,, "'~ + o· d · y; ·r- .. ~-:-; .. ;. • ·., . ·_ --~ th· • . .,.;. ti' .· : .... ,1 .. t '- · t'.. .. --- 8a,·u_ r ._,t;:_. , .. -T' C',Oc: •. ,.:.l, ,,·.c0~1, ... c: U· ..• -Or.J..o.:a -Oll· ·..,,.S .. , ... OS.-·,, .J. · 
_··ct~.d he rs::;c.rtE;;'n p:·~t.i ::~ls· t0- J:,.G:,.,._ w..ho: wi-.li·{,s.sue· :f.'reSh . .- t·' .. . . ... . ~ . . . • . : ,. · .. : .· , .. , . 
: t"'.~r1- S[l 1.oY. r.,.;t.~r. -~f.-, Ll:g ... b;" ck .and ·ca.n.ce..1.lamg .. Ydi•sbu.rs·er e. 

-C~~ < /_ ({11T ;f,'~I!:J.r ;~: -~:;.::?~-j~J=~~~~-:t !~~~~}I:··bo~~- -~ert~·-·tof A~ G~· .. ·;. · 
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ix)· eoltmu tation: .r . .·, • .. ,·· .' ,. ' .. 

·: M·e'di.cai·,examiri~ti6n is not necessary for.commutation, 
if' ~he appii cation ,{s received by the .Departm en, t. within ~nc 
year ef retiranerit ex,cept in' case of. LnvaLi d pension . 
.Ad van ee eommu t,a,i;:fon a:ppli CB tion ni'aY be a ccep t eda longwi. th ' 
,app_lieatiori for: ,pe.n~ion and gr~tuity. It is tlb t necessary 
to.:< quote the, Pib' N:Q~' tln.a. amount, if. the appli ea:t.i.:,n for 

· eom!!lti-tErtion· iSbeing 'enclosed with the pertSion · p ro po s a Le , . 
One\,rie.y only sta'te. the fraction of pension proposed to be. 
commuted. Nol_ commutation.is permissible while Dep~rtnentel 
or Judiciai prQce:edings ere pending.against the nensioner, ·. . .. . . . - 

. I 

!-1~ ! 

I 

x) Restora,tion gf·cornmuted valu~: 

· A:Peh.sic.,ne;-:~~O':'~~d. c~m~u t ed a portion of 'hfs p ertSion 
is enti.tled to have that commu t ed portion of his pension 
restor.e~after,theprescribecl period of time, All cocimutation 
autlldtieations issued after tr. 11~ 1980 onwards eon ta i n the 
date from· whieh c~inmuted -por taon of pen s.i on Hi to be 
reiitbred, The pension Disbursing Officers ean a 6t on this 
wi t-hcu:t any· 'fu'z-ther-' a.uthoti s.a ti oh from A. G' s Of:fi c e; Only 
the,, eemmutatiol'l au'tliorisations' :t'gsued prior to that date , 
reqlii:resr::SBn<;tj{on'from A.G's ,()ff,ie~ for re~torati6'n. A 
penifi.oner ·who had fetrred votuntartly and tbmmuted a inortion 
ot':,,h.1-s. Jien~i:On ahould $ubmit, alongtd.th his apnlica·t±~n .for 
resiora::t±on,, ,of<:t1fe 'eominu ted_: am ount at the pre~ ~i bed age, 

· an §4°.fi da~if t: <tna t he ··wa f3 not re- em p lol· ed.' from the date O i 
~~uh..tn::tire:tireri'~r:t :wi, 11 · the de:. te he attained the normal 
de. te-. oi\:-Gup:erartnuatioli. 

.. 

'I 
j. 
I • r 
I 

!, 
!1, 

'\ t ••• 
,ll. 

•.. , ·, 
Cd> /Mfs. . : 82/89 
Dated 24 - a -1989 

·, '·· - '. 

OFFI~E OF THE PRL~ CHIEF CONSBRVf TOR 
OF' FORESTS. A. p~ • RYDERL BAD. 

