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Ref. No. 3007/76/VI,
Dated ; 3—1—1976.

Circular No. 1/76.

Sub :— Forest Department—Departmental Extraction working of
coupes by Department—Keeping of Natural Forest across the
Roads—Instructions—Issued.

It has come to the notice of the Chief Conservator of Forests that the fellings in convers-
ion areas by Departmental Extraction staff are being done right upto the fringe of roads i. e.,
Forest Department roads or P. W. D. or national high ways. Whenever Forest Roads or P.W.D.
roads or National High Ways Department roads are passing through the conversion areas, it is
desirable that % chain width of natural Forest is kept in tact on either side of such roads.

In view of the above, the Divisional Forest Orficers, Logging Divisions and the Conser-
vator of Forests, Logging Project Circle, Khammam, Kurnool and Rajahmundry are requested to
adhere the above instructions and the natural Forest to the extent of 4 chain on either sides of
roads constructed by Forest Department or P. W. D. or National High Ways Department should
not be marked for fellings and they should be kept in tact in furure.

The receipt of this curcular may please be acknowledged in the form appended.

Sd/- K. Ramakrishna,
Addl. ~hief Conservator of Forests-1|.

Ref. No. 13688/76/E3,
Dated: 3!/--1—1976

Circular No. 2/76.

Sub :— Reconciliation of Departmental figures with those booked in
Accountant General’s Office-Reg. '

Ref :— Government Circular No. 62308/B/Accts/66-4- Finance (A-counts) dated
4-3-68 communicated with CCF's Ref. No. 22727/68-C3, (Circular 10/68)
dated 26-3-68.

In the reference cited instructions were issued to the Conservators of Forests to send
variation statements to the Accountant General ithrough their Accountants, to carry out recongci-
liation work as per the programme fixed thsrein obtain A.C.Xs. from the Accountant General
and issue final reconciliation certificates to the A. G. as the work of reconciliation has not been
satisfactory inspite of the Accountant of Conservator of Forests’ Offices attending to this work
personally and as large variations between the audited actuals and Dapartmental figures still
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exist, the Asst. Chief Conservator of Forests (D) had a discussion with Sri V. B. Narasimha-
chari, Accounts Officer of the Accountant General’s Office in December 1975 as to the proce-
dure to be adopted in reconciliation work to avoid variations. Based on these discussions the
following instructions are issued.

The work of posting of details of expenditure in the Registers of Accountant General’s
Office is attended to between 15th to 25th every month. The Accountants of the Circle Offices
can carry out the reconciliation of diffences between the figures of the Accountant General
and the Department between 20th and 25th every month in the Accountant General‘s Office
before the transfer of the Accountants to the Central Audit Section on 25th so that direct recon-
ciliation can be catried out witheut the necessity of proposing variation statement and issue of
A.C.Xs. etc. after reconciliation, the Accountants will give a Certificate to the Acceunts of file
of the Accountant General’s office to the effect that the departmental figures and audited
actuals are tallying. Based on this the Acconntant General's office will give a letter that the
reconciliation work has been done. The Accountants should submit this letter to Asst. Chief
Conservator of Forests (D) and obtain acknowledgement each month. The Conservators of
Forests need not wait for the receipt of summary of accounts in future to send their Accoun-
tants. They should send the Accountants each month between 20th and 25th so that the above
reconciliation can be done regularly and the fetter of the Accountant General will help the
Conservators of Forests and Chief Conservators of Forests further about the progress of recon-
ciliation done by the Accountants.

The Conservator of Forests, should not pass the T.A. bill of the Accountants unless
they produce the acknowledgement obtained from Asst. Chief Conservator of Forests {D) each
month.

This procedure is applicable in respect of the work in Accountant General‘s office (i.e.)
relating to post audit. The existing procedure shall continue in respect of the reconciliation
work in the office of the Pay and Accounts Officer at Hyderabad by the offices in Headquarters.

The receipt of this Circular may be asked by return of post.

Sd/-P. S. Rao,
Chief Conservator of Forests

Ref. No. 104298/74/CI,
Dated : 27—4—1976.

Circular No. 3/76.

Sub :— Establishment—Forest Watchers died in service availment of
concession under family benefit fund scheme—Regarding.
Ref :— CC's Rc. No. 104298/74/B3, dated, 19-11-1974,

Attention of all the officers of Forest Department is invited to the reference cited with
which a copy of G. O. Ms. No. 307 Finance Department Dated, 9-11-1974 and Andhra Pradesh
State Employees Family Benefit Eund Rules were communlicated. A question has now arisen,
whether the Forest Watchers/Reserve Watcher are also eligible for Family Benefit Fund who died
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while in seivice, since the category of employees now come under perview of the Forest Subor-
dinate Establishment Rules as per the orders issued in G. 0. Ms. No. 1518 Food and Agricuiture
Department, dated. 19-6-1969, Acuording to Rule 3 (a) of the Andhra Pradesh, State Employees
Family Benefit Fund Rules all Andhra Pradesh Government Servants (other than employees on
work charged and contigent establishment) including those in temporary service, persons on
foreign service and on deputation are eligible for the family benefit fund on their completion of
two years of service. Since the Forest Watcher/Reserve Watchers comes under the reguiar
establishment as per G. O. Ms. No. 1518 Food and Agriculture Department dated 19.8-1969,
this category of employees are also eligible for the family benefit fund. Attention is also invited
to Rule 4 of the above Rules and the Officers are requested to see that those employees pay the
contribution of Rs. 5/- per month and it should be continued till the end of the calendar month
proceeding the date of his superannuation. The deduction shall however be made from the
monthly pay bills.

All the officers are requested to keep the above clarification in view while dealing cases
of Forest Watchers who dies while in service. Receipt of this circular may be acknowledged.

Sd/- T. V. Subba Rao,
Addl. Chief Conservator of Forests-1.

Ref. No. 57720/75(K2,
Dated : |-—5—1976,

Circular No. 4/76.

Sub:—Public Servants—AIIegations of corruption against Government
Servants—Procedure of conducting enquiry—Regarding.

in a particuiar case, some complainants gave statements alleging corruption against a
particular Officer during the preliminary enquiry. An Enquiry Officer was appointed to conduct
a regular enquiry. The complainants went back on their original statement and completely
denied having given any petition against the particular Government servant involved in the
case. As a result of this, the Enquiry Officer recommended dropping further action against the
Accused Officer.

The Vigilance Commissioner has suggested the following procedure in such cases :—
“\Whenever complainats give statements, during regular enquiry by an Enquiry Officer duly
appointed as per rules, in complete contradiction of their earlier statements given before the
preliminary investigation Officer, the Enquiry Officer should confront them with their earlier
statement and seek their explanation for the conflict between two statements. it is the duty of
the Enquiry Officer to ask the complainants for an explanation of the allegations which they had
earlier made which they are denying now. The failure on the part of the Enquiry Officer to
probe into the matter leaves the impression that he conducted the Enquiry perfunctorily”.

Further at the time of regular enquiry, it is the responsibility of the Enquiry Officer to
examine the complainants in the presence of the preliminary investigation Officer who had
earlier recorded their statements based on which the regular enquiry has been ordered. In this
connection the attention of all Officers is invited to Vigilance Commissioner’s Proceedural
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Instructions No. 25 communicated in this office No. 60596/66/M3 dt. 4—9 —66, where in the
opinion of the Vigilance Commissioner, any person who had made intentionally or knowingly a
false complaint against a public servant, charging him with corruption and lack of integrity it
shali be tawful for the Vigilance Commissioner to advice the Government or concerned authority
to prosecute the person or the persons who had made such a complaint. The Enquiry Officers
should make use of this provision and submit suitable proposals for prosecution of the com-
plainants whenever the complainants give statements at the time of regular enquiry in complete
contradiction of the statements given at the time of preliminary enquiry snd the complaint is
proved to be false. All the disciplinary authorities are requested to follow these instructions
scrupulously. Failure to comply with these instructions will be viewed seriously.

The receipt of this Circular may be acknowiedged.

Sd/- P. S. RAQ,
Chief Conservator of Forests.

Ref. No. 057962176-V3.
Dated: [9--5—1976.
Circular No, 5/76.

Sub :—Departmental Extraction of timber, Fuelwood and Bamboo—
Fire—Insurance of Forest and Sale depots.

Ref :—Circular 6/75 dt. in CCF’s No. 63862/75-V3, dated 10-7-1975.

in the Circular cited, the Divisional Forest Officers have been asked to insure the stock
in Sale depots against fire. There can be outbreaks of fire even in forest depot and as such it is
necessary to insure the stocks even in the forest depots. The Logging Divisional Forest Officer's
as well as Territorial Divisional Forest Officers incharge of}Departmental extraction of timber,
fuelwood and bambeo are therefore requested to take immediate steps to insure the stocks both
in forest depots as well as sale depots.

it is surprising that some Divisionai Forest Officers and even Conservator of Forests
are under the impression that the Insurance Companies are not prepared to cover the fire-risk.
Im Khammam and Rajahmundry Circles fire-insurance has been done, (although some Divisionat
Ferest Officers are still to insure their stocks) and there should not be any difficulty in other
circles, as fires are a common feature. The Officers will pleasé realise that, failure to insure
the stocks in the depots inspite of these instructions, will only, mean that they are taking a
great risk, and the Government property is not properly protected. It is hoped that they will
wake up at least now and insure the stocks with least delay. :

Simultaneously adeguate precauctions and fire control measures should be taker
against outbreak of fire, such as organising fire patrol, providing fire-extinguishers, sand-
buckets etc., at convenient places. .

Action taken on this should be reproted, with particulars of insurance, vaiue of property
insured, amount of premium etc., by 31-5-1976.
Receipt of this should please be acknowledged.

Sd/- A. Ramakrishna,
Addl: Chief Conservater of Forests-Ii,
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Ref. No. 71640/76/E4,
Dated ; 4—7—1976.

Circular No. 6/76.
Sub:— Protection of Minor Forest Produce trees.

Every Forester would be aware that there are several Minor Foresr Produce trees in our
natural forest which are of immense food and medicinal importance such as mango, Jack,
Tamarind. Amla, Terminalia balevica, T. Chebula, Strychnos Nuxvamica, Sterculia arens, Silu-

colta, Sanpapper etc.
H These trees are perhéps worth their weight in gold in terms of the fruits they produce.
In our anxiety to raise plantations | find these trees are being felled. :
The removal of these trees is a great national loss and it is not good ecologically.
In the tropics a bewildering varieties of species from the forest community.

