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with ':thr-: p ro vf sion s un,·for ,: ths saf.d 1\C,;. -- Tho p r0g!'!"lrilri1G -.:fo,r ·.:ir;e8:r 
collt?ctiorr ahou Ld !'88-.Ch '.3-11-thG- E\l:Cest R.;;!1,\C Oi'fi-c•;:,rs. by. 20~ f2.78 
positiV0l;i.,tc ~n~bl0 'thom f9 .. gC8.r_ up: thcir:.m.<J.cJ'.).inery. 8:1so·~·-''.Tne. 
'1l Vi ;::dici;L . .l '~._Fo r0st Officer ;-3.;..iGu.lJ. :;loo fi:( t!!!r)~,:£'.tS .·for each Rfaig-e 
an d, iGUSUr{ ·th1;:tt th6 t,3.rgo.,t ':f'iQC0d i S a chi, 8VPd ·during. the sp·Gci-al 
il ...- -'-·•' ~ < • d . • ' ' I •• • ' ' ' .,. ,. • • • cc c c_ u ... n ·_ I'.:;L y 0 •. . , . - - " • '.. , . - .. :.:.:.. : . . ,.., ' . . .. 

.·, ;-'-.f,·· . .,,,. ~-~-- •. -. , .•. ,· - c f :.i;· - ""'_. ;\i ~-. -:··: ,,.. '1 -.Di ,·., ' '. A--' 1,_t:.1.~ ·C;:_.1J4_;Lt,v1~:n ·,: _ _; 1;l1,;;; SptoC1_<1.J. )r:.LV<:.c, .l..n '·"-_,:i..C4 : Vl.GJ..l;ll .;J. 
r~·;_pQrt ·shr.,ul;L bei submi'ttsd by the Cc,r.l.:;;i;I'V,,,;. t{:,r .of. Et/r,:;c;t..:.; -~-hj()Ut 
the t~:rg~tt. ,fixed· -md achd eveinen tii'ic· rc3:ch i:;h0 c\1ii.::~f' Con~~rv::i:to-r 
o:t;,_-:E1Qrescs-:lDy 15th :F1t,b1~i1ary 1979-. , , ,,,. ·i•·- - --: .. 

__ ; :._ \
1;;11~ )~li~'..:c.~)~i ~c;~:\t··-\;\_-_:qfr-:~lt) ~;;:;:-; ·~o ,:,re - r1::·qu~s .•. 6J \.? :r:1~~~,wl~dge 

th,.:;; !~C.1..-,l.p ·~-· u1 this. (;.,.. .L·CU..L,J...r,....... ": ·. ., ,1. ,,: -- " - 
•. 'L :. 

i • 

S-·/ '\ R··"n 1-,,.; ·~·.Y1,.,, .·,·r - :,.;. -~·-· ~ r . .J,,.1 1·:..L...:...·.J:.. . .:>l..,...1-"-.!., 
- .J-\.~,Cil. C£Ji(.:fr: O;·ns, rv a to r of Fe-rest's 
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1 ·- FOREST ~.1'\RTMEN'J;'. 
Ref.I{~,.;1'00B82/78/N2 -, -• Office ~:af :tho Cr:.i\~2 O:nsorv;:itor· 
')qt~d: 1'r4-11-19;78. 'c)f Forasts;_.f-1..p.; Hyc1~1r1br'id. 

' . '. _ ~ri · ~. s .. :1}10 ; i• .~ • .- s, , ·. ·:-;·~:;_\ ;· ,_. --/ :,_, · -- · ·· 
chief .Ccns.erva tor o f'. Forests..;_ - :-_-_:: •. "' -- - 

. ·•,: 
;',! r· 

).. ... 

·_ .. .., 
CIRCULAR No". 37 /78: 

. SUQ; :~ ~F:~rest ;}9p,:,,;l:'.tm~~t~,;-~~:~q.~-~-ti ("S ~n the -Iliainte­ 
n an ce o f". C'"lsn Book .and 1. ·~s-, qsS0c1.a,t0d. rscl:'rds- 
;r/vr-,J. ci>inct1. (; f-:tn ::; 1,;ruc\io1;11;.-± s.:'.)u~.d. - 

• 

··>:·. 

·-- 0,f Ld,#,·.,inot,ncos·.are·.b.:mught tn the notice of the Chief 
Ccnst..~rvc:1.~or_ of Fcreb Lu, r.;,.~~1rsin Gc·vt-fi1mGh t r,::;ccrds h8.VG .beef,1. tam- - 
p e r'ed wi_th an dman.i.pu.La tad and 'fr=m·duleht on tri>1s made with· c·ri- · 
mi.na.L i!).-tentirn. in the .m-mnor- 8.S 8num&Jr~t;:-;d h::~rcin under(thus ren­ 
ds-ring _it_ poast qle -fc,r mi eapp rop ri.!'3.tion·: Gr v . rn.m':'n 1;'.fuhds~ 

i)·Mcnsy cr,li;-)ctsd th:roughMcney Re•:_:;;if/v~i.~ C-FJ40;no~ . 
. . ·account-Ad fer Ln the C:~,.;u :\co.,,u..r;.-;,j .,.1L1 M ... , •. :cey r~.ceipts h~ye 
bec-i issued by C.J..'litr·k;;,/ Acct.- whicn is irregular. _ _ _ 