Sri 0PUSHP KU.1·11-,R, !FS. i 
PrL Chief Cons etV'F tor bf 

Forests. 
·~ .. 

, C6mmurtiea_ted for in:fo:rnration end n e cee se r-y a ct i on , 

. Sd/- . S, Thi ru pa t2 i ah, 
.For Pr L, Chief Const:rvetor of Fo r ost s . 

~I• // TRUE COPY / / 
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GOVERNMENT OF ANDHRA PRADESH 

FOREST DEPARTMENT 

Ref .No .7 5436/89/Tir 1, 
Dated. 14.12.1990. o/o the· P'r L, ChLef'~·coriserva tor 

of Poz-es ts , .A~P., Hyd~raqad. 

Sri M. Sitaremarao, tFs.; 
Pz-L, Chief Conservator ·of For.e.sts ... 

··'; ,,: r ·. 

Sub:- Pensions - Sanction sr .Anticipatory pension and. 
anticipatory Gra ti.ii ty - paymsn t to the retir;ed .. - 

. employees - o r d er-sd-' by Go·vt ••.. Exe cu tt.ve instru;..· 
cti ens - Issued~ · · · · 

Ref:- 1~ G~o~Ms.iro:·230, )"in&flg~(S:W.Penjt) Dept. 
dt.1s.6;s5 communicated in this office 
End t . .No , 41237 /85~B4, d t. 9. 7 ~85. . . . . . . 

2. Govt. Ci{cuie.r l':161Lo;tqo~J89e24;A/1·s3/ps·c/8S.:.: 1, 
Dt, 23~7.89 commupicat~d in this. office CCP. 
Mis.No.59/sg; ~ctt~1s.9:$9J, · -·.,.~ 

' . . I:lso Read::... Rule 51 of 1,.P.Revised Pensi,on Rules, '1_9.80. 
. . . . . . .. ~ . 

Imm edf a te ~.ttention of the Off:i cerl,. iS:. .Ln.vtt ed, .to .'.the 
.· e.r d er-s of the GovernrnEn t coinmurii'cat'~_d .ii) t . .p.~ refer~ii.c~ :1·s t>' ;, 
and 2nd cited, wherein the Head cif ·offi·c~ ;is emp9weied: to· ; . 
S8J:.ction Lnticipetory GrEtuity to the exj;e.nt.,o.f 80%''oif'·,the' ·~:· 
ancun t worked out .by the J)epartnenta.r aut~ri'.t4-.~·~ .•. :only ~e.fter; 
due veri.fi ce t i o n of the c::on'.ne~ed re,corq~:::?v/9-_.:i,,ilable:,.~n'd· - .. -,., -:,.·. 
qt1c:.lifying service verified a:nd:_d,uly' l:l.dj1.1s>t,{hg: ~;11,~J:li·e·.duas .>'- 
known to the D~partment U]l,t.o Jhe d~.t.~·:~f: r¥lp~,Se:,P.f· t.n:·e·,,·~ti;ti:..' 

. ·. ci}n tory G:ra tu i ty. TLe A!l;fi 'cips ~o:r.;7, Gra t4ifr .. : ~b~.:Lfl:,._ .. l:iot,revef:: .· 
has t ot b e sc:nctioned/releksed to. the pens.foner:s agtiirist whom 
there erc) no DepartmentFl o·r Judicial proceedings p~eriding or 
<::orten,olr-ted against them, or only on the conclusion of the 
Depaz trn en t.a l or ju di ci a 1 pro ceed:i.r;i.gs. 

Lnc t~n ces have com e to' the rio tic~of t.he p'ri. Chief 
Conservator of Fo;ests thct the Def~iSional.ForestOfficers/ 
Conserv?tors of Po z es t s are sanctioning the Anticipatory 
Grstui ty to the p ene i on er-aj. for ;whom the Prl. Chief Conservator 
of For',-sts is the appointing authority and also the pension 
Sf.'nctioning authority without referring, the· cases: to··him .s n d 

c Lso against whom the di.sci plinary cases are pendi.ng either 
a t their level or at P'r L, C. C~]J' s level. · This action of Dep t L, 
Officers may result in ccn p Li cations for future recoveries 
to be made, if any, from the pensioners concerned. 

