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R2Z.No. 38977/79/82, Office of the Cuisf Conservator of
D:s=d 1847479, Forasts, andhra Praidssn,Hyderabad.

Sri P.S.Rac, I.F.S:,
Coief Conssrvator of Forssts

CIRCUL AR NC.15/79 hLccounts)

Sub:;~ Forest Dept. T.h.Bills-payments mads without pass
ordars on Teps Bills by the contrelling ofricar
Avord=nca of -Instructions-Issucd-Ragarding.

KK KX

On scruitiny of accounuts »f cne of tha Circle o0ffices
by the Cons2zvatnr of Forests with refsrencs te the vouchars put
up for signature, it hs ceme to notice that tha Cirels Account-
tant has incrrperatad in cash accounts after making payment to
hing?lf ~f his persrnal T.4. and sntering in the Cash Book, evan-
thrugh the bill was returned with objedticn and not passed for
pavment. Tous h2 has includsd it in Countessigned T.A. Bills,
in the'list of payments and put up fer Conservators of Forests
signatur- duly stampad as-"PAID" . Making such payments unau-
taorisedly and inccrporating in the gash Beok and cash aceounts
ameuntss o cneading and misappropriation of Gevernment monay and
and misuius? of powers vastsd ia an Accountant and alse gross
betrayal of Trust and “cenfidance,

20 s In this co nection the attention of 211 Drawing and Dis=-
bursing Cfficsrs of the Daepartment is invited to Art.82(a) of
AP Pruancial Code Vel.I, accerding te which 2 T.A. Biil re-
qurring ‘ths counter signature of the controlling officer should
be countersignad by him bafcre, it is paid. As far as the staff
cf Divisicn2l Ferest Officers office is crncernad ths Divisional
Fo cest 0fficers is the crnirclling Officer of the T.A. Bills of
thy swiff of his cffice. Saanlarly, Conservater of Ferasts is
th2 Contrclling Officer for ccunvsrsignature of the T.A.Bills
of Fo ctefle 2 03r 3ETEE L. TT0TLR ATt 4L srrests and Divie
sional Foroesy Officers of his Circie. Heacs ualass tas Te Ae
Bills are duly passed fcr paymsnt, indicaising tae amount passed
- for payment no ~mount as such should be paid w thée payee. In
case any such paymsnts ars mzde without pass orders of the coun-
versigning cfficer, it amcunts tw violaticn cof Art.82(a)of A.P.
fiaancial veus Vel.I, cneating and mis=«ppropriate of Govsmmment
moiey with Criminal inten ticn.

S To avoid such lapses, in futurs, iv is nédﬂssany to adopt
ths following procadure in disburssment of the amount of T.A.Bills:

1) The T.A. Bill should be preparsd, in duplicite by the

amployes, whe under takss tour.

2) T™ha bill shouldbe duly checked by *the Accountint after
taking a2 no e in the T.A.Bill Register and submit the
samé to the Controlling Officer theough Head Clark/
Supsrintendent /Man:gar as. the cas® may be with pass
ordsrs for payment of the eligible amount as par rules.

3) The Head (3=rk/Superintendsnt/Manager as the cass may
be sheuld chack the bill and submit it to. the Controllin
Officer with his initial. :

4) After tha pass ordsrs on the T.A. 311l is duly signad by
the Contrelling Qfficer, the bill should ba sent back
"o the Accountant for sntaring in the Aquittance roll

fer disburssment of the amount.
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5) Befere payment of ths T.A. Bill 1o the smployes to the
~xtent -f the amount passad for payment ny the Controll-
‘ing Officer the Acquittance Roll shculd “be prepayed and
the disbursement mads aftsr due qhsck md initials by the
Hend CleTk/Superintendent/Manager as the cusa may \be.

6) The T.A. Acquitivancs Roll soould be d+ily rscording.the '.ij

following disburs=ment ceriificatz as per TeRe32 S.Re4(2)
Of AJPQTOC, VOl.Ip =3 i “F’C
i) Disburssd PP 4 - 17-Y-1-Y- APRUPI R S VR
paise Tl bRl LT
“eii) Certifisd that the amount has besn di sbursed as per
ruling 4(2) under TeRe 32 0f K.PeTeCeVolal
iii) C¢sritified that the proper acqui ttance ;hgs . been taken
_.in respsct of each payment made in this woll from the
persons sntitled to recsive it. oL
7) Tois acqui ttance roll along with disbursement gertificate
should be daily chscked by the Hsad M srk/Superintendent/
Manager as the case may be with raference t paid vouchers
and present the Acquittance Roll to ths Centrolling officer
for his attestation. 1In case tha contwolling Officer is on
pamp it is the duty of the rccountant to obtain the signa-
ture of the Controlling 0fficer on the disbursement certi-~
ficate duly recordsd at the ¢lose of the daily acqui ttancs
immediavely on-hisireturna from camp. =T :
8) The Controlling Officsr should always insist for the veri-
| fication sifmaturs 6f Head |

0lark/superinténdent/Managsr as
the case may "be on the T.A. Acquitqmceibsjféré:attest‘ating'
the disburséhent Certificate. In case of any irregularity-
being committed while making the payment of TeA.amount,

violating the above:procadure not only ths ‘Acoountant but
the Head Olerk Suparintendent/Manager as thz case may be
shall be respensible and shall ba ;,1abla for disciplinary

action. .
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A A1l the Office:s ars’ rsquésted’ to .follow these ingtruc~
tions scrupulously. Any dsviation from these instructions wilt
make them liable for disciplinmary acfions The raceipt of. this -
ciroular should be acknowledsgad in the:proferma given below: G i3
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o O el . gd/- BustRao, v
SRR G o caraf-gonservitor of ‘Borests.
¥ e o ket T
=
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'Dishonesty': Who @ver does any thing with ‘the intsnsion of
causing wrongful gain % one person or wrongful ' ¥&'ss to aunother,
person is said to do that thing " Dishonestylse -~ /

(S

( Sectign 24EeHrithestpoyisti SR o S (e
"FORF ST_OFFLCER" means any person appoin ted by '¥hgGovt. or any
cTiicer empowerad by the Govt. . ERIVE L 1Y st po

principal C.C.F, Addl.C.C.F, Co P mfrf-'(f}'.’-JE; Do FiiD% A,g;@i FyRe0/Iy«Ro/
Forester/F. 3/ Forest Watcher, Thamadar, Checking O ficar,Plantation

R0 ~ - v (T R
i -L.fl CRES ¢ 'TI .)'d‘j

t'an da'

any officer authorised by the Govt. to perform any functious
nf = Forest Officer undser this act except Fe 3.0

) (Ssction 2 (£) of A.P.Forast Act 1967).
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