ii) AitJt:.~n t& drawn ·py · 1 asum g s·elf ch0qu (rn;''. t12.v~ no t. been .aocoun-e 
tod. :for iii ·-the ca sh iicc6un·ts. --- ---- '. ' _.· . . ' 

iii) Vov;cti·,-;;rs ·of exp en di tu re incurred ou t .o f A.R.~~vi .• c9, ·recei.:.. 
·v0d f ro m +he eubo rdan a te s, · w 0re Ln co rpo re ted in the Di.Vli"'." 
sa.cn. CA.sh Book under -- ci·,, .• di tor ,;;jl_de. an.d without making· 8. 
CO r:rasponding ·G.Ut cy in Deb tc r side of ti1,"J cash boo k - as 
11c.,c0v::;ry cf .;:1,-:;,v.Jnces by W8.Y of _work done". _ - 
Wrong . to - talli-ng. of figures were made in ·the Casti Bt.,ok. 
I :r:r:,~gul.i:i.r ac countd.ng bf A. R, adv ;nces. · · _ 
B0cking o'f':expc.ndi tu re in :Ct~.sn. B00k1 fot• amo unt a, which 
'i70!'8 nc t at 8.11 disbursed. - - - ... ' ·. 

vii) .Non+maantrsnan .. ce .o f abs t'rac t CdaL •.. J3ock and' -i·ts 8.SSO ciA. ted · 
rec0rds in ·respc:ct cf pre-A.udi't accoun t.a; · · _ 

viii) Cr· r'rr:;etin,g; ·bill: amoun t s an d charging ·inn r e thane the ·0xp t~n- :- :· 
. .. . : ..... 

di +u r-o .. q c tu 8.llJi in cu:r.r.i,id~ L ·· _ _ · - · · · 
ix) lrc,wing of -, Gov·-'r.nment .. funds-oh fiotii-tf::ous·'Bi1'1s~ _. · _:.'· 

.. ., • •,. . '. I • • . • : '. - .. • ,_'• •"( ·,. ' . ' :_. :·~ •. ,··,•: ·, ~~- ' ·.~.::;· . ~-:::. :lt~• t I' '• ,,t 
2~ ,-'Thti'8.bOV€! list'is not .eih8.ustiv0out'only .. iti;d.ic8.tijV.O,.df 'the 
criminal b~:t of mi:hd ~~f the p'8r:scn'·s'··de8.ling \ii.th °C8.Sh 'and. ace- 
oun ts to: de frau d'' th.ti'· .,Qc'vt,m'mont~. . _. ' ' . ' ' 

~-!.. 

: .... ~ '• . 

iv) 
v) 

vi) 
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3. ThA first an d fr. r=rno st pc int to bo r0'lli s~d by_all _ _:::_o.re.st 
0.ffic0rs is thqt th0y -i ro 'V'9StT.l with th~ pc·w::::-s cf Tro\sury 
()fficPrs in c·-rd'.~,r f·:i.cilit:·itc, oxccu uir.n of \vCrkr; Witc10ut any 
Ln tc r-rupta.on , Tncy h.rv« bc.n ,sivsr .• sl(1i.0b:/Accc,unt:=mts/Hen.d 
Cl,Jrks/ Sui)eriri tend en ts ·tC' CJ.ssi st tlv'm in prop or maf,n t enan ce 
of cash a ccoun t s 'lt t ho R1ng0 an d :)ivisi0n l:.'.,vr:-1, but tho 1:>ivl. 
}orest Officors soom t0 bo p La cd n g .thG m ti ro r'cspr-n ai bili ty on 
them and passing the pap or s rol"l.ting tr. Acccun t s m8ch::U1.i·c8.lly 
with li ttlf' er !1" scru±iny llld this ,'lt,.j_;f;v_df: r-n thoir part has 
beE'n taken 1.dv0..nt:1.,gc r,f by un sc rupu.Lou s o.Lv rk s , ]4ccountants, 
Head ClPrks arid '3up-"'rin t;;..;,n::l,:;ib_ t s tr. ,:l,,:fr:ud th;--i Gov,,~rnm.;nt. :vi th 
8. view to empha ai s-e r:nc'.' qg.:i.in r n thr) Offic8-rs of thilsJepartme.nt 
th0 Lmpo r ten cc of r. bsc::,:rv=-,.nc,'.~ 0±' th';) Pi.nm ca e.L !::tu.lo,:; enun cda ted 
in yqrirus Cu,...1.·:,.;, .:.nd tho mq t-:·-)rs; from tim(.:, to td.mo , the follo­ 
ing do t=u.Led Ln s t ru c td ons qre :ssuc-d in o r dor to gu a rd ":1.g8.inst 
possible r0currEmc;;, of th:J a bc v: irrrgul3.ri ties arid to obviate 
tbl> scop o of abu so 9 f po wc r s vostr.,:d in +ho )::: .:,wing O~:&'.~i ce r s; 
i) MONEY .rtEC2JIP 'IS IN FORM OF 1 LO: 