. • • 1 

In view of the abo~o, all the Officers are requested not 
to sanction either the .Anticipatory pension under'Rule 51 
of the 1,.P~R.P.Rules, 1980 .Gr the Anticipatory Gratuity in 
pursuance of the Orders contained in the ·references 1stend 
2nd c it cd , without obtaining prior concurr·ance of the Pz-L .e . Ch ief 
Conservator of Fores ts in respect of the pensioners for whom.· 
Prl. 6. C.F. ,is the appointing authority and as well as pension 
sanctic:ming authority; so as te avoid any.future complications. 

r] 
it 
.I 
·1 
i 

The above instructions should be followed scrupulously·; 
failing which they wi 11 be held responsible for all the.future 
complications • 

The receipt of this reference Should be acknowledged by 
return of post. 

Sd/-H.K. DE.SAI, 
Chief Conservator of Forests(Admn) 

II TRUB COPY II 
SUP I!.RINTErJDENT. 



,;, .ANN-EXURE 

Extract of Rule "51 of LP.R.P.Rules, 1980: 

= 204 = 

51.-Sanction of An ti ci pa tory Pension -U:) SERVI CE PENS I ON: 

After the pension papers of a Govt. Servant have·treen 
sent to the.Audit Officer concerned the Head of the Office 
shall draw and dds bur-s e anticipatory pension not exceeding, 

, if the Govt.Servant has put in 33 years of qualifying 
service, 3/10ths. or if the Govt. Servant hc s put in, less than 
33 years bears to the qualifying services put in by the 
Govt.Servant, of the La s t drawn emoluments which count 
towards pen sf.on and for this purpose adopt the following 

· procedure, namely: - 

( a) He a ha Ll issu,J ~a so.nction letter to -the ~wt.u-.rvanit 
endor sa ng a copy ther 01 to the competent pension San c t.i en-, 
ing A_u thori ty and the J,udit Officer indicating the amount of anti 
CJ;!,at"orY p en eLo n pay2blo to Such Govt. servant on retire... 
men t ,.fro:rn s er v i ce ; 

(b) 'Af.ter the issue of the sanction letter he shall 
draw, the amount. of anticipatory pension on estebliShment pay 
bills the d i s bur-ee the e.moun t to the pensioner until such 
time e s the f i na L pension is releESed to the p ens i on e.r by 
Audit t)ffi car: 

•. 

( c) The compete_nt Pension sanctioning Authority soon 
aft:er: receipt of the copy of the sanction accorded by the 
'FL,0ad of the crri ce oon c er-n ed , Shall issue, under intimation 
to the-Audit Officer, a co nf't re ato.ry sanction for payment 
of antic:ipetory pension to the pensioner till the f i na L 
p ans i e n is authorised by the Jmdi t Officer; 

(d) The an t ici ps tnz-y pension pa i d a s per sub-clause (a) 
shalr he adjusted in full from the final pension; 

(~) No anti ci ps to ry pension shall be admissible in cases 
where disciplinary proceedings are in progress under 'Rule 9 
of th es e Ru 1 es . 

*** 

vvm , 

;._ 
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Extract of Ru-le 52 of f.P.R.P. Ruies, 1980: 0. I 

··,L• 

. . . ... ~ ,,j ;~····· : ... :-~ 52. Provi,Si·orial nension-'whe:t>::e:.<l,ej,'ar.tmental or .judi cl.al 
pro cec'~ding inay lie- tiendi n 15:..... . . .. ..... 

