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Forest Departmont

Ref.No. 48608/ 78-11 0ffics of tan Juicf Conservator of
Dated; 30-1-1979 Forests, Andir: pradesh,Hyderabad,

Sri A.Ramakrisima,T.F.S.,
1/¢.chinf Conssrvator of Fornshs.
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Circular Kni 3/79-M1 tgés

Sub:~ Establishment = Ferast Dopartent -~ gazetted 0fficers
grant of leave/surrandsr lonve-2%c. < Instructicns =
Issuwd - Rogardiag.

Rof: =~ CCF Circular Ne.,33/78-M1 (ke.N~.51144/78=M1) dt: 10-9=78

In this cffice Circular cit=2d, instructicns have been
issucd tc 2ll Gazstted 0fficers  incluling I.F.S.0fficers) in
regard te the procedure of submitving c¢f applicaticns fer
grant of lzave/surrenler lozva ote..

An instameo has come w ncties of thnis office wherein a
Conservator of Forasts, has grantsd surrandsr leave to a Dival,
Forest Officor under his censrel as por the instructions issued
in G.M.Nc.51236/667/PF/77 ®nence & planning ( S.P.F) Department
dated 25=7=-1977 oc-mmunic.a;c:i L% COR rCf-N’ﬁw111805/76—B3 datel
' 5=8-1977. However all taz Jfricers arc infnrmcd that the abeve
GeM. is cnly by way of inssructicns rogariing the procedurse te
be fellewed for sacticn of incroments anl sanction of leave/
surrenisr leave otc., by tne Head of the O0ffics of the sancticn-
ing authority which ~ver Ls applicablec, In this cnnectirn
attentirn of thll the 0fficers is invited o G.0.Ms.No. 215
Finance & Planning [ Adma.I} Depariment dated 22-6-1977 (copy
onclosnl far roady rofercnce) wh:roin Govaeornment have issued
spocific instructicrns for sancticn of (1) increments (ii) lsave/
surrenior leavn as she case may beo.

In para (3)(ii) nf the G.0., 1t has boen clearly laid |
dowa that "For purpose of sanctien of lrave by the sancticning
autherity, the Heal ol tho 6ffict ~1 aay Gozotted Assistant
authcriscd by him frr maintenance ~f Servics Register and leave
nccount should furnish 2 cortificate of Alwissibility of the
leave applicd fer, with full details of tho loave at credit
as on the late ~f last resarn frem 1oave. In casce of surrender
leave, doiails abrut the last availamong should alse be furmisuocd
to. the sawmcticrning authcrity The sanciioning authority should
satisfy himself aberut the corrnctnsss of ta particulars furnished
by tho Head of the Office or his Ga-oticd Assistant beforo
ganctiening the losave or surronder leavno. '

It is thorafere ovilont frem tnc =beva, that now hore
it has baon laid drwn that the Huad of tno 0ffice is ccmpetent
to grant loave/surrender loave to tho officirs under his con-
trol. 111 the Heads of Ofiices are tacrofora reguested to follow
the instructicons issucd in this ofdics Gircular No.33/78-ML
dated 10-9-1978 scrupulcusly and forward thi loava applicaticns
for grant ¢f leave/surrenicr loavs ote., o tho Chicf Conser—-
vator ¢f Ferosts.
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: 107 cant_nuatlﬁn cf the instructicns issued in the Circulag
cited, all the officers =ra requasted tn furnish the following =
certificats as 1sid down in G0 Ms o, 215 Fin & Plz. Departmont
dated 22-6-1977.

ility fer I“PV\/SJLP Gnde 7Ave has been

ALl the officers awe infermod that ko applications
for grant of leoave/surp: ri:r loav: yithout fammi ilshing ths
above cortificats will not be censidired inr suncticn and theo
rosponsibiiity for sucha roauant~rtpmn ing LG ap pilcatlono
will rest with the concornng Hoads of officas,

Thess instructions soall net 2pply to I.F.3. Officers
as thc Pay and sccounts Cfficer is thz au therity to maintain
leave account of . F. S8, Officors.

