LULVERKIMENT UF ANDHRA PRADESH
FUREST DECLARTMENT
‘.ll
Ref.No.31957/88/M2,

, Uffice of tho Prl.Chief Consecrvator
Dated:3n-8-10a8., of Forcats, A.P. Hydarabad.

Lircylar wo.4/88/M2.

. Sri KuULS. Baby,IFs.,
PrliChief Conzervator ~f Forcste ang
Ex~-Gfficio Secrotaty to Govt.(Farests)
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Sub:-writing of confidentinl Hepg
maintenance ~ Instru- “iqne

rts Aand their
lecued.

Instructions were issuod froce time tn lime for the
maintenance, Up keep anc scruti=y o7 wanficenting Reports
on-Government Employees/Cfe - -

&y reoYou Aare agyare that
annual Confidential Reports - ¢

@1 Grzetted UfFficere anc
Ufficers the highect Non~Grzoi-s., totegories ~re required

to be initiated by the Repary . o Ufficor concerned for
the yeer ending 31«t March, -~ny submitted befare 15th horil
to the Counter Signing Cfficer and thers sfter to the

of May of the year.

accepting Authority before the and
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2) Inspite of the claar instructions on the subject, misa~
ing Cenfidential Neports i: posing a prohlem particularly
while tonsidering propnsals for pPreparation of Panels hy
The Departmental Promo tinn Cammittee or while obtaining the
toncurrence of A.P.Public Service Commissinn to the draft
panels.  This mainly arises due to officers ngt writing

L Counter signing Confidential Reporte on their  transfer or on
retirement. : E :

3) Government in thnir'MemD.No.57/Ser-C/88~2,G.A;(Ser.C)
niDepartment, dated 3-3-88, have considered. that an officer
e,who retirs cases to be' a Government Servant and as "such, the
h 3fficer who has retired from service cannot be asked to-

wite the Confidential Reports-on the ‘officers whp ‘worked

undar .him. Hence, Gevarnment have ordered that the Confi-

dential Reports :should be got written by the concerned offi-
rifers.  Positively, before their retirement. where it wa s

ot possibla, such Cmnfidentiﬁl»ﬁeports,may be written by

the officer immediately superior to the officer who has
E:Etired or the counter signing-authority, as the case may be.

, Government in their ﬁemOxNﬁ.826/ﬁer~L/88F1,WU.A-(5er~5)
department, dt.8-8-1983 have Al -~ i#sued orders tha*.it shall
e the responsibility of all: tdic %nggrtiﬂg/COyDtBF-Signing”
t}fficers to obtain blank Forms arig initinte the Lonfidential
‘eéports of Officers under thiem or counter Zignature - as the
:7Se may be-on transfer or dna:etircuant., Where cases nf
confidential Reports being not writien by an officer
ho ought to have done so, in futura, he wsuld be held
»ersonally responrsible for e lensae 4
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4) Lonsidering the Above the following instructions Are

feiterated strict Compliance. - The Departmental Promotion
}inmmittees ook intn theknnual Confidential Repnrts of the

Ifficers fnr the preceedings 10 years in the feader category

)T 5 years immediately proceeding the panel years the case

nay be. It is also requested tn see whether there are

ANy missing reports for the relevant parioad and, if so,

En obtain it along with the reports for the year under
teport. : . :

: Further, it is . requested to communicate Adverse.. ., .
Remark = if any, in the Feport received by the Custodians
and to file the served Copy in the persomal Fiel. The
Occasinn may alsc be taken by t2e Custndians to ses

whether there are aiy un=communicrted Adverse Remarks in
the report already filed witr thin, and if so, sction

tould be taken to communicate *roan also atlaast now mn-
file acknouloedgements ir tre FiTonnal Filgs.. | '

H
Jhere an officer ie Grodvesd co flutstanding", the
Bfficer making such categori - wtisn or remaska amunting to
that ahoulg substantiate the rer e, My ho ie woing s in
the Lonfidential Report itaolr, = T s

5) The abnye instructic s houlcd ae 7
‘The receipt of thie Circulrr shou.e oo
Form encloaed.

“ued acrupulously.
ckocwledged on the
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2/~K VS Baby, . .
Fri.ihief lansgruator of Forests.
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All Ufficers of bistribution List "R', = . ST o
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