( 1) (a) In resp~6t of .a. Gov;f~ Sel'vants:referred to in~ub-, 
rule ( 4) of rule 9, the /1udi t Officer/Head of Of.fice shall 

. p~y the provisional pension not ex;e~ding the maximum .pe'nsio:n. 
which would have been admissible on the basis of qu~lifying 
s.ervi c e up to the de te bf retiremeh t of the· Govt, ~.erv?nt, 
er if he was under suspension on the date of J;'etitement, 
upto the date immediately proceeding the date on whi.~h he 
was placed under suspension. . 

fl 

( b). The provisional pdnsi·9n: ShaH:,be pa~~-~·, by ~he f._udi t 
Officer/Head of Office during lh.e perici\;l 90m,m.1a:rifcing from. 
the da t e Of retirement 'fro t h o date 01f\1h.i ch .upori the'. . 
ton duSion of the cJ.epar-,tin'en tai or jud.i ci al pro ce~in:gs'/ 
final orders are passed <by the competent au th0H ty. 

. . ... 
. -·'- 

( c) No gra~ity Shall be paid to the Govt .. s~rv~nt un t i I 
the ronclusion of the departmental or ju'di'Cial~.E_ro.ceeding,s 
and issue o·f final orders thereon, · · , , 

.. .. .. . (._. 

{ 2) Payment of Pro vi Sional p ertsiori made ·un:de;r sub~.rule{: 1) 
sh~ll be ·e.djusted against fina,l" r~Jirement b:ene'fi~ts san:cti.oned 
to Such Govt, s e:rvc1n t upon; :oon:clusion o:f such proceedings 
but no recovery .shall be m.ade.~1here the pension fiua)ly 
sanctioned is less than the proVisional pertsf,~n or the 
pension is reduced or withheld either perman<mtly .o r.: 
for a specified period. 

(3)'· Notnlil~g contained in··thi-s r u Ls s,halI·prejttdice.the ,· 
operation of rule 6 wh en fin;,;.:): pension is sanetioneci,upoh 
the conclusion of the de;6t::rt::ental or j11d,:i. c:ieJ, :proceedings, 

·, 
~ 

.. ~-· 
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. Qopy .. of: . .• GOVERNMENT OF. A NDHRP. PRADESH 

. FINANCE & PLANNING (FW,P,S, C.) DEPARTMENT 

' CIR cuu R MEr'IO ~NO.' 12~37 /A/ 11 2/ps c#e~ I dt. 23. 7. 1988 

Sub:- Authorisation of Ft,)nSionary benefits where 
dd s ci p Id.ns r-y pro ceed:ings e re pending - .. ({eg, 

Ref: - to • Lr • No • P v. 3/ 1- G- 2 1 1 / '57 5 SP/ 36 3, d t. 2 2. 6 • 19 es 
of Dy. A.G. (pensions) O/o.the AG(A&E) A.P., 
Hy:d_ere bad. 

,, . ~ . 

.. 

. In the reference cited the Deputy .A.ccountanJ-:_G12neral, 
(Pensions), Office.of the Accountant Generel (J:.&E); ,J .• P~, 
Hyde:rabad,- ba d' .:qrough t . to the n:·o ti ce o..f Governm.,en t thF t in C. 
number of cases where disciplinary proceedings'c'.·or8'.P'?n,ding the pen 
pension papers are s ent to J. ccotmten t :.G,enere.l duly s·igned by 
the pension sanctioning authorities on-page 3 -0L:~he pension 
f•:ms,> But i tis mentioned in the covering le:t!.Jers· t'ha t the 
p'enSionary b en ef'Lbe Should not be r e Lea s ed until further 
J'efe?ence.'is r e ced ved , Itis. also reported t he t 1'..G's office 
.i,er,r,eceiving a lot.'o,f such c:ses in r eap e c t of Ir n d Rov enu o an~ ~?,Plt 6 'Works Departments. The LG, has suggested to 

··.Gove:rn.men.rt the~ . tb,i3y' wi 11 b e .com belled to return c': 11 SU ch 
.ases·"\()'. the I)e0p.§',:ftments for re-;u'l:xniSSion of the c2.,Se; · 
»egarding catego:!:1,cal entry.,on- page 3 itself about. the . 