We are trying to replace this community with pure plantations of teak and Eucalyputs
and other species. |s it right to differ so widely from nature's plan? | think it is not right.

Dy leaving 5 to 10 existing middle aged Minor Forest produce trees in aliour plantation
areas. and coupes worked under other silvicultural systems it will enable us to keep up a
species mixture that we see in our natural forests. Besides these trees go a long way in provi-
ding food and employment to the local people.

Hence all the Conservators of Forests and Divisional Forest Officers are requested to
ensure : "

1) That a list of important Minor Forest Produce trees is finalised for each division.

2) That atleast ten trees of these species are left per acre in all coupes and plantation
areas. Where there is a middle aged or pole crop of these species the over-mature trees may bs
réemoved. Otherwise even mature trees should be retained.

3) Previs_ion may please be made in all plantation areas to plant Minor Forest producs
trees at the rate of 10 per acre in future. C

4) The gross area of plantation may be correspondingly increased to obtain the effec-
tive physical targets. : .

Sd/—P. S. RAQ,
Chief Conservator of Forests.
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Ref. No. 39833/76/F3.
Dated ;. 6—7—1976,

Circular No. 7/76.

Sub :— Wild Life Conservation and protection of Wild life prescrip-
tion of periodical - Regarding,

Ref :— Circular No. 8/66 (CCF. File No. 11442/66/F2 Dt. 20-1 66).
2. C.C.F. Ref. No. 39681/68. F1, dt. 10-6-88,

At present the information about poaching cases and offences booked under Wild Life
(Protection) Act 1972, whether convicted or compounded or the number of such cases pending
in Court etc., is not available in this office and much difficulty is being faced from time to time
to give replies in this respect to Government of India and to State Government.

Attention is invited to this office Circular No. 8/66 issued in C.C.F. Ref. No. 11442/66/
F2 Dt. 20-1-1968 wherein instructions were issued to all the officers to submit the reports on
all poaching cases immediately after detection and that the subsequent stages should be inti-
mated to the Conservator of Forests concerned who will maintain a register of poaching cases,
who after final disposal of the case submit a report to Chief Conservator of Forests. Instructions
were also issued in this office Ref. No, 39681/68/F1 Dt. 10-6-68 to all Conservators of Forests
to instruct the Divisional Forest Officers not to submit unwanted copies to Chief Conservator of
Forests and the Conservators of Forests were requested to give instructions to concerned Divi-
sional Forest Officers and to submit only after closure of the case a final report as was ordered
in Chief Conservator’s circular No. 8/66.

For the above reason or due to various reasons the Divisional Forest Officers are not
submitting their reports of the cases immediately after detection or even after disposal of the
cases except in very few instances where animals like Tiger etc. are involved in the offence.

The Government of India have called for a quarterly return showing the offences
committee under the Wild Life Protection Act 1972. In order to send the periodical it has
become necessary to call for the particulars indicated in the proforma | a copy of which is
enclosed. :

It has also been felt necessary to have the information on each poaching case in order
to give an immediate reply either to Government of India or to State Government.

The following instruction are issued accordingly :

i) All the Divisional Forest Officers should submit the information in the proforma
I tothe concerned Conservators of Forests at any cost to reach the Conservator
of Forests concerned by 10th of the succeeding month of the quarter ending and

-the Conservators of Forests in turn should consolidate the Divisional information
and submit to the Chief Conservator of Forests Office to reach by 15th of the month
positively i.e.
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Quarter " The date to be submitted The date to be submitted

by D.F. 0. to C. Fs. .. byC.Fs. to.CCF.
_.dJan-March 10th of April ~ 15th of April
April-June 10th of July : . 15th of July
July-Sept. " 10th of October 15th of October
Oct-Dece. 10th of January 15th of January

The above periodical should not be delayed and should be submitted according to the
dates indicated scrupulously.

A proforma to submit the information in all poaching cases is also enclosed (Preforma
H) AIll the Divisional Forest Officers are requested to submit the report immediately after
detection of the case along with the brief report. After receipt of the report from Divisional
Forest Officer the same will be entered in the poaching register and will be assigned a number
as per the register and the same will be intimated to the Divisional Forest Officer and the
Conservator of Forests. In further correspandence the case number should be mentioned in
order to make entries in the register and to maintain the same properly.

If the caseis disposed off in the court the result should be intimated immediately to
this office. o

Further it is also pointed out in some cases even though the accused is punished
{eniently than what is provided or warranted in the case the Divisional Forest Officers are not
taking immediate action to obtain the Judgement and to consult the Public Prosecutor ete., and
to file appeal with full grounds. In future immediately after delivery of Judgement by any lower
court the Divisional Forest Officers shouid take proper action for filing appeals within the time
when there are grounds for the same. All offences on wild life should be dealt according to the
provisions of the Wwild Life (Protection) Act 1972 and rules made thereunder only.

All the Divisional Forest Officers and Conservators of Forests are requested to follow
the above instructions serupulously. They are requested to acknowledge the receipt of this
Circular by return of post.

Sd/-T. V. Subba Rao,
Chief Wild Life Wadrden.
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PROFORMA 1.

BEOyD oy <. .
Y

QUARTERLY STATEMENT SHOWING CASES OF OFFENCES: COMMITTED UNDER
' THE WILD LIFE PROTECTION ACT, 1972.

Sl. No. Name of ' No. of cases pending at the No. of cases booked Cases lodged in
State. - beginning of the quarter. ~ during the quarter. . Court. |
1 2 3 4 5
Cases which. . Cases pend-  Cases compounded. Value. Cases pending. Remarks.
resulted in ing in court.
conviction.
6 : 7 8 9 10 11

PROFORMA L.

St No. Name of the Date of Names & No. of Offence report Brief particulars. of
Divn. & Range. offence. Animals killed No. & date. the case. (Names
of Offenders and
spot of offence,
Weapons and Vehi-
cles need etc.)

1 2 3 4 5 6

Ref. No. 79721/76/52.
Dated : 16—7—1975.
Circular No. 8/76.

_ Sub——Kumrl Cultivation in forest areas.

During the last several years efforts were being made to introduce Kumri Cultivation

in our plantation areas. However the progress achieved so far leaves very much to be done,

except in our Cashew Plantation areas in Guntur district where there is a demand for land for
agriculture, Kumri -has not been extended to other areas.

The growing of tree crops along with our crops will go a longway to make both enter-
prises economic; there is no conflict between these two crops in the early years of the plantat-
ions and all efforts should be made to introduce Kumri in our plantation areas. Annually we
are planting approx. 10,000 hec. and growing food production besides providing grainfui

empioyment to local people.
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With a view to encourage Kumri cultivation in all our plantation areas the following
guidelines are issued. :

(1) The Divisional Forest Officers may contact local villagers and encouragé them to
take up Kumri in any plantation area being planted in 1976 season.

(2) No lease amount need be prescribed for Kumri -cultivation except in cases where
there is a competition from several paties as in Bapatla of Guntur District.

(3) As far as possible the weaker sections of the community like the landless puor,
Backward classes, Scheduled castes of Scheduled Tribes may be encourgeto take up Kumri.

(4) The Kumridar may be permitted to grow any annual crop.

(5) The Knmri lease may be permitted for one or two seasons depending on the needs
and convenience of the Kumridar.

(6) Besidss permitting the Kumridar from cultivating the food crop he may be paid the
normal wage for maintenance of the plantation as per the Forest Schedule of Rates. This will
go a long way in improving the financial position of the Kumridar and will help the success of
the scheme.

(7) Each family willing to take up Kumri may be allotted 2 to B hec. of area; large
Kumri by single individual or families should not be encouraged.

(8) The only important condition for the :lease should be that the Kumridar should
look after the forest plantation and do timely operations for which wages will be paid to him
and that he shoulid vacate the area at the expiry of the lease period.

(9) All co-operation and help should be provided to the Kumridar by the local staff to
make a success of the venture.

(10) The success of the Scheme depends on the interest taken by our staff and the
Divisional Forest Officer in the scheme ; the fear of the Kumridar that he will {have to vacate the
land after a certain period should be allowed by the Divisional Forest Officer by explaining to
him that if he makes a success of his venture and the forest plantation he will be able to get
fresh areas annualy to do similar cultivation-and that he would not be deprived of this facility.
Due recognition will be given to all these staff who take efforts to introduce Kumri in the plan-
tation areas in their jurisdiction. Co '

. 8d - P. S. RAQ,
Chief Gonservator of Foreste
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Ref. No. 76978/76-MS5,
Dated: 3]—7—1976.

Circular No. 9/76.

Sub:— Administrative Reforms - monthly staff meetings - Convemng
of—Instructions—Issued.

Ref :— Govt. Forests & Rural Dev. (O.P.) Department, Lr. No., 2301/0P/76-1,
date. 2-7-1976, :

While communicating the copy of the ref. cited, the following Circular {instructions
are issued. All the officers are requested to follow the instructions therein and tone up the
administrative machinery to achieve purposeful and quick resuits. The meetings should not be
mere formailities. The Divisional Forest Officers and other officers are requested to convene
the meetings of their Range Officers on 1st of every month therein they should discuss and fix
up tagets for the month :and review the progress made By them, in the suceeeding month’s
meeting as to howfar they have achieved the targets and action to be taken on the rest. They
may call this as ‘“Monthly Works Meeting’”. They may either prepone or postpone the date from
1st to suit to their convenience in case they have any other proessing engagement, The follow-
ing items shall be discussed in this meeting.

Protection.

Beat inspections.

Working Plan work in progress.
Research works in progress.
Public grievances.

.- Staff grievances.

Works under Plan & Non-Plan schemaes.

O N o G AW

Schedule for plantation & Nursery works.
9. Realization of revenue
10. Arrears of revenue.
11. Disposal of general offences.
12. Important prosecuted cases.
13. Disposal of U. D. O. Rs.
14. Submission jof estimates and completion reports.
15. Posting up of works registers.
16. Sanction of increments to staff.

17. Clearance of arrears Pay & T. A. Bills.
18. Finalisation of pension & DCRG cases.
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19 Family Benefit Fund Schemes & A. P. Benevolent Schemes.
20. Objections on case accounts.