According to So...:t..i.(,i.!. 55 of 1i..P.1<--ic-res-c ;)Bi)t. Code, Money 
receipt on .t"'vr:n CF. 140 are i asued for all pey men ts II1:'ld0 by the 
partie,s;.~ to Gov~,rnms-at. Ji.ce:ormh.ng t0 SR ( j) (,.1.)und·--.r TR 10 of 
A.P. Treasury Code Vol.I, al.I. money receiv,:-d by C-ovE:nnm:e.nt ser­ 
vants on be.h::tlf; of Gov 11. ou::c.J...:.. a ton ce b\ b rough 1.;i to accoun t on 
.f.)501,u(· SJ..s:u.:-J (i·.f:. r ... ..:.w.p ts ai.d s ) cr roe C·H:::n :&-,r_,1..: :.,,nJ, r emf, t t ed 
fo r·u1.:..wi th in to Gn vt:n~,uon "t accouri t .. 8.Ud an sn try sh11 be IDA.de 
undar- CrGditor side (i.e~ p ay men t ai dc ) or Money R...,,ccipts on CF. 
140, yet thE) amoun t - so collected ha s not b=en b rou gh.t to account 
v.:?i th the result the cash ba.l.an ce, ha s bor.n gc, t r=duc ed to t ha t 
ox t en t and this ha s rsndered it po ast.bl.e for mis-appro-prL=i.tion 
of Gov,_, x---i:~meu ;_,_ fund:,,. ()nl,y ')..!, v.i , Forest Offi c~-=n:,s/R."ii."lge Oifi c,;:;rs/ 
"")y.1tan.:!t-l _Off Cl:n•s/Foresters a re su tho ra sed to receive the cash 
from public 811d .i asue CF •. 140 prJnt':;1dMc·n<~y r(,coipts. There ha1Be 
b00n Ln s tan c e s wher~:in the 01..~~rk/ Ac:- .. ·(:,v.u 1,9.n t , llii:l.s ~GceivGd cash 
8!1J i aeu ed CF. 1,1U r.::c~i.h) t s, while. t,:·..i s amoun t to . exc(!(;'lding com- 
- - ~ . '· t .f t.h o lr., l / ·\ ,.,";~r · ,· + _,,f.. --; .,. t +·ho .-,,:, 8 p l;j ten cy on 1.,l1e p,:i. r o v i, ,., C --rK i-,_ ••.•• , •• }.iJ .• ,. u ·.J. s: , v, -- " , ,1., "': ,., o ..• m., 
ta me reflects on tho ')1.Vidie:n -:..~·uinistr,=i.tion, whi.ch' is in tho 
hands of the ]J..Vivion<tl. For,"S1'1():l°:::fic-·'r. "..'f.i.·'rcfore, the 1)ivl. 
1<-ior0st Officers should. on eu r c thn t th,~ ca sh .:.s not receivsd by 
any Cl8rk//\C8CUritmt an d (j.p.: r'C8ipt iSSU,'.J. ·:y ·them undr=r any 
cir cums tan cos. · . '., ... l 

• 

ii) ISSUE OF SE1iF CJI-IEQ.UES_,\CCOUN;r~iitG o~·'I'I-IEIF. MONEYS: 
-In crct:1r to· m:::;0t th<:"~ contingent ·=i.ndc{~h(n' expenda tu rev a 

cheque is drgwn by ths -;)r \:,.L.n.,_, of:i:'icor on p:r0.ls0n ts tion of fund 
application by the o f'fd c o, Wl?-~n a _..ch;.iq.uo is d r-iwn :.n favour of 
self or order to r=p.Lon.l eh thci C"'1Sh __ ch: st by rh« Dr-=i.wing Officer, 
the amount d rawn should b,3 on tGr;:d .atcn ce as s :t-Jo.=:e:i :-1 ti ~-,. the 
Ci.i..da Book as required under .'\etc. 258 oi Account Ct,,.;.~:: Vol.III 
The en try of thi, self cheque d.r'lwn shou.Ld be ··:~xhi.b.ited in the 
lZ:::H3tl Book, as noted herein under, in o r.icr to avoid possible 
error of not a c cou n td.n g th,:?i amou n t such self cheque. 

~ I ' • • 

I • The 'abo v o pro cedu re in r0sp(·1ct of r.hc sf;lf. chQ.qus drawn · 
is differ·3nt from thG procedure to be f'o Ll.o wod in the CF!Sf· of 8. 
cheque drawn in ord,-:.r to be p ai.d ·.q-wg;y. to :1 p:"1.rt:y or to the subor- • 

· dina t0 sta~f. In -~u;;; ld.., tcr ca se 1 en tries will b.~ made ai.mu.l a- 
teneously on both t.hc sides of the- ·r)..:.visi,·,1i C,i.sb. 3ook, once as -z, 

a receipt from the TrRasurG an d .qg:un a s pn.yr;:i;::n t to the con ce r= 
n ed the number ·and distinguisr..ing Lo t t ar of cheque be Ln g .sp oci> 
fied in to th. tho en trios, 8.S p r.-::,scri bod u ndc r Art. 259 of Account 
CcdEj Vril.III. • 



• 
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In one case, a self cheque-
1 
drawn by the l)raw:i,;n.g-O-ffi.c-er 

has no t been entered in the Cash Eook as well as in F. A. VII 
re..nd~i· w _thE?. Ac.coun tant ,Den,3ra_l1 with th9 result, the ·cash 
balance is ·reduced to -tliat;·:icrxtcn t giving s co p e for mis-appro­ 
priation. In rospr-;ct of another salf oh squ e d rawn , although 
an en try on th(i r'-',c8ip t s:i:d0 and its co rrssponcling en try in 
thr-: p ay msn t ai ds of the cash boo s hav s been mad s , the third 
en try crt~dtting thG amount of onca sh=d sslf-cheque has been 
omitted, with'tho-rosult the C8.Si ba.l an c c at tnc sn d of the 
month ha s ber->n got proportiong,tely rcdu ced. If _tho prescrib­ 
ed pro ocdu r a was followed tno rc wo,uld not have been any scope· 
for mis-appropriation. 