-; . pend'encyof disciplinary proceedings or o t her wi s e ." The 
-·Dy.K,G.:·1c.lso requested for :Lssu~·of suitable instructions 

t'o' the_He9:d of the ·Dep8rt1:en ts. • '"" 

; ·:-Asper ·Rule 52 of 1,.P,.R.P. Rules 1980,.,wher'= ev ei: 
Departmental proceedings or Judicial proceedings aFe' pending 

, , o·nly provisional .pens i on is payrb Le , No Gretui ty ShE1ll be . . ·< . ., .. 
paid to th'e crc,ti'red Oo vor-nm en t .Serv2nts unt i 1 the; conclusion 
of Depe r tm en taI .or ·Judi ci2 l Proceedings and i s su e of f i n a I 
o::.der$· thereon~ .. The'Departrr.ents ·while forwBrding such pension 
.ases'.to A.ccountant'Gen~ral, should invari2blymention in 
page 3, pension Forms the, t 'Depi:1.rtm ental/J~di ·cie·l) Pr:o ce edi. rig s 
are pen df.ngian d t hat only provisional pension mr.::.y be r-e Ler s ed , 

-.,S·anction orde.r of the con:rpeten t au thori ty for pr o va e L oria l 
.i · pen s ion sh0u,ld 9;lso be Sent alongwi th the pr'o po s r ls for r e Lee s e 

'~t prdvisiop.al pension. The pension senctioning authorities 
. are eompe,tent. to sanctitm prbvisio·nal pension to Hon-Ge.z8tt1~d 
Officer. P~ov!iional pensi~n to Gez~tted Officers Sh&ll b8 
san .,tioned by Governmei,.t. only, 

~·' ~ 
' 

,,, . If the ebove instructions are not followed an d if the 
perideney of Departmental oi; Judici_al pr o ceed i ng e is not r,,cnt­ 
Lon ed .in pa g e J of the pen~1ion Forms, the LG. will be a t 
lib.erty to relecse full peria i.o ne r y benefits presuming the 
sanction. The DeIJ2rtments in c2.se. of Erny discifplinP.ry procee­ 
dings pending age:~ns t any 6ffi ci a 1, shou Ld inform the LG, 
prior to the date of retirement of the offi ciai the, t pens i one ry 
benefits should not be released. 

Con t(l •.. 2. 

.. 

; 



A 11 the Heads of Offi cers/He&ds of Departments/Pension· 
Sanctioning Authorities are requested to follow the above 
instructions scrupulously to avoid any overpayment of 
pens ionary benefits where Department al or Judi ci a 1 proceeding are pending. 

I - .] 

Ref.No.71618/88-D4, 
De:, t ed , 25.8.1988. Clo the Prl. Chief Conservato:- ./'Jr 

Forests, A~P., Hyderabad~ 

. 
All the Departments of Secretariat including Revenue Bn<j 

P. w. D. are requested to bring these ins tru ctionS --ti, the notice 
or ai 1 'the Officers working under their con tro 1 for s tr:i. ct compliance. · 

K. KRISH!fADAS, 
SPECIAL SECRET.ARY TO GOVERN"IEN~. 

i e pen 

II TRUE COPY II 

FOREST DEPARTMENT 
..... 

' i1111, 

f' 

Sri K.v.s. Babu, IFs.; · 
Prl.Chief Conservator of Forests, 

Ex:...offi cio Secrestary. to Govern.tr! en t, 

·j ,i, •• 

Communicated for information and necessary action. 

