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turs oitho progress made. from tme to t:.m :
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1i) T+ has also come to notice that articlzs of stores and
stationsry purchased hava not besn brmought t account.

3. The provisions under T.R32, S.R.2 oi the A.P.T. C.Vol.T
(Bxtracts af which ars enclosed herowith) clearly lays down the pro-
czdure for Bhe form, in which veuchsrs have t¢ be abtained for
svery paym-at made cn behalf of the Gevernm=nt fop puzchase of
any stoeras, stationery articles.

4. In this connectioen, attention is also invited to subsi-
dary ruls (2) undsr T.R.i6 of A.P.T.C. Vnl. I in regard to the pro-
paraticn of vouchers and stamping of the receip ts.

5 A8 prriT.Re 320 SR (3) ne veucuer siazll be treated as
valic vouchar unless. it behrs a distrint pay crdsr spzcifying the
amourt, payable both in words and in figures separately and signed
or iritialled and dated by hand and in ink, by “ths respcnsiblec
disbursing office (asuiers and other Governmeat Servants whc are
authcrised to make payments on passed vouchers shall not make any
payméat on a voucher unless it bears pay order statisfying these
requirements. Iuspiie of such clear instructions laid down in
the statutory rules, it is noticed that the disbursing cfficers
cf this Department as wall as the Agcounvants or clerkk in charge
of tha accounts are nect following tnese instructions scrupulously
markiag it possible for misappriating Gevermment funds,

Te In order to prewent such fraudulent practice the following
instructions aré issued. : o

| 2) The instructicns contained in irticle 137 of the A.P.F.C.,
Vol.I are vary explicit in this regard, which may be strictly coa~
plied with. . The clerk in-charge of .Strticnary and stores musgh
recelyes every items newly supplied end recsrds its receipt in the
register crncernel,  when the bill in which .the charge of the new
item ourchased it included is brought 5hs clsck concerasd should
verify the article newly purchassd and certisy cn She offies «copy
of ths bill. resarding taking note of she itan newuly purchased on
ths form givan belows- ; :

. The item newly supplied for rurchased is raceivad in good
condi tion., : : ' '

2. Item nowly vreceived is taken note of in sisres or sta-
tirnery register on page ..... YL : gLt

J«- The bill may be passed for paymsnt &0 £oT M. veeieeends.
(i figuges)t, Jalid, & : .

L) On roceipt of the abeve woubher, the disbursing Officsr
shoulc verify the roceipt of itoms indicatad in the vouchsr, with
the ertry in the Stationary or Ster-s Register, sign the relevant
éniry in the Register and then pass the veucher for paynmeant with the

- following pass order. : : )
"Passed for pa,ment for k. ...{Words ST L)

¢) Before making any payment on voucher the Accountant should
satisfy himself, the abova requirenenis before making payment on
any such vcucher, : ’ 3

8. The Divisicnal Ferest Officars are raguested te follow the
=bove instrucdtions scrupulously. Any deviation frem the above re-
ferred statutery provisions leading o misapprepriaticn, will make
tacm directly responsible. i

C. Receipt of this Cireular may ploase be ack.in +the pre fo rma
given balows : I
> e2E Sd/- P.S. Rac,

Chief Conservator of Forests.
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