(iii) INCORPORNITON OF SUBORDINATL OFil CERS EXP.&{DI 1URE 
OUT OF A. R. ADVA.L'WES IN THE .JIVI SION CASH BOOK 

As per Art. 250 of ·:A.P. Acco:.m t Cod.di Vol.III 1 the amoun.t 
of advance gra.rited to a subordinato officer for execution of 
works, A. R. Adv&'1C0 should b0 debi trid to th;, accounts of the 
o f'f'i.ce.r making t.ne advance to 11j'orsst Ac.vane~" as an advance 
to the di sbur-sar con oem ed, when an account of the dis bu, rser - 
th~ amoun t io f oxp cnda tu re an cu r red by the Disbu}"s-er should be 
creidted to "For~)st Advance" ·oy a per-contra )h3bi t to ths 
app rcp rtl a t.e su b-head of account s classi:Ei.cs:tio.n. Befor,) clos- _ 
ing of thr::1 accounts of a month, the Jrawing officer should - 
satisfy himao.Lf that thr~ accounts c: his subordi.r_1,a-t:J officer 
hav o be=n cxami.n ad and incorporated tr:.:0ly and accuratsly 
in his·-cash gook as env.i saged un.Ier Art-.281 of A.,P.Account .Code 
Vol.III: ThGrefore wh(:n the accounts :or th-~ advances made 
ordini:lrily:::'ar.0-'.:rgcsived from the dish:rssr~; they s~ould .be - - 
Ln.corpo r a t ed in Dri=twing- Offic,:,,r• s casa book 011 crodi tor side 
snowing_ th~ detsi.iled. expenditure incu:-t€d under each relevant 
sub-head G:-:[ accou n t classification,_ wn:.ls maki;ng a co r re s­ 
ponding entry in .ths Do3btor sid8 of ths c.2.sh Book /l;;3 '!_R~covery- 
by wa:y o t' work don.e ", :~~--:-: __ .. , · --- 

. In one ca se., ~hilt) inco·rpo_ra'tin&- thG -acooun t s - of the 
· da sou cecd the ·Accountant f'ai Lod -to make ccn t ra en tr.r -on, the 
necei.p t sid0 of th·:i-.-cash boc k witn tha in-:;iJ:ition of mis- 

- ap;; rop ra a ting Qov:::mm:.m t money , -- H~d thG Ii. vl. Forest Officer­ 
or hi:s Head Cl •.. :;rk scrutinisod -th-~ sccoun-c~ proporly this seri_­ 
ously omission ma•iP- with cr-i mtno.l, int0nti):1, would hav e been 
detected. 
iv) 
BOC"K: 

WRONG T0 TALLIN G or RECEIPTS 'AND ?A-_:-•iENTS IN THE CASH 
._ 

, . . As p"'r l?c:=i.l Ruling un de r Art •. -2~.6 .:t A.P.Account Code 
V0l.ITI; tr8.nsiictions much be rscord:Gd '.'J~ t.he time and on the 
d1tG on which 'chGy ac tu a.LIy o ccu r and Itrictly in tht, orde r 
0 :fl O CCU r-m CI;)• . -- 

. Und:~r Art. 265 of A.P •. Account o:<1'~ VoL I::I 1 ths .accoun t s 
snou.Ld ~G clo scd and ba.Lan ccd at . th8 $:ld Of th'3 month and the - 
account 'bal8Xlc0d 8. t the . cLo 88 of . taR ::D:n th shou14- be. chec~td 
with ths a c tua.L cash ba.l.an cod on :i8e<i an d v~rifi:Gd::~ by a ctua.L 
-co urrt ' and if any GXC0SS or· d0fi,ci1;~ncy ie found, i t:-should--O;e. 
enter0d a ton ce ja s such, in th.8 .c~sh :::001:-~ on the D0btor or-'.:-':" _ 

_ qredito r sidG, as the cas0 may -'.-:i2. sevr.:i:·:=i.1 insvFIDances have . 
fum~ to light, in whach th~ clerk-inc_nargo · o :· Accounts struck 

':Wrong_: to t1:1ls. To Ci to 8.U 0.X8.rr.plr-;, - ~1.n inEt8.ncr:is in which thG ·.·, 
ftg.~~os of. exp en datu re w:::rc inco rrt ctly. ~o t.,1.:...lGd .Ln the ca sh 

-., .boo.k~ renderih'g it po asd b.l e t to rnis-,appro::_)ri0ne the QovC:lrnm.ent\ 
fynds to --8. .tu nc of ''>.1149. 68 is shown bR.:...o~-. The -wrong to1,a_:j_s - - ',' 

J .,. 
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has bei:-n p aas =d .a.s co rr0ct by taf> Mini st-:'ri8.l H,1.qd, 8.S well as, the 
:r5rawing_Qf,t'.icer, 'the rcby IDA.king it po aai.b.l s to mis-app.ropriat0 the 

•. dovemmon t money. . 