Sd/- r.s, Range.rejan, 
for Prl. Chief Conservator of Fore:ats~ 

II TRUE COPY II 

Supi3rin tend en t. 
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GOVERNME..TITT OF ANDHR.A PR.A DESH 
P.BSTR.ACT 

PENSIONS: Simplification of pension application and other 
forms - orders - Issued, 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - 
FINANCE AND P.LANIHNG (FW.PSC) DEPARTMENT 

G. 0 • Ms.No • 3 56 Dated. 28-11-1989. 

ORD E Rt- 

Government s om e time pa s t in consideration to simplify 
the existing pension forms which pre lengthy With too much 
documentation involving monotonous labour in prepare.tion of 
pension cases. ~eeping in view the suggestions of the 
Institute of Research and :?ublic opinion Hyderabad and P.nti­ 
corruption Bureeu, the existing pension forms have been 
simplified for the use of the retiring incumbents end 
departments. 

2. The Sirnplifi ed pension forms both for service pension 
and family pension ere eiven in the Jnnexure to this order. 

3. The following a r e the salient features of t h e s i.re p Li ; 
fi ed forms: - 

A. SERVICE PENSICN: 
(1) PENSION APPLIC.t,'I'IO:i:-I FOPM PJ:RT-I. 

This is -a common sinplif:'.ed applicr::tion fo:rm for pensions, 
gratuity and commuted value of pension to be sub21itted to the 
Head of the Office in respect of Non-Gazetted Officers and 
Head <Sf the Department :in resped of Gazetted Offi ccrs by the 
retiring employees 18 rncnthz in 2dvance to the da t o of retire­ 
ment. This is to be sub.J.it~ed in chu1;_cate. One for the use 
of pension senctioning a:1tho:·i ty- enc. tI1.e o th e r 'to be forwarded 
to the I. G./Director of !,o cal Ftrnd iudi t. The emploJee is 
required to fill up only h i c personal c.ete like, name, DE"te of 
birth, Date of appointment, Date of Ret:;_rement etc. '.f.'h2 
following documents ere 8130 required ".-::i be s u bn ; t ';eC oy the 
employee alongwith the above a pp Li ca t l r-n , 

(a) NOMINlTION:- 

l1ccording to the existing rules a pen s i on ar- has to submit 
different forms of nominaticns for DcR;, Life Time Prreers, 
Death Relief, and Commuted va Iu e of pension. Ase m ea su r e 
of sirnplifiostion, all those nominations ha ve heen clubbed 
and a Single nom i na t.i on form :i.s now prescri'bed for submission 
in triplicate by the employee Flongwi th the pension appli c1:1- 
tion form. Two copies of nomination form will be forwarded 
to .L G./Dir e c to r of Lo ca 1 Fund 1 udi t end the third one wi 11 
be retained by the pension e a n c t i oning au thorj_ ty as office 
copy. The I.G./Director of Lo cs I Fund J,udit will in turn 
communice.te one copy of the nomination to the Pension Disbu­ 
rsing Officer alongwi th pension payment order for disbursement 
of Life Time .Arrears, Den th :~elief and Commuted value of 
pension to the nominee in the event of death of the pensioner, 

Contd ... P.2. 
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( b) ----- 2 , D -9 - 
List of Family Members::~ _ . _ 

···--.~-_:; - i~-----:..: ... · .. 1.i · ... 
This is an essential document to _pe &ubmi-tted by-th-e 

retiring employee to ene b Li ng simultaneo-us··san1Stl~1F~'aiid._; .. 
authorisation of fe.rnily pension along with service pension 
so t ha t in the event .of death of the pensioner,disburs-ement 
of family pension wi 11 · be a utoma tic. On submission of e 
simple application_ wi tp a copy of :b;eath ce£tifi ce·t~ _to .th e 
pension Disbursing Authority,· who wi 1,1 imme'dia tely resume 
the payment. The retiring incumbent has to give correct __ . 
informetion of his f@mily members in_-this do<llment-as alter'"'.' 
ations· efter retirement are not permissible. Thi~l .i s, to be 
Submitted in duplicete by the retiring incumbent one .fo;r the 
use of the pension sanctioning authority and the other one 
to be forwarded to AG/Dir. of Local Fund Audit by the Pensions 
sanctioning authority. 