21. Audit reports & Audit paras.

22. Programme of sales, Survey, demarcation & upset price preparation.
23. Execution of agreements by lessees.

24. Adjustment of E. M.

25. Release of Security Deposits.

26. Disposal of Form No. 5 stocks.

27.: Maintenance of stores and stock accounts.

28. Disposal of unserviceable & condemned stores items & waste paper.
29. Weeding out of files.

30. Reseryation of cases.

31. Office inspection replies.

32. Any other items.

The list of above items covers most of the subjects pertaining to divisiona! administra-

tion. But still there may be some items which might not have been covered above and those
items too may be discussed and progress made. '

Similarly the Conservators of Forests are also requested to discuss the above items
with their officers whenever they go on tour to the divisional or when their officers come to
shem for discussions and see that real progress is made in all spheres.

Cadl

The receipt of the Clrcular may please be asknowledged.

$d/- P. S. RAO,
Chief Conservator of Forests.

Ref. No. 27114/74-J3.
Dated : 4—8—1976.

Circular No. 10/76.

Sub :— Forests—Constitution of P.Fs. under Chapter I of A.P. Forest
Act, 1967—Model draft Notification—communicated.

Ref :—1. CC's Circular No. 9/70 communicated in Ref. No. 571/70-Ji, dt.:4-9-70.
2. G. M. No. 2074/For. 111/76-2, dt. 13-7-76. R O PP

A draft model notification for declaring forest areas as protected. fo,rés; was communi-
cated to all Officers of Distribution - List- "A’* - for adoption - ‘while .sending proposals under
Chapter 111 of the Andhra Pradesh Forest Act. Subsequently the Government have framed the
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Andhra Pradesh Protected Forest Rules of 1970 which were published at pages 208 and 209 of .

the Andhra Pradesh Gazette No. 15 (Rule Supplement to Part ll) dt. 30-4-1970. These rules

were later amended in G. O. Ms. No. 77,F & R D (For. 1) Dept. dt. 5-2-76, and the amendment is

published at pages 111 and 112 of the Andhra Pradesh Gazette (Rules Supplement Part 1) No. 7

dated 19-2-1967. With the amendment made to the Andhra Pradesh Protected Forest Rules

of 1970 the ambiguity is removed and the provisions contained in paras 3 to 5 of the draft

~ notification communicted in the Chief Conservator’s Circular first cited above became super-

fluows. Therefore, the revision of the model notification for declaring areas a protected forest
under Chapter 111 of the Andhra Pradesh Forest Act, 1967 became necessary.

The Government in -G. M. Ne. 2074/For. 111/76-2, dt. 13-7-1976 approved a revised
model of the protected forest notification. The order of the Government together with the
form of netification is communicated herewith. The Conservators of Forests are requested to
adopt this form of notification for declaring areas as protected forests in future. These instruc-
tioms supersede the instructions contained in the reference first cited.

The Conservators of Forests are requested to acknowledge the receipt of the Circular.
Encl. : G. M. and model notification.

Sd/- T. V. Subba Rao,
Addl. Chief Conservator of Forests.

Copy of :
GOVERNMENT OF ANDHRA PRADESH

Forests & Rural Development Department.
Memorandum No. 2074 /For.111/76-2, dated 13-7-1976.

Sub : —Reservation of Forest Blocks—Draft medel notification under
Chapter i1l of A.P. Forest Act 1967 —approved.

Ref :—1. . From the CC's Lr. No. 27114/74-43, dt. 18-6-7s.

The draft model notification under Chapter {1 of the Andhra Pradesh Forest Act 1967
(Copy enclosed) sent with the letter cited is approved. The Chief Conservator of Forests is
equested to adopt the said draft model notification {as coirected) while submitting proposals
o the Government in futura. : A >

Sd/- B. V. Rama Rao,
Deputy Secretary to Govt.

Draft Notification

" In exercise of the powars.conferred by Sub-section (1) of Section 24 of the Andhra
Pradesh Forest Act, 1967 (Act | of 1967) the Governor of Andhra Pradesh, hereby declares the
forest land described in the schedule below (delineated in the map kept in the Office of the
Chief €onservator of Forests Andhra ‘Pradesh, Hyderabad) to be a protected forest with effect
from the date of publication of this notification in the Andhra Pradesh Gazette. :
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Schedule
Name of the Division:
Name of the District :
Name of the Range :
Name of the Taluk :
Name of the Villages :

Name of the Block declared to be protected
forest :

Area of the block declared to be protected : Area or Hectares.

Boundaries
North :
East :
South :
West :

1I. In exercise of the powers conferred by Sub-section (1) of section 26 of the

'Andhra Pradesh Forest Act, 1967 (Act | of 1967) the Governor ot Andhra Pradesh hereby :

i) Declares that all kinds of trees and all classes of trees in the said..........cceee et
reeesenees oee s nee oo protected forest to be reserved from the date of publication of
this notification in Andhra Pradesh Gazette; and

ii) Prohibits, except in accordance with the rules made under this Act from the

date aforestsaid, the quarrying of stone, or

or the collection or subjection to any manu

the burning of lime or charcoal
facturing process ot removal of

any forest produce in the SAId ... . veeer con  eeimmvasrins s amees o Protected
Forest and the breaking up or clearing for cuitivation, for building, for herding
cattle or for any other purpose, of the PEAT: PO

Protected Forest.

Sdj- B V. Rama Rao,
Deputy Secretary to Gavernment.
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Ref. No. 9554476 B-4
Dated: 1—9—1976

Circular No. 11/76. (B 4)

Sub :— Pensions—Payment of anticipatory pension or Provisional

> under Art. 351 (B) (1) of iPension Code gto the Retired emp-
loyees—Consolidated instructions and submission of monthly
reports.

Ref: 1. G. 0. Ms. No. 270 Fin. & Ping. (Pen. 1) Dept. dt. 1-10-75 communicated

in CC's Rc. No. 94669/75-C1 dt. 24-10-75.
2, GC’s Rc. No. 7295/76-C1 dt. 22-2-76.

3. G.0.Ms.No.7 Fin. & Ping. dt. §-1-76 communicated in CC’s Rc. No.
60021/76-C1 dt. 21-1-7s.

4. G. 0. Ms. No. 180 Fin. & Ping. (Pen. 1) Dept. dt. 3-5-76 communicated in
CC’s Rc. No. 55211/76-C1 dt. 71-5-76.

5. Govt. Circular Memo. No. 54131/1059 A/Pen. (1/76 dt. 3-8-76 (communi-
cated in CC’s Rc. No. 95544/76-B4 dt. 24-8-76)

6° G.O. 123 Fin. & PIng. (Fin. Wing Pen.l) Dept. dt. 19-3-76 communicated

in CC’s Ref. No. 37034/76-C1 dt. 29-3-76.

In G. 0. Ms. No. 270 Finance and Pianning (Fin. Wing Pen. 1) Department dt. 8-10-75
Government issued detailed instructions regarding grant of Anticipatory Pension to the retired
employees. Under these orders Anticipatory pension is to be sanctioned for a period of (6)
months in all from the date of retirement of the Government servant concerned. If on the date
of retirement, P.P.O. has not been issued in favour of the retired employee, the Head of the
office under whom the retired employee was working on the date of retirementywill in the first
instance, draw and disburse the anticipatory pension to the retired employee right from the date
on which it was due im mediately after the retirement of the Government servant without any
interruption. Such payment can be made for a period of first three months without awaiting the
sanction of the normal pensions sanctioning authority who will issue necessary sanction for this
payment, on his own in normal course. The normal pension sanctioning authority should also
continue the payment of anticipatory pension for a further period of (3) months pending issue of
sanction for final payment of pension on the basis of the aligibility report :furnished by the
Accountant General. According to G. O. Ms. 7 Fin. & Ping (Pen. 1) Department dated 5-1-76
the orders contained in G. 0. Ms, No. 270 Fin. Dept. dt. 8-10-75 are applicable to the past
cases also where no anticipatory pension was sanctioned.

2. In this connection attention is invited to Para 7 of Chief Conservator’s instructions
in Rc. No. 7285/76-C1 dated 22-2-76 and Para 3 of Accountant Generals’ D. O. No. CP llijvi
Misc/78-76/929 dt, 19-2-76 (copy was enclosed to the CC's Ref.) according to which soon
after the receipt of the eligibility report from the Accountant General all Divisional Forest Offi-
cers should immediately intimate invariably to the Accountant General, Andhra Pradesh-li,
Hyderabad the particulars of anticipatory peneion paid {and stop further payment of the antici-
patory pension to en able the Accountant General to issue the final pension payment orders.
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" 3. The Government orders referred to in Para (1) have been subesquently modified in
6. 0. Ms. No. 180 Fin. and Ping (Pen.l) Dept. dt. 3-5-76 according 10 which the normal pen-
sion sanctioning authority must accord sanction for the final pension within the extend period
of (3) months on the basis of the eligibility report of the Aocountaht General. If however, the
final pension could not be sanctioned within this period for any reason, the normal pension
sanctioning authority should accord sanction for continuance of the payment of anticipatory
pension by the Head of Office beyond six months till the final pension is authorised by the
Accountant General. In other words the payment of anticipatoty “pension should be made
without any time limit. till the final P.P.O. is received from the ~Accountant 'Gede_rai". In view
of thase latest orders of the Government to continue the payment of anticipatory pension till the ‘
P.P.O. is issued by the Accountant General the instructions referred to in Para (2) above regar- -
ding the stopping the payment of anticipatory pension as soon as the verification report is recei-
ved from the Accountant General stands modified. ‘Government have also since issued suita-
ble instructions in Circular Memo 4th cited above as to how the anticipatory pension paid titl
the date of receipt of P.P.O. from Accountant General should be adjusted after receipt of final
pension payment order from the Accountant General. According o the previous procedure, the
total amount of anticipatofy pension was being intimated to the Accountant General of A.P. the
Accountant General was making a mention of this amount in final P.P.O. on the basis of which
the Treasury Officer concerned was deducting the amount ‘from the final pension paid.. But
according to the latest position, the Accountant General will issue the P.P.O. without mentio-
ning the amount of anticipatory pension, and the Treasury Officer concerned will pay the final
pension on the basis of the P. P. O. received from Accountant General only after getting full
details from the Departmental Officer drawing and paying the anticipatory pension regarding
the anticipatory pension paid. This change in the pracedure should be carefully noted.