.. EXTR:~CT OF·. QASH_B~OK 
-~ - ... _ - -:.. -·· -- -- - - - ~ .:...··- -'\- - - .•. ,, ... ·-:_- - -~ :_--:.=-!..· ·.:. - :t;: . .:.. 
Date -r ~6.rl :J?1i(O:i.c0.iA.rs.··

1 
~.\mount' •"'ci~s-·· D .,_. : ·.T_ . ··p/ \t·. Ambu.#..t-· Head. -···· . ····· ·-------7 · · · · ::i.,-.c, · vr··· -ar 1.-----'-- "" · -No~ C.-::,;:::;; ... B:.l!.:~ si fi. . ' - - J\T · • ~ 1-· C,.ici., Bank of 

· m.' ., , ·~t··~: · · o·.-: cu 9rs •..... ·:· . .-. !'I . .1..C·.1.:.- Cr.i ..1., .• 11. · Trt!,:i- ._cc- -·. ., .... , .. 
. ~ ,·,, ··. §>U!Y. 0 i.,,.t~ ~. 
.:.:.2.;;· _:.. -3- -4-"•·5- 

·,\ ~ ' •. . 

- 2-5'0 to 
·300,..00 • 

_. - - - .•.. -· - 

su ry , 
·< ., ,· . ,",''. 6 .. ·· .. 

-5- - - 4- - 5- - - - 
a ., •• 

. 11·146-62, - 
1 - - ': .,:;.. 2- ./ .,. 

31-3-74:j ·.Qpen.ing .. _,· 
--:., ~~· Bicalance.- : 

.. 
1- - 

... 

3 _t - 3- 7 4 1 :3 1 
. '. ·.:::' 31-3-74 ·,1_4.6. 

....... · - ,... ' - . - ± ·-. ~ - . - ~ ~ - -.~- ·- - 
· R'(.:C,.:;ipts of t.he Day.Nil. p,.:.,y~r.cnts of the d~y_ a:S,:,JJOEHr:97 - 

eho wn in the Cdv-i Book. · 
- - - - - ·- - - - - - - - ·- ....;. ·- -~· . .;;;,.::.·:a·.;... - 

. 6-5~65 ·-'. 
- ... - 

. '()per1in,:; BA.l:.::mce. 1 l: 146-62 C8.-sh ba.lance indic·=i.ted 
io. · th~ c,1sh Bool.c. 

Gr:-md tov~.:L ~ ced.p t s 11, 146-62 Gr, . .i..;;.d -tota.l cf 
pay men ts. 

1 1 , 1 4 6- 6}.-~ •/ ... 
'1i:- .''f :. 

- - -_.- .. - ,';9:''• -;.· -- -. -· - :-' -- - - - -··-.,-- !"'-_-: --·-- -... - - ... - - -,\·~···--4"--l'A- 

(A) 1!0.c~ to:i,,~+. amount of pay men t s is-;c;:_tu.=illy_Hs> 9,9':{2-2'.J ~\~i~i~ it 
.,ha~ .baon eho wq. a s lts. _ 11, 081-97 • ,Tt.0, . .....l..:ff 1;irenco, is dus,,,:to. in cc r- 
r'oc t. to tal.e _is·_Hs. l, . .1-49-:-~8. · · ·· · · · ·,· ;_ ,~;., 

v) - · :IRREGULAR P-A.YMllf 'I' .:6F :t. R. ADVAt°1CE~~. • ------~ .------------·-------- ----- 
·s a\i.t. 257;_0.(.\.p.Fina.nciql c:.ir._ Vol.I, rr-,~1d with S·'.:?Guu:.:~ l46 

of A •. P.For~·?-t DB1-n1"'"L-r11vnt 90 .c· and s-?r.J\lls.Nc. 1455 F&A-Dept.dt.19.5.65 
G.M.No.:, ·749/Fo,r.I/65-1 d t, b.6.65,G •. (Y.Ms.No. 875 F&A dt.30~6-71- .an.d G._('. 
Ms.No. · 334 F&RD (.Fr?r• I) '),~:pt. d t. 25: 4~ 1977, r·sgulf:l·ta tho pay men t of --- ... 
ror-::.Gt· Advsnc•"'s to ·the ,d_i abu r ae re by thr:; Dr· .: :;Li,,s Offic8.t'$ fq r ,3xecu- 
ting works. 8t:q.· '.Th.-:s _r0sponsibili ty for·· r : covs_ry of such advart_c::~~ by 
W8.Y o f work.-:dn.ne .. , ?Utirsiy__:r...,sts.on the Cu,;;··L"''~ Dr:..wi.n6 Qff:i,.cers:c-al- 
+bou gh th~ prim8.ry -r0sponsibili ty .Li.ce with ths .da ebu r-ae r for.-'1'G- 
p ay mon t Of ~-tdvancGa by w~y .o f WO rk donc, Since t_hG A,.P. :id.V%\-_.GE>S, nr:e 
pa.i d for oxecu ting. the works, r-:tc., th,? ~mount so ad.~Mc·0d shou.Ld 
invariably be sp en t by ths disbursGrs fo r such ·of tho works for which 
the advanc e s wrre (' b:taiw:id.. B.ql:~X'r·CA un so=n t '~d.V:=inCOS wlll b8_ c_a- . 
rried, o v sr. by the" d.isburs,?.r '"3.S 0pnning bA;l!=m~P, since its r,.-"Jpaym,:m t 

