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Ref.No.105204/77/N2t 
u~1. t~c.: 15-10-1977 •.. \: · 

F0;1EST DEPARTMENT 

offic0 of the Chiof 0::1~ .•. scrva to r of 
Fr,r~st:s, Au.::~r.,, }.)I\_,;..lGsh,HYa.~r:J.bJ.d. 

- ..., ·,y 

sr.i p. s; R~h ' I • F. s. ' 
C(.Li Gf Cc,n servq tor cf Fe· res ts. 

CIRCUL.\rt No._12177. 
Sub~- Forest Dr:,:)t. Ir.18}/~ction of Cs:.~{ .•. '.3,:1c;kof Supt.He 

cf D.i.. V.J...,JJ.c.,.,.,~l Oiiic·:sc-IV:; :.·· iL--i\..~ Ci r cu.Lcr 
instructions I ssusd- Re.,, J.rclin _ _:: • 

.. . " ... 
As per section 146 of ·t;he A·P· :F,. D. Code an d Art. 257 of the 

A·P. F. o. Vol. I. r ead with deleg:::i-tioq. of powGrs under G. o, Ms.No. 
!455. F & A_ Df.lted.19.5.1965 m~d. G.M.No.7/~9/]7,~,r.I/6J-1,·uatad 
b •. 6. 65, H68.d Clerks may be p ~id advan c« s, not ex ceedi.ng Rs. 50/­ 
~:r con timgen t exp en see, and da sbu raement o: pstty tr8.velling 
allowances> · .m de r Rs. 10/- • ! As ~ er Art. 25 6 of Account Code. 
Vol.III, ;3very offj_cer who is 8.utklrisr.::d tc receive or dis- 
bu r se Qr:-.vPmmen t, mnnGy should· keep M accoun t in cash Book 
fnrm F:A~f-~in which he shou Ld ~mter not on Ly ~11 money trans­ 
qcti0ns 8.S. thGy occu r _but 8.lSO 0-)0k tr':msfers permissible under 
:\ rt. 260. ·· 
2. As per Art. 257 of the A.P~ Fin. Code • Vol. I 1 ~ Govemmen t 
servent in the :B\.)rest Department wh<'.' is not in ch;1rge of a 
Divisioncll Forest Officer's office .may Lnacco rdan ce with De­ 
partmental r0gulati0ns be entrusted with n. sum of money not 
exceed· a specified amoun t 8.S an advan ce for 0xGcuting works, or 
for meeting cu r r=n t axp en da tu re including contingent expenses 
and petty disbursements under_i.T:t:'.8.V8lling Allow·3nces. It is al.so 
down therein that the r8spcnsibilitr fr.,r the payment of nnad+ 
van ce rElsts p rti ma rti.Ly with the Qov0rnment servg,nt·, who receives 
it. But the Divisicn,ql Fe rest Offi~er is also rGsponsible fer the 
recovery of qll advan caa made to his subordinqte. 

3. From the fc r8ecing provisicns un de r v8.rious codes it is 
evident that thGt He;:i,d Clerk/ superin t,Jndsn t cf the Division can 
be gi.vcn advan ce to the axcen t of t{s. 50/- at ;1. time to meet 
petty contingen.t exp sndi, "turr:i and th.'lt he is (;1xpected to m.9.in­ 
tain the cash bock in form F.A.I• :Further it is his respC'nsi - ' 
bili ty to render maf.n tain p rop er a ccoun t s fo r the· amoun ts ad­ 
vanced to him and it is .s l so tho responsibili ·cy of Divisional 
Forest Officer for the proper rf:)ccve'ry of qll advmc ed made to 
his subordinates. Rene~ it is the r:;;sponsi bili ty of 1)i.vision8.l 
Forest Offic0r