4. Unlike the other Departments the anticipatory pension is drawn and paid by the
Divisional Forest Officers and other Drawing Officers of the Forest Department and not by the
Treasury. Therefore, it is the duty and responsibility of the Drawing Officers of the Forest '
Department to intimate promptly the full details of the anticipatory pension paid i'n,eéch pension
case to the officer in-charge of the treasury on which the final pension payment order is issued
by the Accountant General and as well as to the Accountant General, It should be noted that the
final pension will not released by the Treasury Officer concerned on the basis of the PPO issued by the
Accountant General unless and until the report .of the Drawing Officer of the Forest Department is received
By him in regard to the Anticipatory pension paid. So, in each case as soon as the P.P.O. is received
from the Accountant General the Drawing Officer concerned should intimate the Treasury
Officer of Treasury ©n which the P.P.O. is issued the period for which and the amount of Anti-
cipatory Pension is paid by Retistered Post along with copies of orders sanctioning the anticipatory
pension. The Drawing Ofticers should also send by Registered Post similar intimation along
with copies of the orders. sanctioning the anticipatory pension to the Accountant General,
Andhra Pradesh-li. The Drawing Officers should obtain particulars of recovery of anticipatory
pension paid from the Treasury Officer concerned and should credit the amount in their Cash
Books to the Head of Account 113 Forests {(c) Other receipts (vii) Other items’’.

5. It is particularly impressed on all the Drawing Officers that very prompt action
should be-taken in vintimating the quantum of anticipatory pension paid to the Treasury Officer
concerned failing which the pensioner will not be able to draw his pension even after the
seceipt of P.P.O. from the Accountant General. They should-also closely wateh the recovery of
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the anticipatory pension paid by the Treasury Officer and take prompt action for crediting in

cash accounts. Delay on negligence on the part of the Drawing Officer in this regard will be
viewed seriously, '

6. Attention of all the officers of the Forests Department is also drawn in this connec-
tion to the order issued by the Government in G. 0. Ms. No. 123, Finance and Planning (Fin.
Wing. Pen. I} Department dated 19-3-76 regarding payment of anticipatory family pension
unders Andhra Pradesh Government Servants (Family Pension Rules 1964) in the case of
Government servants dying while in Government service. The detailed instructions issued in
the G. O. regarding the drawal of payment of anticipatory pension should be carefuily noted
" and action taken strictly in accordance with the orders contained in the G. Q. in respect of
payment of anticipatory family pension, in the case of Government servants dying while in
service.

7. It is the intention of the Government that each retiring employee should be paid
his final pension right from the date of his retirement. If this is not possible, he will be paid
the anticipatory pension in accordance with G. 0. Ms, No. 270 Fin. and Planning (Fin. Wing
Pen. I) dt. 8-10-75 as amended in G.O. Ms. No. 180, Finance and Planning (Fin. Wing
Pen. 1) Department dated 3-5-76 till the final P. P. 0. is issued by the Accountant General.
There may be cases in which severe disciplinary action may be pending against the employees
concerned and in such cases, it may net be possible to sanction of payment of Anticipatory
pension. In all such cases action should be taken to sanction provisienal pension in accordance
with Article 351 (B) (1) of Pension Code. Since the provisional pension can be sanctioned
only on the basis of the eligibility received from the Accountant General, it is necessary that
in all such cases the preliminary pension papers should be sent to the Accountant General for
verification and pension eligibility obtained before sanctioning provisional pension. Even if
some issues like revision or refixation of pay or regularisation of some breaks are pending
settlement sending of the preliminary pension papers to the Accountant General should not be
delayed. The preliminary pension papers should be sent on the basis of the pay actually drawn
and the eligibility report obtained sufficiently in advance of the date of retirement, As and
when the issues are settled the pension can always be got revised. Thus in every case either
anticipatory pension or provisional pension as the case may be should be sanctioned

8. A monthly periodical showing the anticipatory pension sanctioned to the retired
employees or their families in the case of their death while in serivce should be submitted in
the Proforma enclosed by all the Divisional Forest Officers to their Conservators of Forests by
5th of the months suceeding the month to which the return relates and each Conservator of
Forests should submit a consolidated statement of his circle to the Chief Conservator of
Forests by 10th of each. The first return should be submitted for the month of September,
1976 to the Chief Conservator of Forests so as to be received 10-10-76. This statement should
include all cases of Retired employees to whom Anticipatory Pension is sanctioned with refe-
rence to G. O. 270 Fin. & Plang (Fin, Wing Pen. |) Pept. dt. 8-10-75 and also cases of Antigi-
patory pension sanctioned to the families of Retired employees dying wile in service with refe-
rence to G. O. 123 Fin. & PIng. (Fin, Wing Pen. ) Department jdated 19-3-76.

9. The receipt of the Circular should be acknowledged.

Sd/- T. V. Subba Rao,
Addl. Chief Conservator of Forests-1.
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PROFORMA

Statement showing payment of anticipatory pension to retirered employees or to ther
families in the case of their death which in service Division/Circle for the month of

SI. No. Name of the Retired Designation Date of Rate of anticipatory pension
employee or his family retirement sanctioned for months (Pro-
member in the case of cedings No. and date)

1 2 3 4 5

Anticipatory pension paid
Amount paid upto Amount paid Amount paid

the end of previous during the upto the end Remarks
month current month.  of the current
month
(col. (6+7)
6 7 8 9

Ref. No. 95050/76-H1.
Dated: 2—9—1976.

Circular No. 12/76.

Sub :— Official Language —Use of Telugu in the Office upto district
level—Further instructions—lIssued.

Ref : —1. G. 0. Ms, No. 141, General Administration (0.L.) Dept., dated 28-1-66,
communicated in Chief Conservator’s Ref. No.33392/59-A5, dated 9-4-1960.

2 G. 0. Ms. No. 200, -dt. 20-3-74 General Administration (0. L.) Dept.,
communicated in Chief Conservatr’s Ref. No. 265891/74-T2, dated 5-4-1974.

3. G.O. Ms. No. 305, General Administration (O.L.) Dept., dated 30-3-1976

communicated in Chief Conservator's Ref. No. 42582/76-H1, dated
24.4-1976.

Instructions were issued from time in the part for effective implementation of Official
Language (Telugu) in the Government Offices upto District level. The progress made in this
direction is not upto mark and observed by the Chairman, Official Language Commission as

the time of discussions he had with the Chief Conservator of Forests and Addl. Chief Conservator
of Forests-1, on 17-8-1976.

2. In this connection it appears necessary to recollect that the object of the formation
of linguistic states is to have administration and education in the spoken language of the
people. With this, in view Government declared Telugu as Official Language of the State
through the Andhra Pradesh Official Language Act No. 9 of 1966.
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3. As per orders contaiued in G. 0. second cited Telugu was introduced as Official
Language in all Government Offices upto Talug level with effect from 24-3-1974. In the G. O.
third cited the limit of area was further extended upto District leve! with effect from 31-3-197s.

4. In obedience to the above orders the Conservator of Forests have been submitting
consolidated returns (bi-monthly upto 4/76 and monthly from 5/76) indicating the number of
communications received and issued in Telugu. Though some progress has been made by these
returns it cannot be said that the correct position as to the introguction of Telugu in all Divi-
sional Offices which confined to a District or part of a District and in Circle offices whose
jurisdiction is limited to a District or two in many cases has been taken up in right earnest and
the results appear to be not encouraging. This can be said mainly due to the Officers not
insisting upon their staff to use Telugu as a routine in the files. Itis therefore considered at
this juncture that more practical and immediate steps are quite essential to implement the
Government orders and bring into use the Telugu Language in all the transactions of the office
business. The following further instructions are therefore issued as suggested by the Chairman
Official Language Commission with immediate effect :

I. Office Note and Drafts :—The Core of office business lies in the office notes and
drafts. All the files except those in which reports are to ba submitted to the Chjef Conservator
of Forests should be written in Telugu only both in the note file as well as in the current fite.

between one offfice and another and (2) for correspondance with the public at the District level
with effect from 31-3-197s. Therefore the Range Officer, Divisional Offices and Circle offices
should carry on correspondance among themselves as well as with the public in Telugu langu-
age only. The question of English correspondance comes only when the references are to be
addressed to the Chief Conservator of Forests and the Conservators of Forests of other Circles.
Government have supplied booklets (1) "’Sample Drafts of commonly used letters, Memos etc.,
and their Telugy translations’ (2) Official Language phrases and their Telugu equivalents’ to
the District Collectors for distribution among various officers. The Divisional Forest Officers
and Conservators of Forests may obtain required number of booklets from the respective Collec-
tors and make use of them in their routine office correspondence etc., Specimen of forms often
used in Divisional Forest Offices with their translated Telugu specimen are however enclosed
for ready reference, Similar forms should be avolved by the Divisional Forest Officers for use
in Range Offices. The Conservators of Forests should also evolve independent specimens in
Telugu for use in their offices. ’

It is the duty of the Range Officers, Divisional Forest Officers and Conservators of
. Forests to create confidence among the common public that their letters, representations, agree-
ments etc., will be accepted in Telugu. For this, Telugu letters of the common public should be
replied in Telugu, agreements executed with them in Telugu, notices sent to them in Telugu,
acknowledgement of receipt of letters etc, should be sent to them in Telugu  This attempt
will certainly create good relations between the common public and Government offices. In
other words it shall be earnest attempt of the Department to make the common citizen of Andhra
Pradesh feel that Government are of the people, by the people and for the people.

Il Sign Boards of Offices : It has come to notice that many subordinate offices do not
have office sign boards in Telugu, and they stil| continue to have English boards alone If the
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sign board is in English a person knowing Telugu alone has to approach another English,
knowing persen to find out location of the office. To avoid such trouble all the offices should
have sign boards fixed in Telugu/English languages and Telugu/UrdujEnglish languages in the
areas where Urdu is also local minority language. Sign Boards used for preservation plots,
centenary parks, special plantations, coupes under working etc., should also be in Telugu/Urdu
only wherever Utdu is alocal Language. Immediate action should be taken in this regard
without further loss of time.

ill. Name Boards of Officers & Staff : — A common Telugu knowing person should
not find it difficult or feel inconvenient to know the names designations of each employee and
officer, when he enters the office. Therefore all the name boards of officers and staff should
be got prepared in Telugu and fixed at proper place in the offices where the officers and staff
sit so as to enable the public to understand as to “who is who” in the office. It should be
noted that these name boards are important as such as office sign boards. as already explained
in the above para. Due importance should be given to these items and attended to atonce.