· to the Dr·::-"'.LC1Ei'Offi'6¢'.r, · iri ca sh, is not pArmi t t.od , 8.S the ledger 
ac courrt ; it/,funnirig·:q,cc0unt with tho Dishurs ~r con co rn ed wi t?un th€, 
mearri.n g of '\ r t., 274."of (\,P. \ccount o-~,:i.,:;; Vol. III. This LedgBT should 
be nv:1intF.J.in29. in :Form F.A. 4 for qll .. accoun cs with thc.Di~-lf"'ra,,:.:.rs; 
as requi:rGd'undcr Arts. "272:-273·of ArP.Ac~c,,.'!1\J O.:u.i::; Vol.f'!:i,which 
should jrvari.8.bly bo ba.Lariccd 1:wGry. mon th. '3.S onva saged i.J?- -Art. 277 
r0qqd w;L th local ru Li.n g thsr,?-!J.ndo:,r of tho A:ClJ . .;u.1111 Oo...i.c Vi~'.i.III• A 
monthly total should b a struck in this L8dg'.1r an d co mpa red 1dth the 
co r-re spon dt.ng -, cn try in tho monthly a c cou n't: bcfo r o tho monthly account. 
is si gn ed by the Dt':.wing Qf.U.c-r as r0quir0d under 19cal R~:.ling·A of 
Ari.;:;;. 32..;.34 of .L\.P. l\Ct.;(,u.nt C,::J.u VcJ.,.-1. , ~ 

\ ) . . . 

In en e CA.b G, a sum of tts. 1 , 200 /: w:1. s advan cad by·· ·Fl Dra-wing 
O.r.'iic~r to .anothor.Officer, who· dos s not mad.n t.aan c.·lt;;LFBcok on the 
last ·day of M-: .• rca · ,,.n..i. en th8 second of .:1..;.., nJ. .,: .suzn c f as. 1100/-only 
was showri as recovered in ca.sh an d not by wo rk don a;.. ·Intbis case 
( t ) advan ci.n g funds for works to r1-··non-disbursing_ <bf:fi·cor en the 
last day of tho finwcial year and ( 2) r·,:.,covc,ring ,less amount in 
succeeding mo n.tn in ca sh , P.r0 both i.rr gul:<1r. , As 8.· rna tter of fact, 
urisp en t ba.Lari co hav e to be ca r-ra, .... .d ov(r to n cx t mon th+u a.c co un t by 
the disht;irsiv,-7, o f'f.i c 'r 8XC-Sipt on th, 11st d~y of th.'1 f-in8.Uci,:il Jear 

...; 1- _.,. .··-,.-- ~ ··- ,::~ 

,. 
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above irrogulrir p ro co lu ro has be n 1.llrwr ·: by +,h' D~1\·/l.tl&; 01'ficc., 
It is Also sr.,en th1.t the s·1ml:l ·irr~guhri ty w'1.S r13pq;ited month -9.fi 
month Md ultilllr'lkly over 1. p·Ariod cf 12 J'?l(lnt.:1s, a huge sum of~ 

5,000-00 has .boon mi s-npp mp ria tc I. Iu .$ u1uc?, -is the> procaiure 
of p.qymmt of t).uge. \.R. r.idv'ltlc0s purp"rt~J tr> h-rv= boon made for 
exscu ticin of wr rks ~ t tho en ·1 ,.. f the nr-n th ~:n l thci r roco very in 
CFISh at the bl.'lg:i.nging of th,:, suc1,~ding mr n tn, i t snl f is irr?gular, 
tnoi r short r ::;ovGry without accoun ti ng fr-r b-i.L in co amoun t of ad­ 
vanes is a saraous irroguL1rity, rosulting in f'!lsification of acc­ 
ounts with a vi ow to mi s-upp rcp ra nto @v··mmont funds. 
( vi) BOOKING OF EXPENDITURE Hi Ct",SH BOOK .FOH THE AMOUNTS WHICH 

WERE NO'.i' t,T ,tLL DISBURSED. 
Ev"".cy ._;:;v .,inm.m t servant sn 111 o bt u.n , for every disbursement 

which he m-ikos on ben tl.f of Govemment ·1 Vc;u(.!, .. ,r .:i~tting forth full 
and clear p:'!rticul1rs of the cl,tim and sh al.L obtain .. 'i t the time of 
maktng paymon t, ai ther on the voucher or on .q separa te paper att<:1ch£1d 

, to it, an ackno ul, ·.Jgomcn t of tho p<:iymoo t July ai gncd by the peyee, 
by him\1 and -~n ink, ::is p -r cl.auso ( ·,) under subsi df ary Rule ( .::) or 
T.R. 3? or A.P:Tto,;i•sury Cods Vol.I, Sui.l:iicu.,-,ty·'Ru.Ler:; (4) (a) ,"11a(d) 
un.:ier T. R •. 32' cf tt1~ A,P ,, Treasu~ ()',Ji, .Vol. I, insists on the n sce­ 
ssi ty o'f furnishing thl'l df sbu r semen t certificatA in itl.l the !c~ui- 
t tance Roll~ t<iher!3in tho p-iymon t is 'm'1d0 to tho pay er s <:1gP..inst their 
<ickno:wlodgein<in ts; duly corfi fying tho payment. In one case, sven 
th0ugh p?.ymr-int ·of pay an d ;1-,B:~m-9..;,.s of_gie .st:.bcrdinl'ltes was not mqde, 
thA 9.l!ll"Ullt W'1S ~°cy;i4R t0"·h:Vs bsex{filsbursod~i~the C.!1Sh bock mcint"'.i- 
~2<;1~~~?~.J'ing Ofr'ici.;. s or, t,rnreforc., Nqt:.estfld to Ln sure t)l'.lt 

