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Sub:-iNriting of c o n f i don t j r.j Kpports ;:ind t+i o i r 

m~int8n:-1nce - In:;tr:..:-: ':i.-:inr. ·· l,:suod. 

InstructionE. wero i:-:,surJc: fi:c~~·. ::;_;,rn tn Limci f o r thr, 
mninton;:ince, up keep nnc: ncrut-~-,·:- 'J,0 .:'>nficrnnti;-,i Heports 
on·.Government Emplayoes/Gff_;,. · ;,,- '/-:.u nrci nwcn:·e t h n t 
c1nriunl Confidonti8l Report:. ,,f c".~l :..;.,.,zottorj ufficGr~: ..-,nr~ 
Officers the higheDt :~on-C.-,z!_,;····!.c c . tegocir:is :-,10 r e q u i r o d 
t O b O i n i t hi t 8 d b y t h fJ ~·i O p o r :. . , ;) IJ ff- i C O r C O n C G r n 8 C l O I' 

the y o a r ending 31E.t P'inrch., ·:riL; :;ubmittod b e f o r o 15th /-,pril 
to the Counter .::igning U:'ficr:r ,,r;:-; t h o r o ;,ftr,;r to the 
c1ccepting Authority b o fo r o the end of i1J.,1y of tho >'Pr1r. 
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2) Inspite of the c Laa r in,,tructions on the aub j ac t , miss- 
,ing Ccnfidentinl kepor ts i.~. o o s i nt; El prohlem ·pAiticulArly 
,while corisid~ring flT:JposnlE-1 for prep,urd:ion of Pnnels hy 
The Depm:tmenb,l Promobnn Cernmi.ttee or while obti,ining the 
concurrence·of A.P.Public Service Commissinn to the dr a f t 
pnnels. This m,'linl.y ,1rjses due to officers not writin·g · 
Cnunter signiQg Cc:infidenti~l Rep6rts on thBir·tt~~~fer or on rotirement. . 

~) Go~ernment in thnir Memo.No.57/Ser-C/ss~2,G.A~(Ser.C) 
::ipepc1rtment9 dnted 3-3-:-88, hAve considere·d. thnt An officer 
e,tuho retirs crises to be-' A Government ServAnt And a s .s uc h , the 
h 'Jfficer who hAs retired from service c anno t be Asked to· 

write the Confidentiill RepoEts on the 'officers whn worked 
under .him.· Hence, Governm:ent hn\1e.or·dered tria t the CClnfi..; 
~entir1l Rer:Jorts ·-should be got written by the cc:incerned offi- 

:i~ers. Pos'iHvely~ before t h n i r retirement. l·11here it ura s 
rot possible3' suc n C,:,nfidontiAl koports rn a y be uir Lt t e n by 

. t·he officer immedint·Bly .supnrior to the of f i c nr ,1uho -h;:,s 
·~fetired or the counter signi"<.]·_;,ut,.ority, ;;s _tho -c a s a m a v be. 

, '. . ' ': . .~ 

, , Govnrnmerit in their hemo·.l'h.326/Ser-l/BB:_1, .G.A.(Ser-C.) 
)epArtment, dt.8-8-1988 hAve n!~, issu~d ordBrs thAt~it shnll 
s s the responsibility.of i"Jll c·.;;-, -'r,;-::Jr·t,i.nq/C:r:iJ,Jnts:r,. ~igning .. 

t)~ficers to ob~Ain bl,,nk Fr._rrnc, ,-:;:;d ir,\tL,t~:the.Confiden.tiAl 
~eports of Officers under tr,rnn o r C'Ju:1tGr ..:1gnci1:ur.e a s · tne 
tnse may be-on trArisfe·r or crn:~r:tiror;unt. _ vJnore cn'ses n f 
;an fide n t L, l Rep or ts being no :: '.!ff it '~ e 11 by .. ;, n o f f.i c er 
µho ought to hnve done so: .i n f u t ur n , hE.i',woulr;J q,e ha.ld 
5ersonally respohsible for t~8 l?rsa. 

' ' 

i) Considering tho ;=ibnve tho following instructions Are r e i t er A t e d s tr i C t CO mp 1 i n n C O • T)l O D e p cl r t m en t Fl l p r Orn O t i O n 
)~'1mmittees look inti'J thP.Hnnw,l Confider.itiAl Hepnrts of the 
~fficers for tho proc~edings 10 YeArs in the fe~der cr1tegory 
~r 5 Yenrs immedintely proceeding the pAnel YeAts the CAse 
PAY be. It is Also·requested to see wlle_ther the_re Are 
~ny missing reports for the relevrint period And,· if so, 
po obtr1in it nlnng with the reports fof· the YeAr under f',eport. 
l 

1 · Furthor, it is.request~d to tommunicRt~.:Ad~~r~~'" . 
fem,=irks if Any, in the report rec:oived by the Cu~-:tcidii=ins 
;Find to file the served copy in tho p nr so na l Fiel. The 
P c c r1 s Lo n m ;, y ;, l so b e t cl k en b y t :- o C u :-, to d i '1 n s to s e e 
~hethor thero rire r1ny 0n~c~mmuni~~ted_Ad~~rse Rumr1~ks in 
ithe report r1lrPc1dy filed uri tr, ti"1r:-.:, o n c .i r so? ,:ction 
[could be tr1·kGn to cornmunic_;cite ',·:rn, ,s.Lf(O '.;itle.As;t .rionr ,:rr.: 
Wile r1ckno1ulodgf@ents ir, ·fr:o I·, t::c:,,'ll FilEJs •. 

I • 

\Jhere nn officer is cr--,,:c-: ,, "CJuL,t:.ndinq", F1,:, 
pfficGr 111,,king such cntogo;i, ;·.t·i i n :H :::·rnn,-:::·k,; ,-;:~:,:::untir:g to 
1th,1t_8hould subsb,nti;,·te the r r: :::·1. •jiiy ho i::- ,'r~i.ng so in 
,the Confidentinl RGport ib:i::.f. · ., ~ ' ' . 

~) The' .r1br:ive instructiu--, h,,u.:c'. ~:c 'i'~.,ll•.1.cc :,crupulously. 
fTho rece1·p·t of t hi o Ci·rcLil··, r.h c u..« ·, .. ·:i:-1'<,··~ :,:nr1ged on the t- L . • . , - •... _ ...•• ..• .. , "' , I_ '--cc-• rorm enclo,~ed. 
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