··- .. 
( e) De clarfl ti on: 

The retiring employe·e ha_s .to furt,iish a decla.retio~-fu'.~{ to 
whether he is 'Ln r~ceipt of any -o th er pension; as ].!{ o,n.J?{nsion: 
is payable only on one pension and not both pensions like· 
service pension and family pension_ drawn by the seme pens~on 
This is to be submi_tted in duplicate, one for the use of the 
penSibn sanctioning auth~ri ty and. the o~ther to be forwarded 
J.ceouhtant Geheral/.)):Lr. of Local Fund .Audit by the pension 
sen etioning eu thori ty. · · 

. 1 

( d) Descriptive rolls: 

For Lrl en tifi cation of the pensioner. 1Jy the pension 
disbu:rsing officer for disbursement of pension, the retiring 
employee has to furnish discriptive rolls _like photo, 
speeimen Signe tures · e n d identi fi cs tion maz-ks duly -a tte;;i,ted,:by 
Gezetted Officer. Four copies of descrip:tive rp_J:1s::?~e · ·­ 
requi:zoed to be submitted, 3 copies ere to be· fo'rwi:r.rded:-t6 t.,JJ.-,,., 
Dir. of Local Fund i'.udit by the pension se.nctfonirig:·,iuthori;~y _'. 
and ene copy Will ber<::::tainod by the:Pension_Eianctioning: · 
e.u thori ty. · · · · · ·· · 

( e} Join,! Photo: 

The retiring err.ployee· has also to submit 4 co pi es -of 
joint photo of himself an1 his spouse for a~thorisation of 
family pension simultaneously With service penaf on, 3 copies 
will be forwar.de.d to AG/Dir. of Lo ceI 1'1und Audit by the pension 
sen eti oning 1:u thor{ty and one wi 11 be retained ,by. the .pens i on 
sen ctioning Authority es his office co_py ~- · _ \ · · · .- 

2. FORM FOR M:i.SESSING PENSION, bND GRATUITY PART II. 

i',ccording to the existing forms prescribed in the Manual 
of pensions, El lengthy and le borious History- of Services W8S 

pr-es cri bed to be furnished. As the Service Reg;i..ster invaria­ 
bly occompanies the pension forms, Govt, through that the 
e bo ve form gives duplication of service Register only which 
is not required. Government accordingly modified and pr'es-,. 
cr i b e a simple .t1ssessment Form. 

The parti cu le.rs r e Is ting to qu a lifying service, average· 
emoluments, quentum of pension, Family Pension end. DCRG are 
to be worked out by the Department in this f0rm. · This is 

Contd ••• 3. 



= 2 1 O = 
-: 3 : - 

not required to be filed in by the retiring anployee. 
This form is to be prepered by the Head of the Office in 
triplicate, two copies e r e to be sent to A.G./Director of 
Local Fund .Audit, One will be retained by the Pension 
sanctioning lu thori ty. 

3. Pension Sanction Pnrt III 

This is meant for recording the. sahction_9f pension 
sanctioning authority for payment ca· p ensi onaz-y benefit s 
admissible undar the rules, This is to be prepered in 
duplicate by the pension sanctioning ffuthority. One to be 
foI'~rd.ed to 1\,G./Dir. of Local Fund Ludit e.nd·.gther to be 

;re.t~ihi~!a by the pension sen cti oning authority. 

j 

4. FORW.ARDING F.ORM: 

The pens'ip~ ~ppli cf tion Form submi,tted by the retiring 
.ineumb~nt e.16?18' with nomination, list of fe.mily·members, 
declaration, te:~cripti ve rolls and joint photo part II assess­ 
ment form prepared by Heed of the Office, Pert III pension 
sanction and service register, are to be forward9d to L. G/ 
I'i?', of Local Fund Aud'it 'b,y the peris i on sanctioning Authority 
in this forwarding form. 

