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Off ice of the Chief Conservator of 
Forests: Andhra Pradesh: Hyderabad 

Sri Munawur Hu s ai n , I .F .S • , 
Ch ie f C 0 n se rv Rt o :r- of J!' ore st s • ..... •• 

CIRCULAR . .N~L§.?--·B3(Accounts )· 

Sub:- l''o:r,-~st De par-t.ne nt ·- Accounts - Payment of 
advances on Hand Ro c o Lp t u reference to 

- It en No • , Page No • , of A .=i. ledger in hand 
receipts - Instructions - Regarding. 

Ref:- A.GI s Lr .No.FAD ~I/Genl/8~ -82/353,dt .1 6.1 0.81-. 

• 

....... 
It is b:rought to the notice of this office by 

the Accountant General, frequently that ·sorie of the Drawing 
Officers of the Departnent are not n adrrt at n Lng A.R.Ledgers 
in Porrt 4 of A.P .Ac c oun t Code Vo Lune III~ and that some 
d·rRwing officers a+e not sending Apne nd Lx-T along with the 
cash accounts of the no nt h and even if it is sent, it is 
not being sent properly. · 

2. It is the re spo neab i.l f.t y of drawing officers to· 
see 'th at the A.R. advance paid to the subordinate officers 
(Disbursing officers) under their control are properly 
accounted for, 2 s has been p+ov Ld ed under Article 257 of 
A.P. Finance Code V o Iune-T. Unless l\..R. ledger is nad n­ 
tained in the pr-o pe+ p+o f o rr+a n}1d po steel up-to-date, -it is 
not .po s s fb Le to prepare and fu:rn:·.s1·1 Appendix-I along with 
the F.A.VII. Hence the Inpo rt an ce of A.R.. Ledger and sub­ 
ru.s s i.on of l;;9penclix-I alone ·,.;-j_-~i'. t r.c F.A.VII,. needs no 
e mpha.sd e , With a view to have etf,:.:::-t;:iv,; watch and adjust­ 
ne n t of 2.dvanc·2s paid for ~,j,··e i;o -!~:inc -.,'J the subordinate 
officers; the o.rawii'i.e; o f fLcc rs 3hou:_d s.s:e that the A.R. 
Ledger in I'o.rn 1".A~4 of ~-\..P.l.~C')L:nt Co de Vo Lune III is 
naintained properly and po~/~eo. up .. t o-o.at e , 

3. · Jnder t te n VII II t'orE'st .J1.v,1.nces" in the no te 
ac conp any.ing Circular No. 1;sr--::-1JY-c :;;C-()

0

l.'.ntsl' dated 3.3.1981, 
guidelines have been issued for pr~J~,,:cr accounting of 
advances in .a.R. ledger nnd l\.ppcn1.,:i_;: t of F .A.VII· 

4. It is also brought to no t t c ; that drawing 
officers are pay i.ng forest ndv ance e to the subordinate 
off ice rs working under their c or, t r-o L ty obtaining hand 
receipt on E'orri F .A.4, but no r-r-fe r-e nce of iter1 no, page 
No. of A..R. ledg(rr is Lnd i ca tod o r; +he hand receipts, 
due to which, it is found difficult to verify the 
<1.dj ustne nt of :: dvance s paid fron tine td:rn:N tine, with 
reference to vouche:r.s produced. Hence it is Lnpr-e see d 
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277 : : 
on draw,ing officers that while rta k i.ng pay ne nt of A.R. 
advance;s to the subor-d Ln at-ce , rofer0nce to the relevant 
ite_m No./ page No . , of t he Register of A.R .. advances 
should also be 'not e d in the Hand Receipt (}'orn No .F .A.4.) · 
before Hand Receipts are passed for paynent, to· ensur.e·:;'·:,:· 
effective watch on the 0adjustnent of ac1vnnces paid fron 
tine to tine by the drctwing officers, :i.,n their A.R.Ledgers 
and also to have proper link of Hrvnd Re·ceipt with parti­ 
cular iten of A.R. Ad,_y_[l.nce in the A.R. Ledger. 

-5. The Dre>.wing O f:icers .nr-c requested to follow 
the: above instruction_9 s~rupulouslY without. inviting any 
cooplaint fron the Accountant General in this regard. 

6. The of'ficers···are requested to acknowledge the 
receipt of this c Ir-cu'Lar on. the profo:r.na given below: - . 

. . · .Sd. : S .Raghavan, 
· Addl.Chief ConsPrvator of Forest 13. 
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t -'1JEFI.N1 TI 0N S - --- -------- 
MIL:s.'\GE '\LLG'rJ\NC~~- :i,_s·-'3.n :~ilow'~fic·e c·J.lculc:tted on t.he dis­ 

-~----- . t·::inc0 :tr:1.v01Li:I wr.1;:i..ch is given to the 
' . C() st ci f a p8.rtict,T:~r journey. 

( 8.ulG 181 of Ji..p. 'I'. A• Rules ) 

PUBLIC CONV3Y!\.NCE: ~f::i~s ::i, t rrri,n or.oth"?,r conv8y8llce which 
------------------ · pTi,::is rsguL1rly for the · 6onv8y®c1? of 

p:J.ssengers1 but dc= e net includs 8. taxi 
c1.r

1
· hackney cqrri8.g: or o th=r' conveyance 

which is hir,?d for i'3 p ar td.cu La r jou rn oy , 
(Rule 2(viii) of ,\.p. T.A. Rules) 

TR1\VE1'1[NG :·-.LLO'J<iNCES: - maan s m -=:i.110.wmcs gr..,.n:te to ·1 Qovern­ 
men t ssrv::i.nt to cover the expenses 
which h0 incurs in tr'WE''lling in the 
in tE;r13sts -o f tho public se~i ce. 
( Rule 2 ( b) of A- p. T. /\. Rul8s) 
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