1 
to cncck up and verify the;i c~ish Book of the 

He8.d Clerk frequently. It is however nbs,~rved th::i.t H{;')ad Clerks 
cash bock is mostly no t b~:ing irispectf:d in the Di vision office 
inspection by Conssrv8.tnrs o f F,-.rests. BUt in the recent Ins­ 
pection cf th9 ac coun ts of the. Di visicnal Fe re at Officer, Kc tha­ 
gudem by the Internal A.udit P8.rty of th8 Chi~,f Ccnservntor of 
4'0rP.sts, it na s C0m8 to no td.ce that hc-Ywy ca sh trms8.ctions re­ 
lq+ing tr r8vAnue rBceipts h~ve been booked in the Head Clerk 
Cqsh boo k which wer:3 not inspect~d by any of the insp~ction 
parties. As 0.. r-isu L t very 18.rge 1.moun t which has been t11ken in to 
account in: He·'3.d 'clerks cr:i.sh B00k, i rrc1gularly against rules has 
been found to be not remi ttG:i ink thr-:i Grvgrnment Treasury and 
the amount ha e be en misA-ppropriat·3d by ths HP.8.d Clerk ooncern 
which was no t b!'f\ught to light till thn In t::-:rnql Audit party. 
unearthed. this irregu.18.ri ty. H,d ths Divisicm'11 Fc;['est ofiicer 
checked the. 08.sh Br·ck of HP.ad clerk fr'::,qu,m tly kesping in view 
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p rovt ai.-ne of the Pi.nan cf.a.L Ccd/3' V0l.I1 this· irrsgu.lari ty 
wou.Ld nr.i't' have o ccu rcd, Furthei& , if tho Hsqd Clsrk' s C'1sh Bonk 
would have bG8n checked in the Cr,nserv'ltr,r o f F0rGst1 s Office 
inspoction a.Lso , such 3Il i~r2,su1'lrity wrt.1.ld h-rv > immed.i.ately 
come to light. 

4~ In view cf the above, tFlfl Divisicr~'ll.Prr1?.st Officers are 
requested. ·to. che ck up th6 I-I°G,1d .QlGrks/sup,?riti.tGnJ8nt~ cash beak 
at least on ce in _:1 1;jo1~,k f'.crtni0ht/mcn th, !J0fc :".'l~1 inco rpo ra tion 
of the acccun ts of HG,::d- Clt:,rk in tho Di v.; 8icne.l Accoun t of a 
month and sign tho cash book in; tc ken, o i' nav i.ng cneck ed the 
cash book of Head Clerk/ SUpcriri t.end sn i. ·· · . 

5, The Ccnserv=c:. tb r s cf }'C rF..;sts :=.1re r'equ (;:St•::.J. tc invariably 
git thB C~sh Book of Head Clerk/SUperintGnd:.:.nt cf the Division 

· ·checked i1:1.· Jetiµl :luring the.Lr offi·ce in~'3pection of the Divisicns 
and. sign in the Head. C1Grk1 s CA.sh B,.1oi\: in J.;,,:;k:;r- .• :i havi.n c checked 
it. on that da te, -· : · ... 

6. It is however informed thn.t thG .i n sp c c td on of He.!1.J Clerk's/ 
Sup erin tendGn t IS C8.Sh book may not be over '.·,looked in the Offiee 
Inspections, the Divisilongl OfficG insp,:ct:ttm quee ti.onn aa re has 
:t5afn duly 9mc:n'3.r:'d. Ln co rpo ra td.ng q question 'r.:1lA.ting to Head 

:Cl8rk/ Superin ten dent ~8.sh book. 

7. ·1:1ny :i:"rrr~gul8.ritias no ta ced in the Ln sp oc td.on o{ Head ClEirk' s 
SUperint;.:indent1s ca sh '000k -:iuringnffic0 inspsction should be 
brought to the nctzi ce of Chief C0nssrv1tor of ~.rests through -I?. 
ep e ca a.L report,tD bssent in th,"} n amo cov ar of Chief Conservn- 
to r of Fe, r,"1sts; 

The· recsipt of this ci r-cu La r may pl9'1S•J be !!ckncwledgad 
in the p ro fc rma giv.c:in': jelow: · 

rf. y·· .. y, u ·,". -yi v~•&..1.. Y··!'"., ., .• ·.-v • 

· S::l I - ? • s .. .R!3.c: ,_ 
of ·Fn t .• !::! ~ to. 
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