IV. Rubber Stamps & Seals : Instructions have already been issued in Chief Conserva-
tor's Ref. No. 78868/76-H3, dated 17-1-1976 and 19-7-76 regarding use of Telugu rubber
stamps and seals in all the subordinate offices. Models of rubber stamps with Telugu words
have also been communicated in the above reference. It should be noted that there should not
be any rubber stamps and seals without Telugu version All the old stamps and seals with the
English (alone) should be replaced with the Telugu ones immediately.

V. Attendance Registers & Muster Rolls : The attendance Register should be written
with the names of staff in Telugu. Even the name of register should be written in Telugu on
the cover of the register. So also the muster rolls in all forest works should be maintained in
Telugu/Urdu alone. Asa principle English should not be used for the above purposes.

Vi. Agreements and Other documents & Sale Notices : One of the main functions of the
Forest Department is leasing out forest coupes to private contractors. The forest officers
should make it a point to get the agreements and other documents translated into Telugu and
signed by both the parties in Telugu. Any correspondance with the Contractors should be
carried out in Telugu only so that the contractors will be able to write letters and representa-
tions in Telugu wich is easy for them. Likewise sale notices of timber etc., should be issued
in Telugu/Urdu only. No detailed sale notice need be issued in English except the advertise-
ment of the sale which can also be in English besides Telugu/Urdu, This measure helps the
public to avoid English knowing mediators. immediate grasping and undetstanding by public
is important which can be achieved by using Telugu in all these matters,

Vil. Fair Copying: Itis a fact that Telugu typewriters are not yet supplied by Govern-
ment though typists are being trained in Telugu typewriting. {t may take some more time to
supply Telugu Typwriters to each and every Divisional and other offices. However this deffi-
culty may be over come by using handwritten letters, carbon copies and cyclostyled copies
wherever necessary. The Officers concerned should see that correspondence is carried on in
the above manner to a maximum extent till Telugu typewriters are provided to each office.

viil Minority Languages: Section 7 of the Official Language Act makes special provi-
sion relating the use of Urdu or any other language in addition to Telugu where the linguistic
minorities constitute more than 159 of the population. In such cases Urdu or any other regio-
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nol language should be used in correspondence while dealing with those persons. Sign
boards, rubber stamps etc., can also be made with that minority language in addition to

Telugu. .

IX. Periodical Checking of Implementation : |t should be taken as one of the items of
office inspection to known how far Telugu is being implemented as Official Language in corres-
pondence, in keeping Telugu sign boards, rubber stamps and seals, attendance regiters,
muster rolls etc. The Divisional Forest Officers should checkup the Range Offices and Conser-
vators of Forests should checkup the Divisional offices in the above manner during  office ins-
pections and note down specifically regarding implementation or otherwise with suitable
instructions. The Chief Conservator of Forests and Additional Chief Conservator of Forests
will also verify the progress made in implementing these instructions during their tours especi-
ally the office inspections of circle offices.

X. General : Telugu glossary with technical words of Forest Department is under
finalisation by Government. Therefore whenever any difficulty is noticed in finding out a
Telugu equivalent word, the same English word may be written in Telugu to avoijd break in
Telugu correspondance. There is nothing wrong in ‘doing so, as each and every language
has boirowed or adopted the words of other languages as it is or with some little changes. In
fact Telugu has been 3 language which has already digested several words of other languages
like English, Urdu, Hindi etc.

The Chairman. Official Language Commission during his tours has observed that some
Gonernment employees feel shy and below their dignity to correspond in Telugu. As a matter
of fact one should be proud to use the Official Language of the State and run the Administra-
tion in that Language. All Officers of the Department and subordinate staff at al| levels both

love and affection to the citizens of the State.

The Officers should take initiative and lead their staff by adhering to these instructions
strictly.

The receipt of the reference may be acknowledged in the proforma enclosed by
return of post,.

Sd/- T. V. Subba Rao,
Addl, Thief Conservator of Forests-],

182

<




SPECIMEN |

Rc. No. . , Officer of the Df. Forest Officer,
. Dated eueeeeeaeriiiniinnns oo
4 MEMORANDUM
Sub :-— Lease - 19 - - lease of of
Range agreement executed. '

Two copies of the agreement executed by the CONtractor Sti «...ecceessrseniencsneeerer for

the 18386 OF . «oeseeserereecamensnnes TN ceramsenenreene soneeraes Range for 19 are enclosed, one copy
for delivery to the contractor and the other file in the Range Office.

Two copies of sketches of the coup® and two copies of standard list are also sent
herewith.

: The receipt should be filed in the Range Office. The contractor shou!d be permitted
4 to start work. The beat subordinates should be duly notified of this lease. The contractor
received the confirmation orders on.

District Forest Officer.
To

The Range Officer,

fe vud VO TogOcHED

------------------------------------

So. B i riiiiierienneeas
= oo 8 o
DBECHZH T Werrarrenns Ceeneeas 19, ieeeeransnnns OB vraeararnonnnns reaereraeiaes
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........................ T Do o 19 Bos B R8T 8dYS B SO y- Both

(FHo AnE mESHB0sED. T8ST &l ($8 §o\@r§)(ﬁ§a REIFOXB. BoESs Bod S'mgodi:;’ma*
Do FooKed8a.

5% D)o TBod (FBeS), (FErBE BLE o Both (FHod) =@ 808
$o2008%KHEYD.
555 Bod TogoddiS’ oo BaHSoRLH.  Fo(wrFHR 50 IS doed ©HH

[~]
a¥gsonTa. & Fo didhmed bw s&gRos dTIaT BOHBWMETH. SourInd HbETw
........................ BEE ©odID.

..................... - -
To eo%drds.
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SPECIMEN 11

DISTRICT FOREST OFFICE,
DIVISION.
No, Dated : 19

Sub :— Agreement - Nomination of agents of contractors-Approved,

The nomination of seseesstesssstesneaee.. @S agent of contractor ... ....o.ee.onns L for
the lease of errrrtercesessssesiiinenieee . during 19, is approved.

Two copies of his specimen signature are sent herewitd for reference and record. All
subordinates concerned should be informed.
' : District Forest Officer,

District.
To,
The Range Officer,
Range,
Copy to Contractor, ' for information.
SeoT=Te=2
2o oud T orgech,
.................. &dus
835 Jo. Bl
DRI 0T — So(&rd & Seob T V¥ S
QM [ae] Q
19 BoBEY 8. et T QXcoHies® So(&r8d @Sy dwosore
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SAHY SHrT FoSEH Tok (¥ 853 858 Do ko 828 mren SodoSnmHE) 9.
Bo0cdedS &8%%000508 Boons B,

gor end wdrs
o

---------------------
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SPECIMEN il

DISTRICT FOREST OFFICE

R

Proceedings of the District Forest OFFICET euvenvereerorssesane satonsasuase sinsns tsnneensnasasses

Re. No. Dated

PreSeNt = STiveeeneesecessansarane = esvenesessssnntsonoassneress o serenesnseen

Sub : Quarrying - Removal of units of rough stone-request of by SFi revuee von v sevasssrmans
permlssion—-Granted.

Read : (1) Petition, dated v eeereereeeeereeefTOM Stieeeren
(2) Range Officer's......ooomurumnsramess No. dat dated
(3) Other connected records.

ORDER:

Permission is hereby granted t0 Sri....oceamraeeeneeneee ...with a veidah upto to
remove units of rough stone from of R. F. of range subject to the
following conditions:

{i) that the contractor pays the seigniorare fees and the sales tax in advance to the
Range Officer,.......e......- @and obtains the required number of permits. The Range
Officer has to regulate viodah on the permits.

(i) that no damage is done to the tree growth and if any damage is done, the permi-
ssion will be canclled basides collecting the value of the damage as fixed by the
District Forest Officer. whose decision in this regard shall be

final.

(iii) that he should deposit an amount of Rs. as Security deposit in

the form of 12 Year National Plan Savings Certificates pledged in the name of the
District Forest Officer for which a letter of authority is enclosed

and execute the agreement within a week of receipt of this order.

(iv) that the permits should be returned to the Range Officer,
immediately after use.

(v) that the permission will be cancelled, if any irregulaities are noticed within 2 fur-
longs of the area of operations.

(vi) that he should acknowledge the receipt of this erder and enter into an agreement

before the Range Officer before he commences to work.

District Forest Officer
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To

2. He should collect the seigniorage fees and the sales tax in advance and point out
credit.

3. He should issue the number of permits required regulating voidah on each permit.

4. The concerned subordinates should be informed of this and instructed to carefully
control the removals.

5. He should see that the party enters into an agreement before he commences the
work. Three agreement copies are enclosed.

District Forest Officer

Division.
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ENDORSEMENT SPECIMEN 1V

N. Re. No’ District Forest Office
Dated :
Forward to the Range Officer ....c.oeveetivreeemnnnnn.n,
(2) Application dated ...... . ......... ... of ......ooeeeiii.. Sri
for a prospecting licence for B CAMRE T TURIPOPRRN | O UROURUUIPURN - S ~IP T P: a

sketch filed by him are enclosed for inspection of the area and report with a location sketch in
quadruplicate.

(3)  weeersiueriennnnn, Collector’s N. Re. creseiereentenienaae is enclosed for furnishing the

information on all the points raised therein.

(4) Information on the following points should be furnished:
(i) the exact locality and the name of the R.F. in which the area applied for lies.
(ii) the species available in the area with the yield per acre.
(ili) whether the area applied for is coverad by any prescriptions of the new

working plan or whether it is coverad by any fuel felling series to be worked
in future.

(iv) the approximate area of the land applied for prospecting iicence.

{v) whether the area now applied for is overlapped or covered by the area applied
for is overlapped or covered by the area applied for by any other applicant.

(vi) whether by grant of the protecting licence, the fusl and grazing needs of the
surrounding villages will be affected.

(5) The inspection should be conducted in the presence of the applicant or in the
presence of his accredited agent. :

(6) The following sketches shoulp also be submitted:

(i) 4 copies of detailed sketches indicating therein peérmanent natural features,
boundaries, the nearest Railway Station or the Post office and the distance and direction of the
area from any place of importance.

(i 4 copies of topographical maps of 1 =1 mile scale showing the longitudes
and latitudes of the area, '

(7) He should bear in mind that these maps should invariably be sent when proposals
for the grant of a prospecting or mining licences or leases for specified minsarals are called for.