certificates in token of havf.ng co rr0·d:tly p u d · paa d the amounts, 
p;t'CStribGJ und r subsidiary rules 4 (~) ,'Jl'.l ·b) c'f T,R. 32 of A.P. 
Treasury o·,.,.w vc,l.I a s noted hor=und r, "-ro ::.nvqri:=ibly furnished on 
all the paymon t mad o ·by thom, 

n) Disl1urs0d Rs •••••• (in figur<",s) Rs •••••• (ub wliirds) 
b) q1,rtifi0d th'lt pfuptir acquf tt-mc:<-1 h-is oa=n t,'!ka1 in res­ 

pect of o-ich 'lmqun t pru d :j.n this R(·,.Ll. from th~ p sr scns 
on ti tlP.d to rccot v a it. 

c) 'CGrf:j. fi ed that t().('; qmcun t hn s bo 'n disbursed 'lS per s. R. 4 
(.,) undnr 1£,R. 32 c.f ~.p,T,C. V(.l. I, 

d) corrifi, .• d th'lt tho rnY bills '1n,1 their -icquf, ttances h-rve 
been checked qs enuncir.itcd u ndez' SR 4 ( u ) of T, R 32 of 
A,p.r_r.c. w.r.r , ,., ,, 

. · OvillO NaN MAIN'l'ENANCE 01'' ABSTRACT CASH BOOK AN.0 ITS ASOOar.ATED 
IlliOORDS IN RESPEC'.r OF PRE-Jil/DIT .,ccoUNTS, ' 

A:J :r1 ,...xc,,.v tiou tr, cno ,3m0r . .l ru Lcs, .tll bil.Ls in rt"spect•. of 
p!:ly an d al.Lr wane ea, contingt:ncies, Lo -tn a -md -i.tvsnce s peyqble in Twin 
Cl, t,i(jS of Hyd~1rnb'1d fl!'ld S,:.,u1w,,r .b .:.. should be pr>:1-'lUdi tad by the pay 
and Acco1.HH<.J Officer, Hyder'1b:1d. Th'.Jri::,:fort, ·1 SG}J'1l'.~te ca sh book f°" 
l'l.11 tne cheques rGc0iv,-d from p '.JI ;1u .\~\.'run~-;. Off'icut·, Hy..1o:1r,,L.,..1 ti.S 
to be necoss1:1rily rm:iintqinnd in ordrr tn Jistinguish b,,twC'lm the post 

l'!.udit aoooun t s, for which accou rrt s 'lrr.i tn b•, r.'njeit•nd 'to tho ;\coount·mt 
Gm·,c,,.l·, Arl.ir1r•, Prr:idash-II, Hyj r 11J 1-.J. by t~.: Jr .l~ing Officers, an d ,, 
pre-r.iudi t a ccou n t a, for which no nccount.e n •• ,~.-i bo ron.iere:i to Ac~un, · 
tsmt G.rn c-r-1lr Whil(:l mr,..intn.ining fl sop s r-i te en sh book fo.r p-re.:.audi t 
ohequ s a, its "lllil'ld recnrdf:l such as "UN-m SBURSEl!J P_ AN!J ALLOWANCES", 
,\ CJ \iEl'\TTI lJ~l) UNDER SR 3 .,n a 5 of' TR 3 2 Of AP TC .V. • I, 11 REGI STBR OF '' 
PE MANENT \DV.'\NOES" :;; r.·-1uir·,, unde r ,\Ct. 94 of /l.•P• Fin'1llcial a:,da 
Vol. I, "ll'ld R J!JGISTER 01'' B0NTINGENC'IES" a s r:"c1u· rUd under Ar'&. 104 cf 
J\,P. Fin.'lllcial Coda Vnl. I in P..d .:i tion to th'l "RE I STER OF CSEQUES(' on 
.FtH'91 F, r,.. 2, · . .., rflqui r•.·d undo r 1rt, 267 of l\,P, '>, oun t eo 10 vnl.III 
s,,cc1ld hr jnv.'' r.i.'llJl, ~1-tlnt'ljrrid, In ,nr. c-i ·. ",~'1t''1tG C'1Sh boo k for 
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1uilt tr1ns·mtirns W'!'O not m·•in-·,-n-1 ' 
5.:. :t t~.,msi:icticns wi:-," mixoi un 'in "t~.,·. :..1 .•• v .. th p ro-audt t and post 

yr,~-.,.udi t di sbu r-somen ts, nl;!cr.ss1.ry on t;i~ , ' .. BorK, In al.L c-rsea of 
the ~bC'VO 4 I\1..~istl':rs -md th» 'bstr" .s w~ll bo mado in one of 
bur~ad qccount will. be shown in tho ;~:hr~ c!f sbu~s!;lm~nts -m d undis- 
'lUdi t accoun t e, Mixing up ,..,1~ _. ··;, t . ,°K m-u.n t.:uned for pre- 

