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FOREST :!:>EP ARTMENT 

*** 
Ref.No.38977/79/N2, 
D, .>::.J. 18. 7. 79. 

Office of thEl c~.iisf Ccnservqmr of 
ForBsts, Andhr.-1, p rdesn, Hyder8.b8.d. 

Sri P. S. R8.o, I. F. s. , 
Cnief Conserv:c:1. tor of Fo r:iists ..... 

CIRCULt.R NO. 15/79 Accou.n ts) 
SUb:- For:-:st DGpt. T.A.Bills ••. paymen t s mad s without p a as 

o rdars. on T. A. Bills by the con trolling o f±icer 
Avoidenc.c; cf -Instructi0ns-I ssufd-Rl::;,g::irding. 

***'E-*** 
on scrui tiny of acccun ts . .)f on e of th~ Circle Offices 

by the Cnns.=i~:::i.tr.,r of Fe-rests ~th ref:ari::incs to the' vouchers put 
up for si gn8. tu re, it he co me to no ta cs th8. t the Ci rQle Account­ 
+an t ha s in er, rpo ra t.=d in ca sh acco un ts aft,?r maki.ng pay men t to 
h~ rns8lf o f his p0rs--,nql T. A.. an d enterin,; in the casn Book, even­ 
thrugh th~ bili · w:::i.s returned with obj"e~tic-p. qnd not paasad for 
p9.:,rment. Tl:ms ha ha s includsd it in ·counti;.:v.:.:signed T.A. Bills, 
in the-"list of,,p"lymencs an d put·up .. for conserv8.tors of Forests 
si(;n;1. tu r-. duly s tamp Pid 8.S · np/fID". ~ · M'B.~ng such p ay men ts un au­ 
tnu ri sefily an d incc riJcratir;i.t; in the ,Cqsh Bcnk and cash accoun ts 
arno un ts tr, cnsa dng an d rm. s app rep rL:1 td.ori of Gcvemm~n t money and 
8.Ud mi eu ruae of pc we r s v.::istsd in an AccountPnt and al.so gross 
bP-t;r.1.y.ql of Trust and ·,<X'nfidence. 

2. In. this co n ec td.on the a tten tf.on of 8.11 D:rs:i.wing- and Dio- 
buvai ng Officars cf the Dep a rtrnen t is,invited to Art.82(8.) of 
A.?. Frn·:1.nci.1.l Cod8 VoL, I, ·8.ccc-rding to which q T. A. Bi:.Ll r e-«. 
qux ran.g >th,.:; counter sigi:1:-J.tur-e cf the con t ro Ll.i.ng .. c f'fd.cer should 
be coun te:rsigned. by him b-'";fc re, .. it is p a.i d; As· fqr as the staff 
of Di v.i ai c-na.L F<:'r<"'st Cffic8rs o f'fd cs is cr.ncsrnsd the Division.g,l 
Fe t8st Officers is the co nt.ro Ll.Lng officGr of the .T.A. Bills of 
th:~ s ta f'f of hi s offiCEl. ·sJ.,iill':lrly, Cc,ns~rva.tcr or-Fcr·2.sts is .• 
ihi- dontro.Lling Officer for ccun tez-sr gnn tu re of the T.A.Bi·lls 
of ·:lfc,_.;~:t.ii.i\:~1 Z. ml.J: .:i~.~,..a~ ·., .. ;..:. (;··\_-2 /v' .. ,. r' ' .... Jr rests and Di vi- 
sd.oria.L B\-~ r,;s., Officers of his Ci r c.i e, Hence un.La s s ths ·r. A• 
Bills arf.1 du.ly passed fer pay men-t , j_nd.lc·1tj_ng trre amoun t p a aaed 
for- pay.men t no ,,.mount a s such shou Ld be rni d to the p:::i.y ee. In 
ca ss :my such Pf1JID$nts :are m::i.de without p a as orders·'of the coun­ 
~e:rsigning crffi car , it amcun ts to viols. ticn of Art. 82(A)o f A.p. 
J:l'L'l? .• n ci s.1 ..;,~· u.,_~ Ve LI 1 cneq ting and mi s·:tpp ro p riq te. of GoV·?.rnmen t 
mo::1ey with Crirningl intention. 