(8) This being a mining reference special attention should be paid and report submitted
within a fortnight of receiot of this,

N

District Forest Officer
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SPECIMEN V
Office of the District Forest Officer
No, Dated 19 .

MEMORANDUM

The sale of the right to cut, collect and remove the standing growth in

coupe of 19 -19 in , Range from 1st April 19 or from
date of execution of agreement, if later, to 31st March 19 . is confirmed in the name of Mr.
for Rs. (Rupees ) for acres at Rs.
per acre. The contractor Mr.
paid Rs. at the time of sale, and the balance of Rs. is

payable as noted below :—

-

Rs. within seven days of the receipt hereof.

Rs. on or before the 19
Rs. on or before the 19

2. In addition to the above, the contractor should deposit into the Post Office Savings
Bank an amount of Rs. as security deposit (for which a letter with an index card is
enclosed herewith) and execute the agreement within seven days of the receipt of this order.

3. The contractor is warned that the failure to comply with the above conditions with-
in the time allowed may entail resale of the lease at his risk and other penalties according to the
conditions of the sale notice.

4. The contractor is requested to acknowledge the-receipt of this order.

District Forest Officer,
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To
The Contractor through the Range Officer s
Copy to the Range Officer.

The contractor’s acknowledgement for the receipt of this order should be obtained and
submitted immediately and the agreement got executed with-out any delay what so ever. The
concerned should be notified of the lease of this coupe to Mr. and the
report of having done so should be submitted. The certificate of the contractor for having
taken charge of the coupe in good order and for having understood the conditions of the agree-
ment should be submitted for file in this office.
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Ref. No. 109391/76/F2.
Dated ;. 15—[0—1976.

Circular No. 13/76.

Sub :— Procedure - Preparation of upset price - Disposal of U.D.O.Rs.
Reporting Forest Offences and preparation of Schedule of
rates for timber and other forest produce.

A committee was constituted at the Conservators of Forest's Conference held at
Hyderabad on 4-8-1975 to discuss the following topics and send its recommendafions :

(i) Correct preparation of upset price of coupes.

(1) Disposal of U. D. O. Rs.

(3) Procedure of reporting forest offences and counting of the timber involved.
(4) Schedule of rates for timber and other Forest Produce.

The Committee consisted of the following Officers ;
1. Sri A. Ramakrishna, 1. F. S.
Additional Chief Conservator of Forests-11.. Chairman
2. Sri T. Krishnamurthy, 1. F. S., Member
Conservator of Forests, Adilabad. ’

3. Sri C. V.Konda Reddy, I.F. S., o
Conservator of Forests Research &Development Circle.

4. Sri K. Buchi Ram Reddy, B.Sc.,
Asst. Chief Conservator of Forests (J)

The Committee made a detailed examination of the various aspects of the above
subjects and recommend the procedures to be adopted. A copy of its conclusions is communi-
cated herewith to all the officers for necessary guidance. )

The receipt of this circular should be acknowledged in the form enclosed.

Sd/—P. S. RAQ,
Chief Conservator of Forests.
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Report of the Sub-Committee on Upset-Price and Offences
INTRODUCTION

The Following topies inter alia come up for discussion in the Conference of the Conser-
vators of Forests held at Hyderabad on 4-8-75.
(1) Correct preparation of upset price of cdupes_
(2) Disposal of U. D. O. Bs.
(3) Procedure of reporting Forest Offences and accounting of the timber involved.

(4) Schedule of rates for timber and other forest produce.

The Committe Consisting of :—
(1) Shri A. Ramakrishna, 1. F. S.,

Addl. Chief Conservator of Forests-11. Chairman
(2) Shri T. Krishna Murthy, 1. F. S.,
Conservator of Forest, Adilabad Circle. Member

(3) SriC. V.Konda Reddy, I.F. S..
Conservator of Forests, Research &
Development Circle, Hyderabad.

(4) SriK. Buchi Ram Reddy, B. Sc.,
Asst. Chief Conservator of Forests(J)

e

”

was constituted or detailed examination of the various aspects of the above items and
it was desired to submit its report with the recommendations of the Committee. The Committee
met at Hyderabad on 5-8-76 and 6-8-76 and discussed the subjects in all aspects referred to it,
The Committee took into consideration the various suggestions received from the Conservators
of Forests and make the followiug recommendations.

[} Correct Preparation of Upset Price of standing Forest & felled material :

The Upset Price statements that are being prepared for the coupes are found to be
defective in many cases and it is felt that they do not serve the purpose for which they are
intended. The main reason for the inaccurate preparation of the upset price is incorrect assess-
ment of the yields. The check exercised on the work of the subordinate staff in assessing the
resultant yield from the coupes is not quite adequate. The check and scrutiny of the data of
enumeration and assessment of yield, and the calculation of the value thereof based upon the
prevalent market rates have to be intensified to avoid inaccuracies. There is variation in the
procedure that is being followed in different circles for preparation the upset price. The
committee feels that there should be uniform procedure in this regard.

The object of the upset price is to know the potential value of the produce ‘is put up
for sale. The probable quantity in case standing timber and the market value thereof, when
considered with the likely expenditure for the felling and extraction including the profit of the
contractor determine the upset price. For the purpose of assessment of the yield, the forest
areas are classified into three categories, namely:—
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(1) Timber Forests,
(2) Fuel Forests, and
(3) Bamboo forests.

After laying the coupes, the Divisional Forest Officer should satisfy himself about the
correctness of its boundaries as prescribed in the working Plan or other management pian and
administrative orders issued from time to time. In ail the timber forast the assessment of value
of timber should be made by total enumeration of stems to be exploited. While determining the
volume of the useful bole it has to be divided into sections, the bottom-most being a section
of about three 'mts. length, so that the G. B. H. becomes its mid-girth. The mid-girth of the
remaining pieces is determined by giving allowance for taper and approximately a deduction
of 10 cm. in the girth for every length of 1 mt. may be taken. After estimation of theutilisable
timber, the branch wood which usually goes as firewood should be clearly estimated. If a
timber tree had developed large number of branches, the individual logs that would result from
the branches shou!d be carefully recorded in the field. In as much as conversion into Sawn
sizes has becoms. common practice, all stems which have bottom girth ranging from 15 ¢m. to
45 cm at th2 butt-end only should be treated as poles. All others above 45 cm. girth at the
thickest end should be taken as timber and the volume determined by applying quarter girth
formula, While Jrecordeding measurement of the exploitable trees, the soundness or otherwise
should also be simultaneously recorded. Incase any unsound tree is met with, the details
should be recorded and the percentage of voiume that may resuit from the tree should also be

noted in the enumeration register.

in respect of fuel-forests, the quentity of fuel may be determined either by sample
plots or by strip enumeration. The area covered by the sampling should at least 5 of the area
of the coupe. The number of trees from each girth class that may vield at tonne or stock cubic
meter or both of fuel should be determined so that the total quantity of fuel that may result
from the coupe may be estimated as correctly as possible.

For bamboo coupes, no upset prices were being prepared, but the reasonableness of the
prices obrained were being judged with reference to the average of the last three rotations prices
with due regard to the prevalent market rates for bamboos at the time of sales. Inspite of all the
care taken in assessing the yield and also the market rates, there are bound to be variations
between the estimated quantity and actual yields. Systematic sampling has been carried out by
the P. |. S. for important Bamboo forests and the sampling data may be used to determine the
vield with some degree of a accuracy. This estimation can be cross-checked with the yield
actually obtained in the past.

Having thus determined the yield. the value has to be worked out based upon the
Prevalent market rates. The sales Officer name'y in Divisional Forest Officer should know the
consuming Centres for his forest produce, and keep himself posted with the upto date market
trends at these consuming centres. The value of tha produce at the point of sale should be
datermined with reference to these consuming centres. The conservator of Forests, in his turn,
should satisfy himself that the market-intelligence acquired by the Officer holding the sales is
upto date.

While caiculating the upset price, the items of expenditure for felling and conversion,
transport, supervision charges and other miscellaneous expenditure for each unit of the produce
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has to be daducted from the market value of the produce. The current rates of expenditure for
the various operations should be applied in the'calculation of the upset price. At present, while
calculating the upset price the profit of contractor at about 15-25, of the total value of the
coupe. As matter of fact, he invests only about 1/4th or 1/3rd of the coupe value in the
beginning and he ploughs back the money that is obtained by the sale of the produce extracted
by him from a portion of the coupe. This may not be possiblein all leases and some times the
produces extracted by the contractor may remain unsold for a shorf period. Still the profit
margin of 15 to 25% is considered to be too high. Therefore it should be reduced to about
10 to 15 depending upon the circumstances of each case. The Committee also recommends
that preparation of upset price should be insisted upon not only for standing volume of timber
but also for the felled material as well. Further if a Unit has to be resold after a long interval
the need for revision of the upset price should be examined defore adopting the old upset
price for the resale. The officer-in-charge of the sale or his Gazetted Assistant should invariably
check the past prices before the actual sale of the coupe and felled material is held, and in no
case the sale of timber or other forest produce should be held without obtaining the upset price
in advance and without making a scrutiny thereof.

in case of same of felled material as in atimber depot the average of the last three sales
is adopted as the upset price, but this should again be checked with reference to the prevailing
market and suitably revised, to make it realistic and rational.

2) PBisposal of U D. 0. R. material :

The sale of material seized in the undetected offences has been the subject of criticism
both from the public as well as the audit. Generally, it is seen that the Range Officers sell the
produce on “as-where-is’" basis which is not a healthy practice. Particularly in timber areas
like Adilabad, Warangal and Khammam Circles it s necessary that the seized produce is trans-
ported to a Central Place to obtain competitive price.