B. fAMILiPENSION ( DEJ,TH WHILE IN SERVICE) 

·· ·'.·{~}:In respect of death whil:~ in service· t,he··f·amily of 
1he' deceased Govt .• , Servant h8S to ~ubniit 8 simpl~epplication 
f,o:rm .for f._emily p,~nsion an d DCRO:,;along\Ti th .copy. :of."death' 

. ee7titica'te;_ list .of family m em ber-e , d e c Le r-a t.i on, 'descriptive 
liolls to ·the HeEid of the Office. J,11 these documents ere re­ 
quf!'ed to be s~bmitted in du p Lioa t e except descriptive rolls 
whi~h e r e to be submitted in: qu adz'u p Id eo t e , One ico py of the 
a pp H, ea td on form in part I and copy of the list of f'am i ly 
memhers, declaration and dea th certificate and 3 copies of 
deseriptive rolls, should b e sent to LG/Dir.of Lc ca L Fund 

.Audit retaining the other· copy with the Head of · the Office 
in respect of non .•. ga z e t t ed _officers end Head ·of the .Depe r tm s rrt 
in respect of G;azotted Off{cers. 

. (~).Part II is m(,e;nt f'o r' ~skessing far,;ily pension 2nd 
DCRG by . .th.e Head of the orri ce, This is to be pr-e pa r ed in 
tripli.cPte,.two copies ere· to be sent to A.G./Dir.of Lo ca I 

<Jund i',udit an d the other· icl:opy with the H-Be.d of. the Office 
in re·spect of the non.;..gezetted, he a d of the Deps r tm ent in 
respect of Gazetted officers, 

( 3) A 11 the f'ami. ly pension papers e.re required to be 
:t'oi-warded to 1. G/Dir. of Lo oa.I Fund Audit by the Head of 
Office in respect of non-gazetted and Head of the Dept. in 
respect· of Gazetted Officers in the forwarding form E! longw:i th 
e ervt c e register, Guardianship cer-tificete in respect of 
:niners, ,LJ> C, Dec th certificate end nomination for gratuity 
if any filed by the dacensed employee. 

( 4) The simplified forms sha 11 be supplied free of cost to 
the retiring employees/Fcc'r:.ilies of de o ee e ed Govt. Servants. 
Necessary arrangements in this regard, 

Contd ••. 4~ 

··~·! 

•• 

• 

. -~ 



-: 4 : - == 2 l l = 

5. These simplified forms come into force with 
immediate ef'f e o t , If the penai ori papers are already 
su bmi t~ed in the old forms by the retired empJbyees 
o'rfami1ies in case of death while in service·, they 
need not be re.turned. . 

6. All the Departments of Secretariat, Head s.of 
Departments, Head 'of .Of'f'Lce and Pension Sanctioning 
au thori ti es · are directed to use these simplified pension 
form.s. The instructions already issued by the 
government vide Cir'cular Memo Nos. 18962/A/183/PSc"/88-1, 
88-2 and 88-3 dated 23.7.1989 should be followed by all 
Depar tm en ts for prompt disposal of pension -case$ so that 
the retiring incumbent.receives his pensionary benefits 
imm e di a t e ly on re ti rem en t. 

~ .•. 

'e •I; 
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( BY dRDER AND IN THE N.AME OF THE GOVERNOR OF .ANDHRA PR.AD.ESH ) 

K. KRISHNA DAS, 
SPECIAL SBCRETJRY TO GOVE'RNMENT. 

I I TRUE COPY / / 

Cf:.MIS .. NO. 6 (six)/90 
~ated; Ei-1-1990. 

Office of the Prl. ·.ChiefConservetor 
of Forests, A.P .• , Hyderabad~'- . . . 

Sri Pu shpa Kumar, IFS.,. 
Prl. Chief Cons_ervator of.. · 

Forests· 

:im 
'l;ij -- --.:'_\_.'!' 

1 'J 
•.' ~ 

Communicated .in continuation of this office Mis. No. 
59J89 dated 18.9.1989. · · 

', 

Sd/- S. · Rad~akrishna }lurthy, 
for Prl. Chief Cori~eiv.,;tor of Forests. 

I I TRUE COPY . // I 
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