3. ·'lb avo i.d such Lap ae s, · in fu tu r a; i 1; is nec8SS8.ry to adopt 
th,?. following p ro codu r e in da ebu r semsnt of th~ rimoun t of T.A.Bills: 

1) .The T. A• ~ill should be prepqr~d7 in dup Li.cace by the 
employee; who unds r t.ake s' tou r, 

2) 'rph8 bill shouldbe duly checked by the Accounttnt 8.fter 
tqking q no ~e in the T. A. Bill Rf;)gi ster and SU brni t .the 
sams to the Con trolling Qffici:-:r tfurough HeA.d Clerk/ 
Super in t en dsn t /Man1ge.r ·-1s. thB. C8.S·J may be with pa as 

.orders for paymsn.t of the eligible·.qmount.8.s·p,~r rules. 
3) The Head c&srk/ Sup er i,n tend,~=in.t/MF.l...Yl:'lger a s the .ca se m8.y 

be· should chack the bill and submit it to, the eontrollin a 

Officer with his .ini ti::i.l~ , .; 
4) After tha p a ae o rd8rs on the T. A. .,..ij_ll is duly signed, by .•.. 

the Con trolling Officer, the bill sho u Ld be sen t back 
'.o .the Accountant .for sntering in th8 Aqui +tan ce roll 
fc.,r disbursement of the amount • 

. , ~ ,.!. 



~= 1·13 :: 
5) Befcr8 p·:i.ymEmt of thB T.A. Bill. to ihR ernp Loy as to the· 

sx ten t -f t he amo un t pA.SS8d for p,3,yment ny the eontroll- 
. ing bfftc~r che Acqui tt,-=i.nc8. Roll shdul·ff ~i15e pr8p1-:Vf~,~ an d 
t.he di sbµ:rs'emq;n t ,m•"l.d·3 qftGr due ,Lo:l:1i=:JCk an d ini ti.9.1S. by the 
Hf:::-=td Clf:1rk/su:perintend0nt/MM8.gr3~ '1.S th.=i ca se m13.;y\G,;;ie. 

6) ·ThG ·r.A. t1.cquit'cr3ncr-, Roll snould b,2, dvi.Ly r,::1cordi:dg,•the 
following disburssment certific,1.~JA.S per 'f.R.32 3.R.4(a) 
of ,A.p.T.C, Vol.I. _.· ,• .... :. ~.'!c . 

• ) . • b d . . / . • ,. .· •, ··4• ~i . "' 1. Dis urs8 H.s •••••••••••• 't~peas •• - ••• · •••.•..••.•..... :.~-~ ... i. ••• 
p ,::,_j_ se ••••• ~ .••• ) '-;·:l.l...) • 

j.i) certified th.qt tha amoun t -ha s been disbursed as per 
ruling 4( a) under,1r. R. ·32 of A.P e , !I'. C, Vcil: •. J: 

iii) C~=rtified tha t the prep er acqui, trtan ce JY1~2been __ .taken 
.. ,.in respsct of. 88.Ch payment made in this ,rpll from the 
per sons 911:ti tled to r8c~i v·e it. . 

7) This acqui, trtan ce roll al.ong with di sbursf:l:IDF'.J;l t- .9'erti fi ca te 
should be d8.ily oh seked by the He::td Clsrk/S1;1ri'-E;r1ntendent/ 
Mg,nqger. a s \Pie. case may be with rsfere,nce to pai.d vouchers 
8.Ud present the Kcqui tt8.llce Roll to the Co~.·trol·ling Officer 
for his 8.ttcsstaticn. In case the con;troll:l.\'i'g Officer is on 
m,:i.mp it is. the·"d.uty of the A-ccount.gnt to obt8..ip: the sign:=i.­ 
tu r e c:-f. the eon trolling Officer.on the disbursement certi­ 
fi cate duly recorded 8. t the ·910 s~ of the dFlily acqua, tt;:mce 

_iminedi~'l}el:{ on':;;m::·s:ir$:tum fn,·iJ! camp , . ··'-'· . 
8) 'Th~·-eor1.tro'llirig. OfficEfr SQOUld 8lw,ws insi'st. for the veri-:_ 