• - • - 1,WQ SJS i)ffi ()1 1~C" t h 
gi,v •. sn sccp o for mi a-npp ro ri,,.ticn " ... :-- un _.s 'l"B bean 
a~ ~,Gll '?.S his ~b..•:istt:::ri.cil Hfn.'d'G~e1h~h; :.)i::i.sir~~'...l .. )i'or,.3st Officer 
11UX1.ng up cf "lCCC>U!;"'t_S-' di-1 not t-:ke o_;;l·,: ~t:ir~cn to 1 t th;=:it such 

viii) CX) R...'hlC':rIN G -:fil'LL l\MOU NTS ,ili D Ci:!1l. aGIN G. i,;(\ RE 'l'HAN THE 
EXPENDI W:IB AC'IU;J,LY INC't.JRREJ: 

st;mce;h~,/:~=~":;_~ ;r b;ll or vc~ch_- r ~h0_ulJ not un.1~r ::>..ny circum­ 
consti tut;:; ~ "' - · · .. ·.r7-s d, ')U~? 9cp•.e:,ct~,d bil:J..s e.r vouchers 
th . b ~ e,r,Vc, irr·'f,Ulg,ni,y and WOJ.Ch'SP..OUli not bC:l "'CCeptAJ by 

G Dis u rsang Officer unJ·,r omy,_ ci rcums','IDc-:·:s. ·- · 

ix) DRAWING GC'VERNMENT RINDS ON FICTITIOUS BILLS-_' 
. E°'.CLL i ~-,'.11 c,f cha rgo s~,'lll be fully .1,'1scri b,>.d- 811d :let-lils fur- 

m, sh~d <=1S to t= rrtt"'s nn d qµ-=mti tiGs in tho 31.lls obtained agai.n s t 
tP-Ymtmt mq::l.0 rr-m thG ~-C-' ;;;,~i·y. Th9 Jr'1wing ('.:.:fic;:.r s,,2.11 r.o t make 
,m:y P"'-ym-:nt withnut cbt'linin.g -;.dBqu<it0 infrrm:-'ttirin .. ,-s to its de­ 
t,uls an d Wi toc.ut <iSCCrt'lining tiho ·rl,ci:eipt of th0 ~rticle er !ll'1te­ 
riaJ.. receiv d, -:w.r_..J:1-r:i.i-~.-::n..iri.~'1J..ly ·mCJ.d.rP..nd-sh1Ul not 
a?c~t ,~r unless it indic·,'t~-;.,th--:,~~d dl'lte sanc­ 
tic~ the? ?urch:~s~, p·::.gri Nr, r·f th0 s,,·ck 1_,_,i3'.."-r-_fcr~g_-.t{l 
J!Vck on try in it -m.l c0rtific2.t<> r:f h2ving nc•-iv,>d. ,in 6('f'd condi- 

..... Jicn as r"'q~irr.i un:1-?r Sl 32 (';l) ,.f 'I'i1:,15 ~ .. f ,.1-,'r.c, .. vr:l_.I,. BUt 
Ln o rnG CF!SG,, it is rir tic<':l tha~ fl :pyl-':;sri v:::' ,v".S pu-r:chP.sed fro.(\l_. 
r-ut of funds ·c-bt'1in --d frrm ficti tirnA bil,1-s. J'.·1wing ri':(j..cer shculd 
rP.:Uiso th::i.t spenlin~ ,'!J"V ·.rnm•mt fun/l s ("II' n::-·,,i t.L"ns bills is ::i 

criminal f'Jffonc0. 
3) Tu.::. .;!.,c.V-;! inst1.I1C0S '1 0 not exh:ustiV''• l't:.t only oome,-· which 
hP.va come t,:, liehi; in tno cou rsn 0 f. 1ucli t. 'N1 .y rmy bo mrmy o thar 
w;i.ys 0f chc-1:1.ting 15-'v:rnrormt cl.ov rly. ~ J.. ,.1., Jr1wing officers a re 
tr,erofr:re rr,aucst:,·J ni:·t r,nly v- foil0w ·th,~ 1.,1stcuctions issueJ in 
this CLL·i.;u.J..,· .. C ..,cru,Julously,, but 1lso b~i v, r mot.i.culrus in scrutini­ 
zing ::iccollni;s bofore rc,ndering tn.:;m to t11.· ,,ccountnnt G•:mer-:tl..• It 
1.,1..:.v-...J...i. .,

0 
frcm tn c tx,v.; tn:n it is ox t r m>.~ly d m:3.;rl.uus to A.ccept 

whF.it ,::vcr is prcs::.ntr;J to tn om 1Jy 1,h0ir C'r.'tics, m·c11,micclly, on the 
pleA. of prr,ssuro of wcrk. J\ J.•11; u.·•.:1-" ·", ~.ic uc,-?-.r:.iin0 of tna month 
devoted exclusi vr,ly to n ccc un ts will S'1V•~ tho ofncor lot of w0rcy 
and tloo sF1f<:,p;.':l.rd env•,rnm'mt uv,nie1s, 

The. r~coip t of thi; Ci rculn r elvn.i.lJbc •1cknc wlr,u~<"t.l en the 

P ro fc rma i;ip;:, on d -d, ~/- "' 1· '3.., p • ., •. '1(1' 
Chi::f eons0rv'ltrJr o f °Ff"rests. 

1 
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