While disposing of the timber seized in U, D Offences, there is no uniformity in the
procedure that is baing followed in various circles. In some case, timber and other forest
produce is soid by aJdopting the rates of F. S. R. and in some other places the market rates are
adopted. But deduction for profit, transport etc., is being given. The Forest Schedule of rates
varjes from circle to circle

With the object to rationalise the procedure, it is suggested that as a rule all timber
involved in U D. O. Rs should invariably be transported to the headquarters of the Range or
any other centrat place like a Govt. timber depot, if there is one before it is actually sold. The
intention is that when brought to a central place we will be able to present sizeble quantity for
sale, and it will attract better competition, than when the material is sold piecemeal in isolated
corners. The sale of such timber should be invariably held by the Divisional Forest Officer or
Sub-Divisional Forest Ofticer, who should himsslf chalk out a programe of sale at suitable inter-
vals. Only in very exceptional circumstances may the Divisional Forest Officer authorise the
Range Qfficer to hotd the sale. The upset price should be prepared on the basis of prevalent
market rates and should be duly scrutinised by the Divisional Forest Officer and approved by
him before putting the produce to sale. As no expenditure is incurred by the prospective buyer
in cutting the U. D. O. R, produce, and transporting the same to the sale point. only such items
should be dedited to him as he is likely te incur in calculating the upset price allowing the usual
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margin of profit. Before the seized timber or other forest produce in undetected offences, and
timber and other forest produce confiscatad to Government in othar cases, is sold, it is nece-
ssary to see that all timbers that are seized and broughl to a central place for sales are proper-
ly accounted in relevant timber account forms.

3) Procedure of reporting forest Offences (whether accused is detected or undetected) and
accounting of timber invoived.

When any forest offence is detected, any forest officer has the power to seize the
forest produce involved together with all tools, vahicles etc., under the Forest Act. The Forest
Officer is also empowered to the arrest the psrson accused of the Forest offence under section
b3 of the Forest Act. The propery seized shoulid either be produced before the authorised
officer or a report of seizure has to be made to the court concerned. Fore keeping an account
of the forest offences that are reported by various forest officers, the piece of imber, where
some more pieces offences are registered in the Range Office. For proper accounting of the
forest offences reported in a Range certain uniform procedure is already prescribed. Whenever
any Forest Officer detects a forest offence, he must make a preliminary Offence Report (POR)
enabling the Ranga Officer to register the case in the register of offences. The P. 0. R. is chie-
fly intended for this purpose Although the Preliminary Offence Report is non-statutory form,
yet it has to be used by every forest officer who is required to report forest offences. Printed
forms of P. O. Rs have to be distributed to the staff in each range and the reports received each
forest subordinate should be watched at the Range and Division levels. The Forest Subordi-
nates who report forest offences to his Range Officer through the u-ual channel should send
P.0O. R in duplicate along with its encisoures, like list of fellings, Panchanama of seizure,
compounding statement in Form-A etc. As socn as the P R. O. with its enclsoures is received
in the Range Office, the Range Officer should give a serial number and register the case in
the offence register. He should even submit the original P.O.R. to the Divisional Forest Officer
to enable him to register the case in Division’s Register of offences, and watch the disposal of
the case, according to the Andhra Pradesh Forest Offences (compounding & Prosecution)
Rules,

Presently the fellings ars listed in different proforma and in many instances the proforma
list not throw any light on the quantity and value of timber present or not present to enable
departmental action against the subordinates responsible for fellings.

Hence the Committee recommends the enclosed proforma for adoption unifoimly in
all such cases. The proforma for furnishing the list of fellings and for accouting the timber
that is missing as well as the timber that is present and seized, is erclosed herewith. The
stumps of fellings detected in connection with the Offences in a beat, should be serially number
of fellings should invariably be made in each P. 0. R. whenever any offence is detected and
reported.

Filling in of the probable length and midgirth of missing timber may pose a procblem to
the enumerator. He should intelligently maasure the fength of the missing are present at the
stumpsite. Where no part of the felled tree is presentat the st umpsite, the enumerator should go
by the size of the adjucent stand of similar stump girth.

The seria] number should be assigned to the stumps in such a way that it should be
possible to know the subordinate whether section officer, or Forest Guard etc. who has reported
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the fellings. Different colours may be ysed by different subor.Jirate or the serial
should be suffixed by the letter ‘G’ for Farest Guard, ‘S* for Sectian Dfficer, ‘R’

numbers
for Range Offi-

cer, 'F* for Fly Squad Party ‘SP for Sp=cial Party.  Printed or Cy:ioiiyled P. O R. Books and
the other statutary and non-statutory forms bearing the ot ice seal of Divisional Forest Officer
i. e. report of seizure, certificate of safe custody and compounding orders in form-B and Forest
Officer Report in Form-C should be supplied to all subordinates concerned. There should be g
monthly meeting to review the position of Forest Offences in each Range and the Divisional

Forest o

fficer or the Sub-Divisional Forest Officer should hold these meetings every month so that

satisfactory progress is made in detecting and disposing the forest offences _cases.

The method of dealing with undetected offences and the precedure of reporting offen-

ces is explained in the draft manual of Forest Protection and offences. The draft js being fina-
lised. Pending finalisation of the draft Manual, instructions based upon the above suggestions
of the Committee may be communicated to all the Forest Officers for compliance

4. Schedule of Rates for Timber and other forest produce.

The scheudie of rates for timber and other forest produce s intended to determine the

vaiue of damage caused to the forest in a forest offence and to enable the Compounding
Officer to adopt appropriate rate for Compounding the offence. |t should reflect the actyal
market rates prevailing in the nearest market for timber and other forest produce and will be

less than the market rate depending upon the distance to the market in question.

Every vear the Schedule should be drawn up for each Range and got approved by the Conser-

vator evey year. The rates should be revised at the beginning of the financial year,

This sche-

Superintendent.

Ref No. 32103/75/C1,

Dated ;

29 8—1976.
Circular No. 14.76.

Sub : — Loans and Advances - Maintenance of Accounts of Loans and

Advances to Govt. Servants - Further Instructions - orders
issued.

Ref .— G 0. Ms. No 77/Fin & Plg. (Accts & L) Department Dated 18-3-1975.

A copy of the G. 0. cited above is communicated. All the Conservators of Forests,

Divisional Forest Officers, Working Plan Officers, State Silviculturist, Forest Settlement

Officers,

Forest Utilisation Officer and Director of Nehru Zoological Park, are informed that
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from the inception of the scheme of sanctioning the loans by Government, to Gazetted or to
Non-Gazetted Officers for various purposes; such as for Building a house or purchasing ready
built house or for purchasing Motor Car or Motor Cycles or Bicycles or for performing the
marriage of Government Servants or of their children, festival advance or medical advance, the
detailed accounts of the recoveries, used to be maintained by the Accountant General, so far.
Since, the Accountant General has found it difficult to maintain the detailed accounts for
various loans and advances to Government Servants, the Government have issued detailed ins-
tructions that the Head of the Departmant has to maintain the detailed Accounts of the various
loans sanctioned from 1-4-1975 onwards and to reconcile the Accounts with those of Account-
ant General. every month and to issue a reconcitiation certificate.

2. Hence the Accounts of the loans sanctioned from 1-4-1975 will be maintained by
Accountant General and Chief Conservator of Forests as detailed below :—

(i) H.B.A, sanctioned to Gazetted and Non-Gazetted )
Officers and Motor Car Advances sanctioned to |Detailed

Gazetted- Officers. Account of Recove-
(i) Any other loans sanctioned to Gazetted Officers, whose ::zz vk\)nIlAbg maintai-
pay accounts are maintained by Accountant General. v ’
Detailed

(ili) Motor Cycle, Marriage, and Bicycle advances, sanc- |Account of Recove-
tioned to N G.Os and Gazetted Officers whose pay (ries will be maintai-
are drawn on the Establishment pay bills. ned by Chief Conser-

"vator of Forests.

(iv) Festival advances and Medical advances sanctioned to ){

the N. G. Os of Chief Conservator of Forests’ Office. -do-

Only consolidated account with regard to item 3 and 4 above will be maintained by ths
Accountant General, along with the account of Festival advances and Medical advances

3. All the officers detailed in the para (1) above have to maintain the ledger accounts
separately for each category of loans as per the proforma in annexure | ofthe G. 0. The
monthly recovery particulars of each loan pertaining to items (i) and (ii) under para (2)
above should be submitted direct to Accountant General, with token wise or voucher wise parti-
culars along with the monthly accounts. The recovery particulars, tokenwise or voucher wise
in respect of the loans mentioned under item (iii) under para (2) above should be submitted by
the Divisional Forest Officers to Conservator of Fore-ts concerned by 5th of the next month and
the Conservator of Forests in turn should submit consolidated report in respect of his circle to
Chief Conservator of Forests by 10th of the month positively. The recovery particulars of
festival advances, medical advances which are sanctioned by the subordinate officers, that is
Conservator of Forests, Divisional Forest Officers, Working Plan Otficers etc., should be sub-
mitted to Accountant General direct along with their monthly accounts The Divisional Forest
Officers need not correspond with the Chief Conservator of Forests in this regard. The Conser-
vator of Forests are entirely responsible to obtain the monthly recavery particulars from the
Divisional Forest Officers under their jurisdictions, and to submit the consolidated circle report
to Chief Conservator of Forests by the 10th of the next month, to which this report reiates, that
is the report for the month of January should be submitted by 10th of February to Chief Conser-
vator of Forests’ Office.
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4. All the Officers are therefore requested to maintain ledgers for each loan separately
and should submit them to the Interial Audit Party of Chief Conservator of Forests’ Office, for
check whenever their office is inspected by the Au dit Party of Chief Conservator of Forests*
Office They are also requested to pursue the matter with the loanees and see that the loanees
submit the required documents in respect of the advance sanctioned to them, that is: (1) utilisa-
tion certificate, (2) Sale deed, (3) Mortgage deed, (4) Insurance Policy, etc., in respect of H.B.A
and (1) cash receipt, (2) mortgage deed, (3) Insurance Policy in respect of Motor Cycle
Advances and Utilisation certificate in respect of Marriage Advance. They are also requested
to obtain these documents f:om the loanee, without waiting for the reminders from C.C.F., and
submit them to C.C.F, within the time prescribed in the sanction orders. They are entirely
responsible to obtain these documents from the loanees and to submit them to Chief
Conservator of Forests.

5. All the officers are requested to comply with the instructions issued by the
Government, scrupulously maintain the ledgers properly and post the entries in the Ledger
uptodate and furnish a certificate on the proforma given below along with the monthly return
without fail,

Certificate

*"“Certified that ledgers (1) H.B.A., (2) M.C.A,, (3) M.A., (4) B.A. are maintained and
posted uptodate, that is upto the end of 19 the monthly recovery particulars should
be submitted to A. G/C.C.F.,, as the case may be invariably within the time
prescribed Any deviation will be viewed seriously.

The receipt of the circular instructions should be acknowledged on the following
proforma.

Proforma

Received C. C F‘s Circular No. 17/76 (CCF's Ref. No. 32103/75 C1) dated 29-8-197s.