. fi C8.ti6'rt'fsigna.ture of H0,'1d CJ_erk/Sup8r:i.titariden~i'Mruing~r 11S 
J . the C::3.S6 ~fJbe on the T. A•,. )cqui t:1itWce.~ ~~!6 r'918. ttest:8.·y~ng · 
ths;l d;isbur'~e~~nt c0rtificate. In ci:i.s?·J:ff:!i:my ~rr8gulan.ty·; 

.being commi. tted wru.18 rnakt.n g the Pf\YIIl~n,t: <?! ;T.A.·qmouni, . 
vfolqµng the above:,.proc,'0du're not o'nJy thJi·J·1ccountant but 
the H68.d. Clerk SUp·8'rin tendsn t/w:1.nA.giar '1S ths":'-c8.SEl ·m.qy be;- 
sh al.L .·be · respo,nsi ble an d E!h;:,.11,, be 118.ble for discipli·nacy· . 

. a_ctio~ i , .. "• ., . '.J. ·:·:i:sl._,·. . .:-~.L ·, . · .. 
4~ " All the Offic::.- c;:s:'8..r~··r,squ}isted': to .fo Ll.o w th~sfl if).,i;l]ruc.:-· . 
tion-s scrupulously. AYlY i:a.JtiJ;'~tidi*i fro(!(; th$.$8 i_tistruc~1./irH(::~:t!1.';;·. 
make them l~i::i.ble for di sciplfn\iry Bctionl 'fJ:ht~ raceip)~ Qf/ thi § ,L 
circular should bB 8.cknowled,g-~1d in tha~p:rofcrm,1 gi-.r..pn,~p~low: ··, 

··.j_ YJ 
\ . 

,~,.:; .. ,::.: .. ) '), .- ') l:'i 
( J. 

. ,·, ,·-~r .. ;_ r, ,. . . . . . ._.,. ·5 .,:r.f:i .. · - ' . 
-x.:.z-x-x-x-x-x-x-x-X:-X-:x;-x-x-x..i.:x~x.J.x,.,.X.;;.X'-X-X-:J<:-Xf':.X•X-X-X-X-X-X- 

••• '- • • • • • • . •• · •• t.. .: 1 · .J. -·· •• • '·;··: .' •• • •• ••• j·r., . '·1 .·• f~ .: •• • • 

'Di shones'bJ' : Who '..'.'ver doe a any ;glµ.ng with '.b1i.t='.r' ihtansion of 
causing '\'il"Ongful gaf.n -.tr: on e person or wro1{kfu.l'-3£bfs·S' to. another 
person is said to do. th::i.t;:'thihg T!ji shon<'1Sty'.1X.t•i ·:r:,~-H· · 

;·•··( ,~. .· . . .: .·: ~-f ··.~") .· ··.'.• tf 1+ ( /,T :~,.;: \ 
( Section 2'4 'of the :yp cY~ 'J(' r.· . .1 rf;j .[i.-.; i ~: \ · 

K3A*/ 

.1'FORI:_ST OFFICER" means any ,pgrson a.ppoir1teJ-By0:ffi_gr1Gdvt. or any 
~ . ·-'•.:· 1.·,, ··.y·,y. ,.. .,. 
o J..J...i. ce r empowered by . the Goyt'!' ·.~ · ':1 v/< 1 ")t ;-r--:rt·:) 11.:·? 
P·:dncip8.l o.c. r, Add.l.C.c.F~ c'.~F~ Jlf.io;.:/P,iD.'F'~;ffli>, :A....iJ9~F,R.o/ny.Ro/ 
ForeLter/F. G/Forest watcher, Thanadai, Chitclan:gt Qt-(ici?.r,plan tation. 
r, f'f · , ·,· .·." CT .r. · 
\J..i. l (. sr , : x-.~~ -. \n,J ''{:i 

1 an d ." 
8l1Y officer authorised by the ·aovt. to perform any functions 
of 2 Forest Officer under thi.s act ex cep t F. s.o .... 
c: .1.JJ;:i. • • ·1· • . 

· (Sectio.n 2 (f) of A.P.Forest ic~ 1967) .• 
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