Thz receinpt of the ciroular 1ay please be ackncwladged
in the enclosed proferma,

: 8d/=a, Remakrishna,
I/C. Ohiof Conscrvator of Forests.

/True Copy/
Copy of:= i
Govammont of Andhra Pradesh
2 s Abstract ;

Fay and Allowancos - Gazotted Officars - Drawal and disbursement
cf Pay and Allowances by Heads of Officas - Ordops - Issuad,
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 FINANCE AND PRENNING DMN. ) DEP ARTMENT

G.0. MS. No 215 a : DA t0d; 22=6=1977
' Remu tae following: =

1. Gs0.MS.Nc.437 Fin & Plz.{F.W.Adm.T) Dept. dt:13=10-76

2. Ditecter ¢f Fishories L7, Nn-u/BOl'j/76 dt 7= 2-1977

3. Director of Treasurics & iccount s 3.C.Lr.No.?1/71934/76
dt: 31<5«1977

CRDER:

In para 5 of snnexure-I to the G.0. first read above
it was ordered that tho pay and allowancis Zun to officers
including s Sancticning regulaticn of incrru nt should ba deter-
mined by Heads of tho Office ani trst on cxed by the next
supericor officor, The pay and allewanc 8, incriments otc., of
the Hoad of the 0ffice, should be rogulatsl by his immediate
supericr UffiCﬁ“

Sﬂmr of the Heads of Departmonig nava scught clarifica-
tion regariing the prmcelure %o be follcwel for sanctien of
L

increments and l*av@ to Gaznttn d prlC »3 s the same has not
baen clearly gpelt outrin G 0. 1St Tuaw <bova, ,

The fbllowlnb urucraurv sheuld L2 fellowed for sance
tion cf increments and lsave t» the fazotiod Cfficers:-
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(1) Sanction of increments:In casé of sanction of increm=nts
of Heads 0T O0Ifices, the nead of the 0fficc should send proposals
to ths Competont authority in tha prascribed form VizaAePeTeCoy
Form 49 . The samctioning authority after =prroved the same.
The increment cortificats approved by the sinctioning authority
should ba filed in thoe Scrvica Book of the concornzd Gazetted
officers to cnable the-inspocting officer to vorify its correc~
tness with antrios in the sorvice Roeck, during thz inspection of
the office. A copy of the increment cortificate signed by the
Drawing officor can b2 wclosed to tnz bill duly obsarving the
provistomws undcr SR 13 under TeR. 16s !

The incremonts of officers othor than the Heads of
offices can be sancticancd by the Head of tho office and while
sanctioning the incrwmcnts he should sasurc that 211 conditi=
tions presedent to the drawa. of incrsments are fulfiled.

(i1) ssanction of leavo/Surrcnder Loavo:For purpose of sanction
of lcavo by the sanctioning autnority tng Head of tho Qffice or
any Gazétted Assistant authoriscd by him for maintenance of SR
and lgave account, should furnish a certificate of admi ssibility
of thS leave applicd for with full details of the leoave at cre=
dit as cn tho datc of last retum from leave, I have subséquon=
tly eamed =and w2l ledve at credit ca ko day.prior to the
intendsd dats of procecddng on loave. Ir cass of surronder leave,
detsils about the last aveilment should =lso be fumished to the
sancticning auth~rity. Tae snmclioning authority sheuld satisfy
himsalf abrut the correcwmess of the particulars~furnished by
 tho Eond Af the 0.fice er uis Gruethoi Assts pofore smelicning
« the leave or surrandar leave, :

care should bo taren to sud proposals sufficiently in
advance to aveid delay-ir respGet of gapction Qf increments,
lsave, surrender leavs otc, Tho prepesals in respoct cf the

above items should bo accompanicd with 2 cortificate as follows:

wpho eligibility for leave/surrondsr loavs #nd- the
enrroctness of sliginility for increments has been
calculated ca tho basis ¢f rulos and particulars 1in

the servico Rogistor and cortificl fo be correct.™

(BY ORDBR AND IN THE NAME OF THB GOVERNCR OF ANDHRA PRADESH)

3.P.R., VITHAL
SECRETARY TO GOVERNMENT.
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