Signature of Receiver.

Sd/- T. V. Subba Rao,
Addl. “hief Conservator of Forests-|,
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GOVERNMENT ANDHRA PRADESH
ABSTACT

Loans and Advances— Maintenance of accounts of Loans and Advances
to Government Servants—Further instructions-Orders —Issued.

Finance & Planning (ACCTS. & L) Department

G. O. Ms. No. 77. Dated the 18th March 1975.
Read the following :(—

1. Accountan General, A. P. Hyderabad Lr. No. TM. 1ii/Code. 11/14-106,73-74/64,
dated. 14-2-1974.

2. Accountant General, A, P. Hyderabad, Lr. No. TM. 1li/Code 11/14-106/73-74/69,
dt. 23-2-1974.

Order :—

According to the existing Rules, the Audit Offices are required to maintain the acc-
ounts of Loans and Advances to Government servants which will broadly fall under the follow-
ing catogories, namely :(—

(a) Interest-bearing advances that are recoverable over along period, say 60 or more
monthly instalments

(b) Interest-boaring advances of comparatively small magnitude recoverable in less than
69 monthly instalments.

(c) Interest-Not boaring advances of comparatively small magnitude recoverable in le:s
than 60 monthly instalments.

2. The Accountant General, Andhra Pradesh, Hyderabod, in his letter ist cited, has
stated that the number of advances, the detailed accounts of which are kept by the audit
offices has increased very much in recent years and the task of maintenance of such accounts
has become very difficult. He has, therefore, reviewed the present arrangements for the
maintenance of detailed accounts in consultation with the Comptroller and Auditor General and
suggested that the responsibility of the Accountant General to maintain detailed accounts of
advances made to individual Government employees should be restricted to the following :—

(i) Long term advances under category (a) above both for Gazetted and Non-Gaze-
tted Officers. But in respect ot marriage advances both for Gazetted and Non-
Gazetted detailed accounts may be maintained by the Departmental Officers as the
amounts involved are not substantial.

(ii) In respect of category (b) above viz: advances recoverables in less than 60
monthly instalments, detailed accounts may be maintained by the Accountant
General only in respect of advances to Gazetted Officers who are drawing their
own pay and whose pay accounts are maintained by the Accourntant General on
personal basis. In respect of advances falling under category (b) granted to
Non-Gazetted Officers and Gazetted Office:s whaose Pay is drawn on Establisment
Pay bill form and all advances falling under category (c) detailed accounts may
be maintained by the Departmental Officers and Accountant General, will main-
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tain only consolidated accounts showing the total payments and recoveries for '
each department as a whole. When the matter has been referred to Director of
Treasuries and Accounts, Andhra Pradesh, Hyderabad, he has stated that a deci-
sion be taken only after consulting the various Heads of Departments as the
Accountant General‘s suggestion will undoubtedly increase the work in the Offices
of the Heads of Departments.

3. After careful consideration, and after discussions in the meeting held with Account-
ant General, Andhra Pradesh, and Director of Treasuries and Accounts, Andhra Pradesh, Hyde-
rabad, Government accept the proposal of the Accountant General and direct that the procedure
indicated in para 2 above regarding maintenance of accounts shall be followed by the Depart-
mental officers and Accountant General for the Advances to be sanctioned from 1st April, 1975.
The Accountant General will however continue to maintain all loan Accounts of Governmsnt
servants for the advances sanctioned priorto 1-4-1975 till a final decision 1s taken in the
matter in consultation with the Accountant General, Andhra Pradesh, Hyderabad.

4. The following further orders are issued :—

(1) Assoonasa loan is sanctioned and disbursed, all the details relating to the
loans including particulars of recovery of principal and interest should be entered
in the loan ledger by the sanctioning authority. When the loans are sanctioned by
the Government, the ledgers in respect of such loans shall be maintained by the
concerned Heads of Departments. In respect of loans sanctioned by Officers
below the rank of Heads of Departments, these Officers have to maintain the loan
ledgers.

(2) The Head of the Department shall obtain for each type of advance for which
detailed accounts are maintained by the Department, monthly statement of advan-
ces and their recoveries from the various drawing and disbursing Officers in the
department in the form indicated in Annexure |. They should be reconciled with
the transactions accounted for in the books of the Accountant General with the
details available in the loan ledgers and on the basis of monthly statements obtai-
ned from the Subordinate Officers, as the case may be. All the Heads of Depart-
ments and concerned Secretariat Departments shall prepare monthly statements of
disbursements and recoveries of the loans under the particular detailed heads of
account and reconcile those figures with the figures booked in the Accountant
General's Office. . They shall also issue reconciliation certificates to the Accountant
General in respect of transactions for each month in the same manner as they are
issuing reconciliation certificates in respect of other items of expenditure with
which they are concerned. For the. purpose of proper reconciliation of accounts
the following classification shall be made in the accounts. _

(a) The Depariment-wise break up of each category of advance to Government
servants, except those for which detailed accounts are maintained by Accoun-
tant General, should be indicated in Treasury account- under the Major head
766 Loans to Government servants etc * A List of Departments in respect
of which the Department-wise break up of figures ot Debits and Credits shall
be shown in the Accounts by the Treasuries is indicated in Annexure Il. The
Controlling Officer for each Department is also indicated against each.
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(b) Advances to and recoveries from Gazetted Officers (Drawing their own pay

(c)

(d)

and whose Pay accounts are maintained by the Accountant General, on perso-
nal basis) falling under categories (a) and (b) for which detailed accounts are
maintained in the Audit Officer should be indicated under a separate detailed
head (with the suffix ‘‘Gazetted Officers” noted after the head of advance) as
at present.

In regard to advances in respect of which detailed accounts are maintained by
the Accountant General for Gazetted Officers but the detailed accounts in
respect of Non-Gazetted Officers are required to be maintained by the Heads
of Departments under these orders, when a Non-Gazetted officer is promoted
regularly as a Gazetted Officer, the balance of advance outstanding against
him shall be transferred to the detailed head “Gazetted Officer”” in the books
of the Accountant General so that further recoveries may be watched by the
Accountant General. For this purpose, the Head of the Department maintain-
ing the account shall intimate the Accountant General the balance outstanding
on the date of promotion in respect of eacn advance with the necessary
particulars in the proforma indicated in the Annexure 1. It shall be noted that
this transfer is permissible only in the event of the regular promotion of the
Officer. In the case of temporary promotions, the recoveries shall continue to
be accounted for under the departmental head of account under which the
recoveries were being classified while as a Non-Gazetted Officer and the Head
of the Department concerned shall cantinue to be responsible to maintain the
detailed account of the Officer, until his regular promotion to this Gazetted
Cadre.

The Heads of Departments and Secretariat Departments will be held responsi-
ble for the correct maintenance of accounts in respect of all the detailed
accounts to be maintained by the departmental Officers mentioned above.
The correctness of the maintenance of the accounts and of recovery of the
advances will be test checked by the Accountant General’s Office at the time
of local Inspection.

5. All the Heads of Departments are requested to issue suitable instruction to their
subordinate officers regarding the procedure to be followed in the maintenance of accounts and
submission of monthly statemen ts promptly in future.

( By order and in the name of the Governor of Andhra Pradesh )

Sd/- D. L. Narsiah,
Deputy Secretary to Gavernment.
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List of deprtments in respect of
and credist of advances t0 Government

ANNEXURE—IL.

Name of the Departments:

—
SooNoopwN =

11.
12.
13

14,
15.
16

17.
18

19.
20.
21.
22.
23.
24,
25,
26,
27.
28.
29.
30.
31.
32.
33

All Secretariat Departments
Judicial.

Revenue and Settiement.
Excise,

Commercial Taxes.
Transport.

Treasuries and Accounts.
Police.

Jails.

Stationery and Priniting
Fire-services.

General Education.
Technical Education
Medical and Health.
Labour and Employment.
Social Weifare.

Tribal Welfare

Religious Endowments.
Co-operation.
Agriculture.

Animal Husbandry.
Fisheries.

Industries.

Handlooms.

Forests.

Municipal Administration.
Registration.

Civil Supplies.

Public Works.

Mines and Geology.
Service Commission.
information and Publicity
Other Departments

which department-wise break up of figures of debits
servants shall be compiled by rhe treasuries,

Controlling Officer.
(Will be nominated separately)
Registrar, High Court.
Board of Revenue (L. R. Branch)
Commissioner of Excise.
Commissioner of Commercial Taxes.
Commissioner of Transport.
Director of Treasuries and Accounts.
Inspector General of Police.
Inspector General of Prisons.
Director of Stationery and Printing.
Director of Fire Services.
Director of Public Instruction.
Director of Technical Education.
Director of Medical Services.
Commissioner of Labour.
Director of Social Welfare.
Director of Tribal Welfare.
Commissioner. Hindu Religious Endowments.
Registrar of Co-operative Societies. ’
Director of Agriculture.
Director of Animal Husbandry.
Director of Fisheries.
Director of Industries.
Director of Handlooms and Taxtiles.
Chief Conservator of Forests.
Director of Municipal Administration.
Inspector General of Registration and Stamps.
Director of Civil Supplies.
Chief Engineer (General)
Director of Mines and Geology.
Secretary ; Public Service Commission.
Director of Information and Publicity.
(Under consideration)
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ANNEXURE—jy;, |
A fr;’ Particularg of balance of advance Outstanding against
M Sri . ——— .. (name ang designation) on the date of his fegular promotion
. as .
oY ‘\\\\_\x

. 1. Name of the Govt. Seérvant and hjs

L , designation in the Non-gazetted post.

e 2. His designation On promotion as G.0.
and place of Posting,

3. Nature and amount of advance out-

, Standing against the Govt. Servant
( on the date of Promotion.

4, Particylars of the original advance

granted apg the récoveries thereof
- while working as N. G, O.:

i i) No. & Date of G. 0. Sanctioning the
‘ advance,
= ii) Amount of loan ganctioned,
i » iii) Date of drawaj of the loan.
i iv) Date of interest,
4 V) Date of monthly instalment of recovery.
Vi) No. of instalments in which the pringi-
o pal ang interest shall pe fecovergd.
u,,, vii) Momh-wise Particulars of recoverjes,
viii)  Total amount réCovered o date of
g Promotion,
'
1 -
‘ HEAD Of THE DEPARTMENT.
L
. —————
i
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